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It is usual for authors to set forth upon the first pages of their 
works, the motives which induced the conception and preparation 
of subsequent pages, and in obeyance to this custom, the following 
short prefeice is indicted. 

After the experience of years spent in teaching Book-keeping, and 
the fi-uitless eflfbrt to find in print those principles and forms uni- 
versally recognized and adopted by business men, we prepared and 
published in 1874, a work of two hundred pages, entitled. The 
Complete Accountant. In this book we confined our efforts to the 
wants of the wholesale and retail merchants, treating the subjects 
under consideration with such minuteness of detail, clearness of 
explanations and variety of transactions, that it met with universal 
commendation fi*om the college, as well as the counting room, and 
numerous requests were made us to early prepare a supplementary 
edition on the subject of accounts as applied to other branches of 
business. In order to make this an equal success, we early secured 
the cooperation and criticism as well as assistance of accountants of 
acknowledged ability and large experience, and in 1876 were 
enabled to present as a Centennial offering, a work of which the rapid 
sale and general approval attest its worth. 

But as this work was of too extensive nature for Public and 
Academic schools, containing over 350 royal octavo pages, we at 
length decided to prepare this book, trusting that the motives 
which induce its preparation as well as the results to be attained 
by a careful study of its principles, will be understood and ap- 
proved by all who search its pages for knowledge. 



PREFACE. 

The first thirty-six pages are intended merely as preliminary 
work, for those who are unacquainted with the principles of debit- 
ing and crediting, posting closing, etc. 

Attention is first paid to the general definitions of the accounts, 
following which are the rules for debiting and crediting; and that 
the student may clearly understand these principles, a series of 
transactions, with full and definite instructions as to how they 
should be entered in the Journal, is given, with forms and expla- 
nations of the different Journal entries. 

The Practical part of the work should be worked throughout as 
directed in the explanations. 

That part of the book devoted to forms and Commercial Calcu- 
lations, is only intended for reference and not as matter of special 
study for the pupiL 
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INTRODUCTION. 

WhaX is Book-keeping 9 

Book-keeping is a systematic record of business transactions. 

What is a business transaction ? 

A business transaction consists in the exchange of property, or 
anything of value, in the course of ones emplo^'^ment. 

How are business transactions recorded 9 

They are first entered in books of original entry, and from there 
transferred to the Ledger. 

Whai are books of original entry? 

They are those in which the transactions are recorded, and 
contain a conscise history of the terms of the transfer and nature 
of the things given and received. 

What is an o/ccount ? 

An account is a collection of items, in the Ledger, under one 
head or name, so arranged as to exhibit the debits or credits of a 
person, species of property, or cause. 

What is meant by debit and credit 9 

These are terms used to indicate the effect of each business 
transaction on the business, or the relation which exists between 
all persons, causes, and commodities which in any way enter into, 
or become a part of any business transaction. 

Wliat is the Ledger 9 

It is the book in which accounts are opened and kept. 

How many sides has each account 9 

Two, the left hand is the Dr. side, the right hand is the Cr. sida 
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Wliat 18 the rule for Debit and Credit f 

Debit every person, or thing, that costs value, and credit everj 
person, or thing, that produces value. 

Are the debits and credits. in Double Entry Book-keeping equal? 

They are ; the presumption is, that the exchange of property is 
such that equal values are received and delivered ; therefore the 
Dr. and Cr. sides of all the accounts in the Ledger, taken together 
are equal. 

Wliat are Resources or Assets f 

They are terms used synonymously in business, and signify any- 
thing that is owing to, or belonging to the concern, such as 
notes, cash, merchandise, real estate etc., upon which the firm tran- 
sact business. 

Wliat is a Liability f 

Any amount owed by the concern, such as notes, personal ac- 
counts etc., for which it is liable for payment, as a liability. 

How do you ascertain the net worth of a concern ? 

By taking the difference between the Resources and Liabilities. 

WJiat do you mean by gain ? 

Gain means increase of capital. 

How do you ascertain how much a concern has gained or lost 9 

By comparison of the present worth with the amount of its worth 
at some previous time. 

Which side of an account in the Ledger must be tlie larger to repre- 
sent a resource 9 

The debit side. 

Which side of an account in (lie Ledger must be the larger to repre- 
sent a liability 9 

The credit side. 

Is the excess on the debit side of an account always a resource 9 
- No, it is sometimes a resource and sometimes a loss. 

When is the excess on the Dr. side of an account in the Ledger a 
resource9 

When the excess is either in cash account or some other account, 
which represents property that can be reduced to cash. 

When does the eaccess on tlie Dr» side of an account in the Ledger 
represent a loss9 

When it shows the cost to be greater than the proceeds. 
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Wh£n does the excess on the credit side represent a liability^ 

When it represents a debt owed by the concern. 

When does the excess on the credit side represent a gain 9 

When it shows that the proceeds are greater than the cost of the: 
thing represented. 

There are four forms of Journal entries, these are classified as . 
follows : 

First. Where there is but one debit and one credit; Form 1,. 
page 9. 

Second. Where there are severa^ debits and but one credit;, 
Form 2, page 9. 

Third. Where there is but one debit and several credits; Form 
3, page 9. 

Fourth. Where there are several debits and several credits;; 
Form 4, page 9. 

The forms on page 9 are given, that beginners may become 
&miliar with the proper manner of making Journal entries ; and as 
the exercises which will be found in the first part of this work, are 
arranged to give the necessary knowledge of debiting and credit- 
ing, it will be advisable for the learner to arrange them in Journal 
form, as he will be more likely to understand the relations existing 
between the items which make up the transactions by so doing, 
than by any other arrangement. 

The Journal is used but little by good book-keepers ; too much 
importance should not, therefore, be attached to it; yet its use in 
the first part of a treatise on the Science of Accounts, is necessary 
to fix the rules and principles in the mind of the student. 

In applying the rules given above, to business transactions, the 
first thing to be done, is carefully examine the transaction and 
find out one of the following things : whether you have received 
anything, whether anything has cost value, or whether any person 
owes you; if so, such item is debtor. Then find out whether there 
is one or more such debits. The next thing is to find out whether 
you have delivered or disposed of anything, whether anything has 
produced value, or whether you owe any person ; if so, such item 
is credited; also find out whether there is one or more such credits. 

If there is but one debit and one credit, write the name of the 
person or thing debited, placing the amount in the left hand or 
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debit column; then write on the next line below it, the name of 
the person, or thing credited and place the amount in the right 
hand, or credit column. The preposition " to," is usually placed 
before the credits. (See Form 1, page 9.) 

If there are several debits, and but one credit, write the credit 
item on the first line, placing the amount in the credit column; then 
write the debits on the lines below, placing the amounts in the debit 
column. 

The word " Sundries," is generally used where there are more 
than one debit or credit. (See Form 2, 3, 4, page 9.) 

If there is but one debit, and several credits, write the debit on 
the first line, placing the amount in the debit column, then write 
the credits on the lines below extending the amounts in the credit 
column. (See Form 3, page 9.) 

If there are several debits and several credits, write the debits 
on the first lines, placing the amounts in the debit column ; then 
write on the next lines below, the credits, placing the amounts in 
the credit column. (See Form 4, page 9.) 

TRANSACTIONS. 

Bought for Cash, of John Wilson, 10 brls. Flour at $10.00.— $100. 
Ill this transaction we have received Merchandise; it should be 
l^ebtor, since it cost us Cash, and as we have paid out Cash, which 
has produced the Merchandise, it should be Creditor, (See Jour- 
nal, Form 1, page 9.) 

Sold to John Wilson, 10 brls. Flour, at $10.00.— $100. Received 
in payment Cash — $50.00. Balance due on account. $50.00. 
In this transaction we have received Cash, which is Debtor for the 
amount received, and as John Wilson owes us for the unpaid 
amount, he becomes Debtor for it. Merchandise being disposed 
of, is Creditor; we have therefore " Sundries " or several. Debtor 
and but one Creditor. (See Journal, Form 2. page 9.) 

Bought of John Wilson, 10 brls. of Flour, at $10.00— $100. Gave 
in payment Cash, $50.00. Balance due on account, $50.00. 
In this transaction we have received but one thing. Merchandise, 
which is Debtor; we have disposed of Cash, and we owe John 
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Wilson for the balance, or what we bought on account; hence 
there is one Debtor and Sundry or several Creditors. (See Jour- 
nal, Form 3, below.) 

e^««03 

Sold to John Wilson, 10 brls. Flour, at $10.00—1100.00; House 

and Lot 75 Main Street, $1000; Received in payment. Cash, 

$600. Balance due on account, $500. 

In this transaction we have received Cash, which is Debtor, John 

Wilson is Debtor for what he owes us. Merchandise is Creditor 

for the Flour sold ; Real Estate is Creditor for the House and Lot ; 

hence there are Sundry, or several, Debtors, and Sundry or 

several Creditors. (See Journal, Fonn 4, below.) 






JOURNAL. 



Dr. 



Cr. 
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Form 2 



Forms 



Form 4 



Mdse. Dr. 
To Cash 



Sundries Dr. to Mdse. 
Cash 
John Wilson, 



Mdse. Dr. to Sundries 
To Cash, 
" John Wilson, 



Sundries Dr. to Sundries, 
Cash, 

John Wilson, 
To Mdse. 
" Real Estate, 



100 



50 
50 

100 



600 
500 



100 
100 



50 
50 



100 
1000 



To the Teacher. 

The pupil should be required to study the principles on previous 
pages, thoroughly; this done, the teacher may rule a Journal on the 
black-board and explain to the class the theory of debits and credits as 
above Illustrated, until the rule on page 6 is thoroughly understood by 
all. Transactions may then be supposed, and the class required to dcr 
termine what is Debtor and what is Creditor in each case. 

The teacher should require the pupils to write up their work on paper 
properly ruled; and when an exercise has been completed, should exam- 
ine it with care, point out errors, omissions, etc. 



10 



VOCABULARY OF MERCANTILE TERMS. 



Acct. 


Account, 


L. B. 


Letter Book, 


Agt. 


Agent, 


L. F. 


Ledger Folio, 


Amt. 


Amount, 


fi> 


Pounds, 


Ans. 


Answer, 


Mar. 


March, 


Apr. 


April, 


Mdse. 


Merchandise, 


Aug. 


August, 


M. 


One thousand. 


Bk. 


Bank, 


N.B. 


Note Bene^ Take notice, 


Bal. 


Balance, 


No. 


Number, 


B. B. 


Bill-book, 


Nov. 


November, 


Bills Pay. Bills Payable, 


Oct. 


October, 


Bills Rec. Bills Receivable, 


P. 


Page, 


Bot. 


Bought, 


Payt. 


Payment, 


brl. 


Barrel, 


Pd. 


Paid, 


bu. 


Bushel, 


Pkg. 


Package, 


C.B. 


Cash Book, 


per. 


By the. 


C. 0. D. 


Collect on delivery, 


per ct. 


Per centum, By the 


Chgd. 


Charged, 




hundred. 


Ck. 


Check, 


P. &L. 


Profit and Loss, 


Co. 


Company, 


Prox. 


Proximo, the next month 


Com. 


Commission, 


prs. 


Pairs, 


Cr. 


Creditor, 


ps. or pes. Piece or pieces. 


cwt. 


Hundred weight. 


Reed. 


Received, 


Dec. 


December, 


Sept. 


September, 


Dep. 


Deposit, 


Shipt. 


Shipment, 


Dis. 


Discount, 


Sunds. 


Sundries, 


do. 


(Ditto,) the same. 


Trans. 


Transaction, 


doz. 


Dozen, 


Ult. 


Ultimo, the last month. 


Dr. 


Debtor, 


viz. 


Videlicit, to- wit. namely 


E.E. 


Errors excepted 


vs. 


Versus, against, 


E. <fe 0. E. Errors and omissions 


yds. 


Yards, 




excepted. 


$ 


Dollars, 


Exp. 


Expense, 


<f. cts. 


Cents, 


For'd 


Forward, 


£ 


Pounds sterling. 


Fr't. 


Freight, 


@ 


At or to. 


LB. 


Invoice Book, 


% 


Per cent, 


Tnv. 


Inventory, 


^ 


Account, 


V 


Check mark, 


n 


The same. 


4.4 


One vard, Fourauartc 


5rs, H^dk*! 


\ Handkerchief. 



/ 
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CoNSiSTiNG of exercises to be Journalized on paper, but 
not entered in Blank Books. 
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EXERCISE NO. I. 

Debit or Charge everything you Buy or Receive^ and Credit every- 
thing you Sell or Dispose of. 

Jan. 1. Bought of John Henderson for Cash, lObrls.Beef, at $10.00, 
$100.00. 

Merchandise is bought and should be Debtor; Cash is dis- 
posed of and should be Creditor, Form 1, page 9. 
" 2. Sold to A. Smith for Cash, 6 brls. Beef at $10.50. $63.00. 

Cash is reoeiired and should be Debtor; Merchandise is 
sold and should be Creditor. 
" 3. Bought of James Rawson, for Cash, 10 brls Flour at $10.00, 
$100.00. 

Journal Entry same as for Jan. 1st. 
" 5. Sold to W. Allen for Cash, 2 brls. Beef, at $10.50, $21.00. 
" 6. Sold to Frank Rogers, for Cash, 2 brls. Flour, at $11. $22. 
" 8. Bought of Henry Truman, for Cash, House and Lot on 
Park Avenue, for $2000.00. 

Houses and Lands are usually entered as Real Estate, un- 
less it is desired to keep an account with a certain house 
or lot, for the purpose of ascertaining the receipts and 
payments caused by it. 
" 10. Sold to A. S. Davis, for Cash, 2 brls Beef, at $10.50, $21.00. 
"11. Bought of W. F. Parsons, for Cash, Farm in Henry County, 

for $4000.00. 
" 12. Bought of G. P. Foster, for Cash, 20 boxes Boston Crack- 

ers, at $2.25, $45.00. 
" 13. Sold to Martin Beem, for Cash, 10 boxes Boston Crackers, 

at $2.50, $25.00. 
" 17. Sold to W. H. Strong, for Cash, House and Lot on Park 

Avenue, for $2500.00. 
" 18. Bought of M. Provine, House and Lot in Alton, for $41 25.00 ; 
gave in payment, the Farm purchased of W. Parsons. 
Journal entry should be Real Estate Dr. to Real Estate. 
" 20. SoldC.L. Wilson, 2 brls. Flour at $11.00, $22.00; Received 

in payment, 11 brls. of Salt at $2.00, $22.00. 
"21. Bought for Cash, of Western Nail Co., 10 kegs Flooring 

Brads, at $4.00, $40, 
" 22. Sold for Cash to Thomas Homer, 6 brls. Salt at $2.25, $13.60. 
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EXERCISE NO. II. 
Promissory Notes. 

A Promissory Note is a written promise to pay a sum of money at a 
specified time. The person issuing the note is called the maker; the 
person to whom it is made payable, is called the payee. Persons whose 
names appear on the back of the note are called endorsers. See further 
pages in back part of this book. 

Form of Promissory Note. 

$200,00. New York, Feby. i, 1877. 

Ninety days after daie^ for value received^ I promise to pay 

Sanmel JSteivart, or order^ two hundred dollars. 

Martin Beem. 

Bills Receivable account is debited with others' notes and writ- 
ten obligations when they become ours, and credited when paid, 
disposed of, or in any manner canceled. 

e.9;«:^3 

Feby. 1. Sold to Martin Beem, on his Note at 90 days, 10 brls. 

Mess Pork, at $20.00, $200.00. 

In this transaction a Bills Receivable is received in pay- 
ment for the goods, and according to the rule on opposite 
page, should be Debtor, and Merchandise being sold is 
Creditor. 

«' 5. Sold J. Logan on his Note, 10 sacks Rio Coffee, at $20.00, 

$200.00; 15 boxes Boston Crackers at $2.25, $33.75, 

$233.75. 
" 8. Sold to James Walters, for Cash, Martin Beem's Note for 

$200.00. 
Debit what is received and Credit what is disposed ot. 
" 10. Bought of E. Wentworth, 10 Sacks Rio Coffee at $23.00, 

$230.00 ; gave in payment Cash. 

Bills Payable account Is credited when our notes and written 
obligations are given out, and debited when tliey are paid or otiier- 
wise canceled. 
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11. Bought of J. Harrigan, on my Note, 20 pes. Merrimac 

Prints, 675 yds. at 10<^, $67.50. 
Debit Merchandise and Credit Bills Payable. 
17. Borrowed Cash of Henry Mershon, on my Note, $200.00. 
20. Bought of J. Nelson, on my Note, 100 bu. Oats at .50, $50. 
27, Exchanged Notes with Harry Spencer, for our mutual 

accommodation, each Note drawn for 60 days for $100.00. 
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EXERCISE NO. III. 
Bills of Exchange. 

A Bill of Exchange or Draft, is a written Order drawn by one 
person on another, ordering that pei'sou to pay to a third party, a sum 
of money. 

Form of Draft. 

f50<fX)0. New York, March i, 1877. 

Thirty days after sights pay to M. R. Powers^ or order^ five 
hundred dollars^ value received^ and charge th^ same to the axxxmrU 
of M. Snowden. 

To J. F. Hunter, St, Louis. 

r Whenever you draw a Bill of Exchange, Draft, or give an Order on a 
person, credit that person. 



•***■ 



March, 1. Sold to M. R. Powers, for Cash, my Draft on J. V. Hunter, 
at 30 days sight, for $500.00. 
(Give J. V. Hunter, Credit.) 

" 2. Bought of F. E. Warner, Buffalo, 30 pes. Merrimac Prints, 
1100 yds. at 08jf, $88.00; gave in payment my Draft 
on James Berry. 

" 3. Sold to Henry Simmons, my Sight Draft on W. F. Par- 
sons ; received in payment his Note for $200. 

" 5. Gave S. Bogardus, Sight Draft on L. N. Meyers, in foil 
payment of my Note in his feivor, tor $300.00. 

Whenever you receive or purchase a Draft or Order, debit the per- 
son ordered to pay; and when you dispose of it, Credit that person. 

" 8. Bought of Martin Beem, for Cash, his Sight Draft on 

Louis Knight, for $145. 
" 13. Bought of E. P. Long & Co., their Order on Thomas H. 

Rice for $200.00; gave in payment my Note for 

$200.00. 
" 12. Sold to Andrew Wicker, my Draft on J. Roher, for $265 ; 

received in full payment Cash. 
" 14. Bought of J. Hoswell, for Cash, his Order on Hiram 

Pointer, for $200.00. 
" 15. Bought of S. Whitney, his Draft on Frank Jones, for 

which I gave my Note, for $200.00. 
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EXERCISE NO. IV. 

Whenever you accept a Draft, Credit Bills Payable ; when you pay 
your Acceptance, debit Bills Payable. Accepting a Draft, is agreeing to 
pay it , by writing your name across the face, with the word " accepted," 
and if payable a certain number of days after sight, the date of accep- 
tance must be added. Accepting a draft is the same in effect as giving 
your Note. 
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March, 16. Accepted S. P. Rounds' Draft on me at thirty days 

sight, for $240.00. 
(S. P. Rounds, Dr.) 
" 20. Accepted John Thurmans' Draft on me at Sixty days 
sight, for 1150. 
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Sutidry Items. 

When you receive or pay more than one thing, as Cash, Merchandise, 

Bills Receivable, Bills Payable, etc., you head the Journal Entry with 
the word {Sundries, writing the items under it. 

(See Forms 2, 3, 4, page 9.) 

March, 21. Sold M. R. Powers, 100 brls. Flour, at $8.50, $850. 

Received in payment Cash, $700 ; his Note at ninety 
days for balance $150.00. 
(Sundries Dr. to Mdse. Form 2, page 9.) 
'• 23. Bought of S. P. Brewster, 250 bu. Oats, at AO(f, $100.00. 
Paid him my Note for $75.00 ; Cash $25. 
(Mdse. Dr. to Sundries. Form 3, page 9.) 
" 24. Bought of J. Nelson, House and Lot, for $2500.00 ; 400 
bu. Wheat at $1.25, $500.00; total $3000.00. 
Gave in payment my Note for $2000, Cash $1000. 
(Sundries Dr. to Sundries, Form 4, page 9.) 
" 26. Bought of Martin Beem, 340 bu. Com, at 50<J, $170.00 ; 

gave in payment 10 brls. Pork, at $17.00, $170. 
" 28. W. E. Foreman, has paid his Note, my favor, for $200.00 ; 
received in payment, 10 brls. Pork, at $1 2.00, $1 20.00, 
Cash for balance, $80.00. 
'' 31. Paid my Note, favor J. Nelson ; gave in payment. Cash, 
$500.00; new Note for $1500.00; total, $2000.00. 



IG DOUBLE ENTBY BOOK-KEEPING. 

EXERCISE NO.V. 
Personal Accounts. 

Whenever you sell a x)er8on goods, pay them money, or in unywaj 
they owe you, debit the name of such person. When a person sells 
goods or pays money to you, or in anyway you become indebted to 
them, credit such person. 
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April 1. Sold to George Strohm, on account, 50 bu. Hye, at 90(?, 

$45.00. 
(Journal Entry should be, Geo, Strohm, Dr. to Mdse.) 
" 2. Bought of C. Cummings on account, 300 bu. AV'heat, at 

$1.25, $375.00. 
" 7. Bought of Henry M. Sherwood, 50 brls. Flour at $9.00, 

$450.00. Paid him Cash, $250.00; balance due on 

account, $200.00. 
" 10. Bought of S. B. Raymond, 10 brls. N. O. Sugar, at $25.00, 

$250.00 ; gave in payment Draft on James Hunter for 

$100.00, my Note for $100.00, Cash for balance, $50.00. 
" 18. Sold to James Berry on account, 100 bu; Wheat, at $1.30, 

$130.00. 
" 19. Borrowed of H. M. Andrews, Cash, $145.00. 
" 20. Sold to Harmon <fe Messer on account, Henry Truman's 

Note, for $250.00. 
" 23 Paid to James Cummings, Cash on account, $150.00. 
" 27. James Harris has assumed the amount due from George 

Strohm, $45.00. 

(When a person assumes to pay you the debt of another. 
Dr. him and Cr. the person who is thereby released from 
the obligation.) 

" 28. Paid Cash for my Note favor of S. B. Raymond, for 
$100.00. 

" 29. Accepted John Dunlap's Draft on me at thirty days sight 
for $150.00. 

'* 30. Sold to J. Farmer on account. House and Lot on Michi- 
gan Avenue, for $2700.00. 

" 30. Sold to J. V. Farwell on his Note, 25 pes. English Broad 
Cloth, 768 yds., at $4.00, $3072.00. 
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EXERCISE NO. VI. 
Expense, Profit and L.oss Accounts. 

Expense is properly one department or Item of Profit and Loss, but 
is generally kept as a seperate account, for the record of ordinary outlays, 
such as Clerks' Salaries, Kents, Fuel, Books, Stationery, etc. When 
this account is not kept, all such items are entered in an account known 
as Profit and Loss; which should be debited for all immediate losses, 
and credited for all immediate gains. 



jeCilnUK- 



May 1. Bought of Culver, Page & Hoyne, for Cash, Set of Books 
for use of Store, $25.00. 

a 

(Expense Dr.) 
" 3. Henry Sherman having Mled, has compounded with me 
at 50^ on the dollar; he owes me $400. Received in 
payment. Cash, $200. Lost the balance $200.00. 
(Debit Profit and Loss.) 
« 4. Paid Cash for 10 tons Coal for use of Store, at $10, $100. 
" 7. Paid James Stinson, Clerk, for wages to date, Cash, $25. 
*' 10. Paid Cash for advertisements in Tribune to date, $257. 



<^^e^. 



Opening Books. 

The first thing in opening a set of books is to dispose of the amount 
invested by the proprietor, or owner, which is done by applying the 
rule of " debit what is received or cost value, and credit what produced 
value," in other words, debit the items invested and credit the proprie- 
tor for the amount. When there are several proprietors or partners in 
the business, each should be credited for liis separate investment, and 
the things received debited as in other cases. 



•unitiOi- 



June 1. Henry Smith invested in business this day, a Cash capital 
of $3000. 

F. E. Arnold and M. R. Powers have entered into copartnership, 
parties to share equally the gains and losses. F. E. Ar- 
nold invests Cash. $1500.00; M. R. Powers invests Cash, 
$2000.00. 



PART SECOND. 

« 

Peesentino a variety of transactions arranged to eluci- 
date the manner of transferring entries from the Journal to 
' the Ledger ; also the method of Closing the Ledger, making 
out Proof Sheets, Balance Sheets, etc. 



20 TRANSACTIONS. 

1877. 
Jan. 1. Luther Johnson commenced business this day with a Cash 

capital of $3500. 

" 2. Bought of Field, Leiter k Co., 50 doz. Men's Linen Shirts, 
at $26.00, $1300; 100 doz. Ladies' Linen Handkerchiefs at 
$5.00, $500; 2 cases Paper Cambric, 4000 yds. at 15^, 
$600 ; 200 yds. Bleached Cotton at 20<^, $40. Total $2440. 
Gave in payment my Note at 10 days for $600; Cash for 
balance $1840. 

" 3. Bought of J. V. Farwell on account, 50 yds. Irish Linen, 

at $1.15, $57.50; 100yds.Sheetingatl7$J,$17. Total, $74.50. 
" 4. Sold to W. O. Thomas, on account, 10 doz. Men's Linen 

Shirts, at $28.00, $280.00 ; 5 yds. Irish Linen at $1.25, $6.25. 

Total, $286.25. 
" 5. Sold to Dodd <fe Brown, St. Louis, on their Note, 1 case 

Paper Cambric, 2000 yds. at 1 7^, $340 ; 1 doz. Ladies Linen 

Handkerchiefs, at $6.00, $60. Total, $400. 
" 7. Bought of Hamlin, Hale <fe Co., on my Note at 30 days, 

1000 yds. Gingham, at 10(J. $100; 55 yds. Black Silk, at 

$2.75, $151.25 ; 100yds. Broadcloth, at $6.50, $650. Total, 

$901.25. 
" 9. Sold to G. R. Rathbun, Omaha, on account, 30 yds. Black 

Silk, at $3.25, $97.50; 15 yds. Irish Linen, at $1.25, $18.75, 

Total, $116.25. 
" 11. Paid Field, Leiter <fe Co., Cash for my Note ot the 2d inst., 

$600. 
" 12. Sold to H. Russell, Joliet, 111., 50 yds. Sheeting at20(?, $10; 

200 yds. Gingham, at 12^, $24; 10 doz. Men's Linen Shirts, 

at $28.00, $280. Total, $3 1 4. Received in payment Cash, 

$150; balance due on account, $164. 
" 15. Sold to M. R. Johnson for Cash, 14 yds. Broadcloth, at 

$7.25, $101.50; 1 case Paper Cambric, 2000 yds. at 17<?, 

$340. Total, $441.50. 
" 16. Received Cash of W. O. Thomas, on account, $75. 
'' 18. Sold to G. R. Rathbun, Omalia, on account, 100 yds. 

Bleached Cotton, at 22<^, $22 ; 20 doz. Men's Linen Shirts, 

at $27.50, $550. Total, $572. 
" 19. Received of H. Russell, Joliet, 111., his Note on his account, 

$100, 
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1877. 

Jan. 20. Sold to F. E. Arnold, Rockford, 20 yds. Irish Linen, at 
$1.20, $24; 800 yds. Gingham, at 12<^, $96; 16 yds. Broad- 
cloth, at $7.50, $120. Total, $240. Received in payment 
an Order on J. V. Farwell for $60 ; balance due on account, 
$180. 

" 22. Received of G. R. Rathbun, Omaha, on account, Cash, 
$125; his Note for $200. Total, $325. 

" 24. Sold to H. Russell, Joliet, 111., on account, 50 yds. Sheet- 
ing, at 18(^, $9; 50 doz. Ladies' Linen Handkerchiefs, at 
$6.00, $300. Total, $309. 

" 25. Received of F. E. Arnold on account, Cash, $75. 

" 26. Paid Hamlin, Hale & Co., Cash, on my Note of the 7th inst., 
$450. 

'' 27. Sold to W. O. Thomas, 10 doz. Men's Linen Shirts, at 
$27.75, $277.50. Received in payment his Note for $150 ; 
Order on J. V. Farwell for $75 ; Cash for $25 ; balance due 
on account, $27.50. 

'' 29. Received of Dodd & Brown, Cash on their Note, $150. 

" 30. Paid Cash for the following expenses : Clerk's wages to 
date, $225; Gas Bill for month, $10.80; advertising in 
Chicago Tribune to date, $150 ; Robert Lawfor 2 tons Coal, 
$22. Total, $407.80. 

•* 31, Received Cash on accounts of W. O.Thomas, $105; G. R. 
Rathbun, $200 ; F. E. Arnold, $50. Total, #355. 

INVENTORY, 
Of Goods Unsold Jan. 31, 1877. 

70 yds. Broadcloth, at $6.50, $455.00. 

25 " Black Silk, at $2.75, 68.75. 

100 '' Bleached Cotton, at 20(^, 20.00. 

10 " Irish Linen, at $1.15, 11.50. 

40 doz. Ladies' Linen Handkerchiefe, at $5.00, 200.00. 

$755.25. 
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^Italics indicate that the entries should be made in red ink. 
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Instructions for Posting and Closing the Ledger. ' 

Each item appearing on the books, whether debit or credit, has its 
account in the Ledger, where all the amounts of such debits and credits 
are arranged on their respective folios. 

The student will observe that on the first page of the Ledger we 
have opened an account with Luther Johnson, who is the proprietor of 
the business; his account should be first opened, as it will thus be more 
convenient for reference ; after which open accounts with Merchandise 
and Cash. These three accounts always occur in business and for conven- 
ience should be placed first in the Ledger. 

Commence with the first entry in the Journal, (or if posting from the 
books of original entry, the first one indicated in them.) In this 
month's business it is "Cash Dr. to Luther Johnson," which indicates 
that the Cash Account in the Ledger is to be debited, and Luther 
Johnsoii^s Account is to be credited. 
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In the Cash account on the Dr. side we enter in the ruled columns 
the month and day of the month, with the expression, " To Luther 
Johnson,^' placing the amount in the money column ; and on the Cr. 
side of Luther Johnson's account we say, after writing the date as pre- 
Tiously stated, "By Cash," and place the amount in the money Column. 
(See entries in Cash and Luther Johnson accounts, page 24.) 

The next entry in the Journal Is "Mdse. Dr. to Sundries," the Sundries 
are Bills Payable and Cash ; on the Dr. side of Merchandise account, 
write, '"To Sundries." which means that Merchandise is Dr. to more 
than one item. 

Then open an account with Bills Payable and credit it " By Mdse," 
for the face of the Note, and credit Cash for the amount of Cash paid; 
proceed in like manner with each item, until all are posted. 

Closing the Ledger. 

Xext make out a Proof Sheet^ which is done by adding together the 
debit amounts of each account, and placing the sum in the left hand 
column ; * and the credit amounts of each account, and placing their 
sum in the right hand column, on a line with the name of the account. 
After all the accounts are thus disposed of, add up these two columns 
and if their totals agree, the two sides of the Ledger are equal. 

Proof Sheet, January 31, 1877. 
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♦ Sometimes the differences between the two sides of the accounts 
are taken. 
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Inventory. 

Next In the order of Closing will be to make out an Inventory of 
property on hand , or unsold; this in busineps, is done by estimating 
the value of the goods, usually at the cost price, making deductions or 
additions for advance or depreciation in value. This process is called 
^^taking an account of stock ^ 

Credit the account for which the property was originally debited ss 
Merchandise, Real Estate, etc, with the amount on hand, By Balance, 
in red ink; add this amount to the total credits of the account, find the 
difference between the sum and the total debits; and write this differ- 
ence on the smaller side, making the entry in red ink. To, or By Profit 
ifc Loss. (See Merchandise account, page 24.) 

Close all the remaining accounts, except the proprietors, (which is the 
last account closed) by entering the difference between the two sides 
of each account, in red Ink on the smaller side; if the difference repre- 
sents a Besource or Liability,— as Cash, Bills Receivable, Bills Payable 
or Personal accounts, use the expre8s»ion either To, or By Balance; if a 
Loss or Gain, — as Real Estate, Fixtures, Interest, Discount, Com- 
mission, or Expense, use the expression either To, or ByProfit & 
Loss. 

When all the accounts are thus closed, (except the Proprietor's.) open 
an account with Profit & Loss, if there is not one already open, and 
transfer all the Profit & Loss red ink entries to the opposite side of the 
Profit & Loss account, making the entry in black ink. To or By what- 
ever account transferred from. 

Close Profit & Loss Account, 

into the Proprietor's account, by entering the difference in red ink 
on the smaller side. To, or By the Proprietor's name, and transferring 
it to the opposite side of the Proprietor's account, making the entry in 
black ink; To, or By Profit & Loss. (See Profit & Loss and Luther 
Johnson accounts.) 

Close the Proprietor's account by entering the difference in red ink 
on the smaller side, To, or By Balance. 

Rule the accounts as shown in the foregoing Ledger, foot the two 
jsides of each account and place the amounts in black ink beneath the 
columns which produced them. Then make out a 

Balance Sheet. 

Which is a statement of the condition of the business, and should be 
made on a separate sheet and preserved for future reference. It con- 
tains under the head of Resources, all amounts due or belonging to the 
concern, also the amounts withdrawn by the Proprietor for his private 
use; under the head of Liabilities, all amounts owed by the concern. 
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also the amount invested b.v the proprietor; the difference between 
these, shows the net gain or net loss, which added to, or subtracted 
from the Proprietor's net investment, gives the net capital at close of 
business. 

In the Balance slieet below, we have placed all the personal accounts 
which occurred in tlie Ledger; this in business is not done, unless there 
are but few, but instead of entering them separately, a statement or 
schedule of the personal accounts is made out, and the total amount of 
this, entered as Sundry Personal accounts due us, and Sundry Personal 
accounts owed by us. 

If the business is to be continued, bring down the Balances as shown 
in the Ledger, on the opposite side of the accounts, in black ink, with 
the date of the transfer. These Balances show the condition of the 
accounts. 

Balance Sheet, January 81, 1877. 
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•See that this amount agrees with the Profit & Loss account in the 



Ledger. 



JSee that this amount agrees with the Proprietor's account in the 
Ledger. 
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Instructions for February. 

The student will Journalize this set of transactions and post them; 
after which take off a Proof ^heet and close the Ledger. Then make out 
a Balance Sheet, similar to the one given on the previous page, and 
if the items therein agree with those given at the dose of this month 
under the head of " Results," the work is correct. 



1877. 
Feb. 1, S. Bogardus invested in business this day, Cash $4500 

" 1, Bought of L. Fisher for Cash, 500 lbs. Butter, at 27^, $135 ; 
150 fibs. Maple Sugar, at 2b<f, $37.50; 75 fibs. Black Tea, 
at $1.20, $90; 50 fibs. Java Coffee, at 30^, $15; 800 doz. 
Eggs, at \2(p, $96. Total, $373.50. 

" 2, Bought of A. M. Trimmer on my Note at 20 days, 100 
brls. Flour, at $8.75, $875 ; 140 brls. Apples, at $2.25, 
$315; 300 bu. Potatoes, at 90<?, $270. Total, $1460. 

** 4, Sold to C. E. Rogers, La Crosse, 100 fibs. Butter, at 30^, 
$30; 25 brls. Flour, at $9.25, $231.25; 40 brls. Apples, 
at $2.50, $100. Total, $361.25. Received in payment 
his Note for $200; balance due on account, $161.25. 

" 6, Bought of J. G. Cross, Aurora, 100 boxes California 
Grapes, at $4.75, $475; 20 boxes Lemons, at $14, $280; 
8 bu. Cranberries, at $3.25, $26. Total, $781. Gave in 
payment Cash, $200 ; my Note for $400 ; balance due 
on account, $181. 

" 8, Sold to E. K. Losier, Baltimore, 40 fibs. Maple Sugar, at 

30<^, $12; 30 fibs. Black Tea, at $1.25, $37.50; 200 doz. 

Eggs, at 15 j^, $30; 50 brls. Flour at $9, $450. Total, 

$529.50. Received in payment Cash, $225 ; balance due 

. on account, $304.50. 

" 10, Sold to Geo. W. Brown, Jacksonville, 300 lbs. Butter, at 
30<^, $90; 50 lbs. Java Coffee, at 35<?, $17.50; 100 bu. 
Potatoes at $1.20, $120. Total, $227.50. Received in 
payment Cash, $100; balance due on account, $127.50. 

" L5, Paid A. M. Trimmer Cash on my Note, in his favor, $600. 

*' 16, Bought of J. Bonsall, Burlington, on account, 10 bags 
Wilmington Peanuts, 1500 lbs. at 8^, $120; 25 lbs. 
Raspberries, at 44^, $11; 50 lbs. Blackberries, at 15^, 
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1877. 

Feb. $7.50 ; 20 fbs. Cloves, at 40^, $8 ; 40 fibs. Pepper, at 28^, 

$11.20. Total, $157.70. 
" 18, Received of C. E. Rogers on account, his order on J. G. 

Cross, $75. 
" 19, Sold to E. K Losier, Baltimore, 100 fts. Butter, at 30<^, 

$30; 45 fibs. Black Tea, at $1.35, $60.75; 400 doz. Eggs, 

15<?, $60; 25 brls. Flour, at $9.25, $231.25; * Total, $382. 

Received in payment his Note for $200 ; balance due 

on account, $182. 
" 21, Sold to C. E. Rogers, La Crosse, on account, 100 bu. 

Potatoes, at $1.25, $125; 5 bu. Cranberries at $3.50, 

$17.50; 10 bags Wihnington Peanuts, 1500 fibs, at 9^, 

$135. Total, $277.50. 
" 22, Paid Cash on my Note fkvor of A. M. Trimmer, of the 

2nd inst. $860. 
" 23, Sold to J. G. Cross, Aurora, 100 bu. Potatoes, at $1.20, 

$120; 100 brls. Apples, at $2.50, $250. Total, $370. 

Received in payment his Note for $250; Cash $75; 

balance due on account, $45. 
" 24, Received Cash of C. E. Rogers in payment of his Note, $200. 
" 25, Paid Cash on my Note, favor of J. G. Cross, $150. 
" 26, Received Cash of E. K. Losier, on account, $140. 
" 27, Paid Cash for Clerk hire, $140; also to Robert Law for 

Coal, $17.50. Total, $157.50. 
" 28, Sold to C. E. Rogers on account, 200 doz. Eggs, at 15^, 

$30 ; 75 boxes California Grapes, at $5, $375. Total, $405. 
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INVENTORY. 

Of Merchandise on hand Feb. 28, 1877. 

110 Bbs. Maple sugar, at 25(?, $27.50 

25 " Raspberries, at 44<?, 11.00 

50 « Blackberries, at 15^, 7.50 

20 " Clores, 40^ 8.00 

40 " Pepper, at 28<?, 11.20 

3 bu. Cranberries, at $3.25, 9.75 

25 boxes California Grapes, at $4.75 118.75 

20 " Lemons, at $14.00, 280.00 

$473.70 



32 TBANSACTIONS. 

Results. 

Cash on hand, $2899.00 

Merchandise i>er Inventory, 473.70 

Bills Receivable, Notes on hand, 450.00 

Bills Payable, Notes unpaid, 250.00 

S. Bogardus' net capital at closing, 4596.75 



Instructions for March. 

Journalize, post and close this set according to previous instructions; 
in opening the Ledger accounts, give each the usual amount of space. 
After all the accounts are closed except the Proprietor's and Profit & 
Loss, divide the difference between tlie two sides of Profit & Loss 
accH)unt equally, and after entering the amounts separately in Profit 
& Loss account, transfer them to the Proprietor's account, which, when 
balanced will exhibit their respective interests in the business. 
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Transactions. 

1877. 

March 1, M. R. Powers and J. W. Webster have formed a partner- 
ship for the purpose of engaging in the Hardware 
business ; partners to share equally the gains and losses. 
M. R. Powers invests Cash, $2500 ; J. W. Webster in- 
vests Cash, 12000. 

" 1, Purchased of John Fry on account, 100 kegs Nails, at 
$4.50, $450; 4 doz. Door Locks, at $8, $32; 10 doz. 
Gate Hinges, assorted, at $7.50, $75 ; 4 tons Bar Iron, 
at $50, $200 ; 60 kegs Goodrich Pat. Horse Shoes, at 
$10, #600. Total $1357. 

" 3, Bought of Trego and Adams, 10 doz. Nail Hammers, at 
$7.50, $75; 50 doz. Shovels, at $6.50, $325; 8 doz. 
Coal Picks, at $9, $72 ; 6 doz. Wheel Barrows, at $22, 
$132. Total, $604. Gave in payment our Note at 30 
days, for $300 ; Cash for balance, $304. 

" 4, Sold to J. Bishop on account 50 kegs Nails, at $5, $250; 
10 kegs Goodrich Pat. Horse Shoes, at $12.50, $125; 
4 doz. Door Locks, at $8.75, $35. Total, $410. 
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1877. 

March 10 Bought of Henry Diston, 2 doz. Hand Saws, at |18, $36^. 
i Cross Cut Saw, $25; 8 doz. Butcher's Bow Saws, at. 
$13.50, $108. Total, $169. Paid for same Cash, $50;. 
balance due on account, $119. 

"12, Sold to J. W. Lawrence, 50 doz. Shovels, at $7.25, $3G2.50 ; 
4 doz. Wheel Barrows, at $23, $92. Total, $454.50. 
Received in payment, Order on Henry Parker for full 
amount. 

" 14, Received Cash of J. Bishop on account, $75, 

" 15, Bought of J. W. Hubbard on account, 200 kegs Nails, at 
$4.75, $950 ; 2 doz. Framing Chisels, assorted, at $8, 
$16; 4 doz. Wooden Chisel Handles, at 75^, $3. 
Total, $969. 

" 16, Sold to Henry G. Bourne, 4 doz. Butcher's Bow Saws, at 
$14, $56; 2 doz. Nail Hammers, at $7.75, $15.50; 3 
doz. Coal Picks, at $9, $27 ; 1 ton Bar Iron, $55. Total, 
$153.50. Received in payment. Order on J W. Web- 
ster, for $100; Cash for balance, $53.50. 

" 18, Paid John Fry Cash on account, $543.50. 

" 19, M. R. Powers has withdrawn for private use. Cash, $175. 

" 21, Sold to J. Bishop, 2 doz. Coal Picks, at $10, $20; 1 doz. 
Framing Chisels, $9; 2. doz. Gate Hinges at $8, $16; 
2 doz. Wooden Chisel Handles, at 80^^, $1.60; 1 Cross 
Cut Saw, $30. Total, $76.60. Received in payment 
Cash, $25; balance due on account, $51.60. 

" 25, Paid J. W. Hubbard on account. Cash, $125; Order on 
J. Bishop for $300. Total, $425. 

" 26, Paid Henry Diston our Note at 30 days in full of account, 
$119. 

" 27, Sold to Henry G. Bourne on his Note, 1 doz. Gate Hinges, 
$8.50; 4 doz. Butcher's Bow Saws at $14, $i)G; 20 kegs 
Goodrich Pat. Horee Shoes, at $13.55, $271; 50 kegs 
Nails, at $4.75, $237.50. Total, $573. , 

" 28, Sold to J. Brown, 8 doz. Nail Hammers, at $8, $64; 30 
kegs Goodrich Pat. Horse Shoes, at^l5, $450. Total, 
$514. Received in payment his Note for $200; Cash 
for balance, $314. 



34 TRANSACTIONS. 

1877. 

March 31, Paid Trego <k Adams, Cash for our Note, their &vor. 

Face of Note, $300. Interest on same, $2.08. Total, 

$302.08. 

" 31, Sold to Amos Duncan on account, 2 doz. Wheel Barrows, 

at $25, $50; 1 doz. Framing Chisels, $7.50; 2 doz. 

Wooden Chisel Handles, at 75^, $1.50. Total, $59. 
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INVENTORY, 
Of Merchandise on hand March 31, 1877. 

200 kegs Nails, at $4.50, $900.00 

7 doz. Gate Hinges, assorted, at $7.50, 52.50 

3 " Coal Picks, at $9, 27.00 

2 " Hand Saws, at $18, 36.00 

3 tons Bar Iron, at $50, 150.00 

$1105.50 
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Results. 

Cash on hand, $3467.92 

Merchandise per Inventory, 1165.50 

Bills Receivable on hand, 773.00 

Bills Paj'^able, unpaid, 119.00 

M. R Powers' net capital, 2477.51 

J. W. Webster's " " 2052.51 
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Questions and Ans^vers. 

Wl^en you have journalized the transactions what must be done 
next? 

Transfer them to the Ledger. 

WJiat do you call the process of transferring items to the Ledger ? 

Posting, a term applied to any transfer from a book of original 
entry to the book of final account; but when the Journal is used, 
it is customary to call the process of transferring the items to the 
Journal, journalizing and to the Ledger posting. 



QUESTIONS AND AK8WERS. 35 

After the items have been posted to tJie Ledger^ wJicU next ? 

Take off a Proof Sheet, or Trial Balance by taking the footings 
of the two sides of every account in the Ledger and adding them. 

Suppose tJie columns of the Proof Sheet do not agree^ what does it 
indicate? 

That there has been an error or omission; that the two sides of 
the Ledger are not equal. 

Is the Proof siveet always a true test that the items Jiave been posted 
correctly 9 

Not always, a debit or a credit may be made on the proper side 
but in the wrong account, or they may be reversed, the debit item 
being placed on the credit side, and the credit item on the debtor 
Bide. 

Wliat does the Proof Sheet s7ww then f 

It only shows that the Ledger is in balance i. e., that the debits 
and credits are equal. 

Is tJiere any other way of ascertaining the correctness of the work^ 
or of finding errors f 

Yes, by going over the work and checking all entries found to 
be correct. 

When the Ledger is found to be correct and in balance^ what is the 
next thing to be done f 

Close every account in the Ledger except the Proprietor's or 
Partners* accounts. 

How do you close a Personal a/xiount ? 

By taking the difference between the two sides of the account 
and placing it on the smaller side, with red ink " To," or " By 
Balance," for the amount. 

What does the Dr. side of a Personal account show 9 

It shows the amount that person owes or becomes indebted for. 

Wliat does the Or. side of a Personal account show 9 

It shows the amount that person has paid or we owe him. 

What does the difference between the two sides of a Personal ac- 
count always show 9 

The net amount that person owes us or we owe him. 

How is Gash account closed 9 

By taking the difference between the two sides and entering it 
with red ink on the smaller side, " By Balance." 



86 QUESTIONS AND ANSWERS. 

What does the debtor side of Cash account show f 

It shows the amount of Cash received. 

Whai does tJie credit side of Cash accowni show? 

It shows the amount of Cash paid out. 

What does the difference between the two sides of Cash account 
show 9 

It shows the amount of Cash on hand. 

How do you close Merchandise account? 

Usually, by taking the amount of the Inventory or property 
unsold and adding it with the Credit side of Merchandise "By 
Balance," and then take the difference between the two sides of 
the account and close it with red ink into Profit & Loss for the 
the difference between the two sides. 

What is an Inventory ? 

A list of property, usually at the cost price. 

What does the debtor side of Merchandise account show? 

tt shows the cost of the property represented. 

What does the creditor side of Merchandise shmo f 

It shows the amount of property sold or disposed of. 

Wlien tliere is no property remaining unsold how do you close 
Merchandise account f 

Into Profit & Loss for the difference of the two sides of the 
account. 

When all the accounts except the Proprietor's and Profi & Loss 
are closed^ what next? 

Transfer with black ink the red ink Profit <k Loss entries to 
Profit & Loss account. 

How do you close Profit & Loss account? 

By taking the difference between the two sides of the account 
and closing it with red ink on the smaller side, into the Proprietor's 
account in black ink, on the opposite side fi-om which it is made in 
Profit & Loss. 

How do you close the Proprietor's account ? 

Close with red ink into Balance for the difference between the 
two sides. 

Wliat do you do next ? 

Then make out a Balance Sheet, similar to the one on page 29, 
after which, rule and foot the accounts. 
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Transactions. 

IS""? 

Jan. 1. 1 have invested in business, Cash, $12000. 

Enter the amount on the Dr. side of the Caah Book, using 

the name of the person doing business, (the student can 

use his own jiameas proprietor,) (see page 62,) and from 

there post to the person's credit in the Ledger, (see page 

70)post marking the entries, by putting the page of the 

Cash Book in the Ledger, and the page of the Ledger in 

the Cash Book. 

" 1, Bought of David Jayne & Son, Philadelphia, on account, 

100 boxes Raisins, $4.00, $400.00; 40 doz. 2 lbs. Cove 

Oysters, $5.00, $200.00; 100 doz. 3 ibs. Canned Peaches, 

$5.00, $500.00 ; 300 brls. Family Flour, $8.00, $2400.00. 

Total, $3500.00. 

Enter in the Invoice Book, (see page 56,) and from there 
post to the Ledger, to the credit of the persons of whom 
the goods were bought, (see page 70,) post marking the 
entries by putting the page of the Invoice Book in the 
Ledger, and the page of the Ledger in the Invoice Book. 

" 3, Sold to S. Thompson & Co., Baltimore, on account, 20 
doz. 2 flbs. Cove Oysters, $6.00, $120.00; 30 boxes Rais- 
ins, $4.50, $135.00; 10 brls. Family Flour, $9.00, $90.00. 
Total, $345.00. 

Enter in the Sales Book (see page 58,) and fropi there post 
to the Ledger, to the debit of the person to whom the 
goods were sold, (see page 71.) post marking the entries 
by putting the page of the Sales Book in the Ledger, 
and the page of the Ledger in the Sales Book. 

" 5, Sold for Cash to James Campbell, 20 brls. Family Flour, 
$9.00, $180.00 ; 20 boxes Raisins, $5.00, $100.00 ; 10 doz. 
2 ibs. Cove Oysters, $5.50, $55.00. Total, $335.00. 
Enter the sale in the Sales Book (see page 58.) and write 
on the margin of the entry, " Paid." Enter the Cash on 
the Dr. side of the Cash Book, "To Mdse." (see page 52,) 
and check the entry. It is a custom with some book- 
keepers to post both items, and is sometimes convenient 
for reference, but not at all times necessary. 

" 8, Sold to Robert Moore, on his Note at 90 days, 10 boxes 
Raisins, $5.00, $50.00 ; 5 doz. 2 ibs. Cove Oysters, $6.00, 
$30.00; 20 doz. 3 fibs. Canned Peaches, $6.00, $120.00; 
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1877. 

Jan. 50 brls. Family Flour, $9.00, $450.00 ; Total, $650.00. 

Enter the sale in the ^ales Book (see page 58,) desigimtinor 

it by writing, " Note at 90 days," and check the entry. 

Enter the Note as Bills Beceivable in the Bill Book, (see 

page 62,) and check the entry. 

" 10, Bought of William Smith, on my Note at 30 days, 50 brls. 
Extra Flour, $7.00, $350.00 ; 50 doz. 1 ib. Cove Oysters, 
$2.50, $125.00; 50 boxes Cheese, 3000 lbs., 10(^, $300.00; 
100 brls. Apples, $3.00, $300.00; 20 sacks Rio Coffee, 
3000 lbs., 20{J, $600.00. Total, $1675.00. 
Enter the purchase in the Invoice Book, (see page 56,) des- 
ignating it by writing, "Note at 30 days," and check the 
entry. Enter the Note as Bills Payable in the Bill Book 
(see page 62,) and check the entry. 

" 11, Bought for Cash of Joseph Baker, 10 hhds. N. O. Sugar, 
12000 lbs., 10^, $1200.00; 20 brls. Mess Beef, $20.00, 
$400.00; 20 brls. Prime Pork, $15.00, $300.00. Total, 
$1900.00. 

Enter the purchase in the Invoice Book, (see page 56,) 
designating it by writing '* Cash," and check the entry. 
Enter the Cash on the Cr. side of the Cash Book " By 
Merchandise," (see page 53,) and check the entry. 

" 12, Received Cash of S. Thompson <feCo., on account, $200.00. 
Enter on the Dr. side of the Cash Book, '* To S. Thompson 
& Co , (see page 52,) and from there post to the credit of 
their account in tlie Ledger, post marking the entries. 

" 15, Sold to Whitney, Bauserman <fe Co., Omaha, on account, 

10 brls. Prime Pork, $17.00, $170.00; 10 brls. Mess 

Beef, $21.00, $210.00 ; 5 hhds. N. O. Sugar, 6000 lbs. 1 K?, 

$660.00; 10 sacks Rio Coffee, 1000 lbs., 22(?, $220,00; 

50 brls. Apples, $2.00, $100.00. Total, $1360.00. 

Enter the sale in the Sales Book, (see page 58,) and from 

there post to the Ledger to the debit of the persons to 

whom the goods were sold, (see page 71,) and post mark 

the entries. 

" 15, Exchanged Notes with John Dale, for our mutual accom- 
modation, each drawn at 30 days for $600.00. 
Enter both Notes in the Bill Books, the one received as 
Bills Receivable, (see page 62,)and the one given as Bills 
Payable, (see page 62,) and check the entries. 
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1877. 

Jan. 15, Discounted at First National Bank, John Dale's Note; 

Received iu Cash, $594.00; Discount, $6.00. Total, 

$600.00. 

filter on the Dr. side of the Cash Book, '' To Bills Receiva- 
bJe" $600, the face of the Note, (see page 52,) and from 
there post to the credit of Bills Receivable account in the 
Ledger (see page 71,) and post mark the entry. Enter 
on the Cr. side of the Cash Book, " By Discount " $6.00, 
(see page 53.) and from there post to the debit of Discount 
account in the Ledger, (see page 72,) and post mark the 
entry. Write in tiie remark column of. the Bill Book, 
'* Discounted." 

"17 Accepted David Jayne & Son's Draft on me dated the 16th 
inst. at fifteen days sight, for $1200. 
Enter as Bills Payable in the Bill Book (see page 62,) and 
from there post to the Ledger, to the debit of the persons 
who drew the Draft, and post mark the entries, 

" 17, Sold to Foreman <fe Reno, Council Bluffs, la., 20 brls. Extra 

Flour, $8.00, $160; 20 doz. 1 lb. Cove Oj^sters, $2.75, 

$55.00; 10 brls Apples, $4.00, $40.00; 100 brls. Family 

Flour, $9.00, $900.00. Total, $1155.00. Received in 

payment Cash, $400.00 ; their Note at 30 days, for $500.00 ; 

balance unpaid and due on account, $255.00. 

Enter the sale in the Sales Book (see page 58,) and from 

there post to the Ledger, to the debit of the persons to 

whom the goods were sold, for the whole bill (see page 

72,) and post mark the entries. Enter the Cash on the 

Dr. side of the Cash Book "To Foreman & Reno," (see 

pnge 52,) and from there post to the credit of their 

account in the Ledger (see page 72,) and post mark the 

entries. Enter the Note as Bills Receivable in the Bill 

Book, (see page 62,) and from there post to the credit of 

Foreman & Reno in the Ledger, and post mark the 

entries. 

« 19, Bought of Collins, Downing <fe Co., Boston, 50 brls. White 

Fish, at $9, $450, 50 brls. No. 1 Mackerel, at $10, $500; 

40 brls. P. R. Sugar, 8000 flbs. at 10^, $800. Total, 

$1750 Gave m payment my Note at 30 days for $600 ; 

Cash, $400 ; balance due on account, $750. 

Enter the purchase in the Invoice Book, (seepage 56,) and 
from there post to the Ledger (see page 72,) to the credit 



DOUBLE EITTRY BOOK-KEEPING. 41 

1877. 

Jan. of the persons of whom the goods were bought; post 

marking the entries. Enter the Note as Bills Payable in 

the Bill Book, (see page 62,) and from there post to the 

debit of Collins, Downing & Co., in the Ledger, (see 

page 72,) and post mark the entries. Enter the Cash on 

the credit side of the Cash Book, By Collins, Downing & 

Co., (see page 53,) and from there post to the debit of the 

account in tlie Ledger, and post mark the entries. 

" 21, Sold for Cash to John Graves, 25 brls. White Fish, at $10, 

$2o0 ; 20 brls. P. R. Sugar, 4000 fcs, at 12(?, $480. Total, 

$730. 

Enter in the Sales Book (see page 58,) and mark the entry 
*'Paid." Enter the Cash on the Dr. side of the Cash Book, 
To Mdse. (see page 62,) and check the entry. 

" 25, Discounted at First National Bank, Foreman & Reno's 
Note, dated on the 17th inst. at 30 days, for $500. 
Received in Cash, $495 ; Discount, $5. 
Enter on the Dr. Side of the Cash Book, To Bills Receiva- 
ble, the face of the Note, (see page 52,) and from there 
post to the credit of Bills Receivable account in the 
Ledger, (see page 71) and post mark the entries. Enter 
on the Cr. side of the Cash Book, By Discount, (see page53,) 
and from there post to the Debit of Discount in the Ledger, 
(see page 72,) and post mark the entries. Write in the 
remark column of the Bill Book, *' Discounted." 

" 25, Sold for Cash to F. Smythe, 25 boxes Cheese, 1500 lbs. 
at 11^, $165. 

Enter the sale in the Sales Book, and mark the entry, 
'' Paid." Enter the Cash on the Dr. side of the Cash Book, 
To Mdse., and check the entry. 

" 28, Sold to Jolin Riley, Clinton, Iowa, on account, 10 brls. 

Mess Beef, $21, $210; 10 brls. Prime Pork, at $15, $150. 

Total, $360. 

Enter the sale in the Sales Book (see page 69 ,) and from 
there post to the Ledger, to the debit of the person to 
whom the goods were sold, (see page 72,) and post mark 
the entries. 

" 28, Discounted Note No. 4, in favor of Collins, Downing <fe 
Co., dated the 19th inst. at 30 days, due Feb. 21, for 
$600. Paid in Cash, $594; Discount $6. 
Enter on the credit side of the Cash Book, By Bills Pay- 
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1877. 

Jan. able, $600, the face of the Xote, (see page 63,) from there 

post to the debit of Bills Payable account in the Ledger, 

(see page 71,) and post mark the entries. Enter on the 

debit side of the Cash Book, To Discount, (see page 52,) 

from there post to the credit of Discount in the Ledger. 

(see page 72,) and post mark the entries. Write in the 

remark column of the Bill Book, ^' Discounted.^ 

Jan. 29, Sold to E. T. Taubman, Cedar Falls, Iowa, on account, 

120 brls. Family Flour, at $17, $2040. 

Enter the sale in the Sales Book, (see page 59,) from there 

post to the Ledger to the debit of the person to whom 

the goods were sold (see page 73,) and post mark the 

entries. 

" 31, Paid Cash for Clerk hire, $120; also for Rent of Store, 
$125. Total, $245. 

Enter both items on the credit side of the Cash Book, By 
Expense, (see page 53,) from there post to the debit of 
Expense in the Ledger, (see page 73J and post mark the 
entries. 

INVENTORY, 
Of Merchandise on hand Jan. 31, 1877. 

40 boxes Raisins, at $4, $160. 

6 doz. 2 lbs. Cove Oysters, $5, 25. 

80 " 3 " Canned Peaches, at $5, 400. 

30 brls. Extra Flour, at $7, 210. 

30 doz. 1 lb. Cove Oysters, at $2.50, 75. 

25 boxes Cheese, 1500 lbs., at 10<?, 150. 

40 brls. Apples at $3, 120. 

5 hhds.N. O. Sugar, 0000 lbs., at 10^, 600. 

25 brls. White Fish, at $9, 225. 

50 " No. 1 Mackerel, at $10, 500. 

20 " P. R. Sugar, 4000 lbs., lO^J, 400. 

10 sacks Rio Coffee, 1500 lbs., 20^^ 300. 

$3165. 
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Instructions. 

Foot the different Books and post the footings to the Ledger; then 
Close according to instructions on page 27. 
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Feb. 1, Sold to S. Thompson & Co., Baltimore, on account, 40 

boxes Raisins, at $3, $120; 10 sacks Rio Coffee, loOO tbs. 

at20<2l, $300; 5 doz. 2 fibs. Cove Oysters, $6, $30; 30 

brls. Extra Flour, at $8, $240; 25 boxes Cheese, 1500 lbs. 

at 10(f, $150. Total, $840. 

Enter in the Sales Book and post the entry. 

« 1, Sold for Cash to Orrin Reynolds, 5 hhds. N. O. Sugar, 6000 
fibs, at 10^, $600; 40 brls. Apples, at $4, $160. Total, 
$760. 

Enter the .sale in the Sales Book and mark the entry ''Paid." 
Enter the Cash in the Cash Book and check the entry 

" 1, Bought for Cash of A. H. Andrews & Co., 1 set Chairs for 
Office, $12; 1 Desk, $30. Total, $42. 
Enter in the Cash Book and post to the debit of Fixtures. 

" 2, Received Cash of Thompson & Co., on account, $145. 
Enter in the Cash Book and post the entry. 

" 3, Paid Cash for my Acceptance of the 17th ult. favor of 
David Jayne & Son, $1200. 

Enter in the Cash Book and post to .the debit of Bills 
Payable. 

" 5, Bought of Collins, Downing & Co., Boston, 500 boxes Valencia 

Raisins, at $3, $1500; 400 boxes Sicily Oranges, at $5, 
$2000; 6 casks Turkish Prunes, 5000 fibs., at 12(?, $600. 
Total, $4100. Gave in payment my Note at 60 days, for 
$1500; Cash $1000; balance on account, $1600. 

Enter the purchase in the Invoice Book, the Note in the 

Bill Book, and the Cash in the Cash Book, and post the 

entries. 

" 5, Paid Cash for David Jayne <fe Son's Draft on me at sight, 
$1000. 

Enter in the Cash Book and post to the debit of the per- 
sons who drew the Draft. 

" 6, T have drawn Cash for private use, $40. 

Enter in the Cash Book and post to the debit of the pro- 
prietor. 

" 8, Sold to E. T. Taubman, Cedar Falls, Iowa, 6 casks Turkish 
Prunes, 5000 lbs., at 15</J, $750 ; 20 brls. P. R. Sugar, 4000 
lbs. at 10^, $400; 80 doz. 3 lbs. Canned Peaches $5, $400. 
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1877. 

Feb. Total, $1550. Received in payment their Note at 30 
days for $500; Cash $500; balance on account, $550. 
Enter the sale in the Sales Book, the Note in the Bill Book, 
and the Cash in the Cash Book, and post the entries. 

" 8, Received Cash of Whitney, Bauserman & Co. in full, 
$1360. 
Enter in the Cash Book and post the entry. 

" 10, Sold to John White on his Note at 30 days, 50 boxes 

Valencia Raisins, at $4, $200; 100 boxes Sicily Oranges, 
at $7, $700 ; 30 doz. 1 lb. Cove Oysters, at $3, $90. 

Total, $990. 
Enter the sale in the Sales Book, the Note in the Bill Book, 
and check the entries. 

" 10. Paid Cash for Dray age on Merchandise, $25. 

Enter in the Cash Book, and also in the Invoice Book and 
check the entries. 

" 12, Paid Cash for Note No. 1, favor of William Smith, now 
due, $1675. 
Enter in the Cash Book and post to the debit of Billa 
Payable. 

" 13, Bought of E. R. Lewis & Co., on my Note at 30 days, 10 
sacks O. G. Java Coffee, 1400 lbs. at 40^, $560; 5 sacks 
Mocha Coffee, 695 lbs., at 45(?', $312.75; 5 sacks Costa 
Rica Coffee, 681 lbs., at 3W, $211.11; 5 sacks Maracaibo 
Coffee, 675 lbs., at 31^, $209.25; 5 sacks Singapore Java 
Coffee, 673 lbs., at 34^, $228.82; 30 kits No. 1 Mackerel, 
$2.25, $67.50; 40 brls. Labrador Herring, at $7, $280; 
50 boxes No. 1 Herring, at 25(2l, $12.50. Total, $1881.93. 
Enter the purchase in the Invoice Book, the Note in the 
Bill Book, and check the entries. 

" 13, Received Cash of Foreman & Reno, in full, $255. 
Enter in the Cash Book and post the entry. 

" 14, Paid Cash for Insurance on Merchandise, $75. 

Enter in the Cash Book, also in the Invoice Book, and check 
the entries. Wlien an Insurance account is kept, it should 
be debited for the amount instead of Merchandise. 

*' 14, Sold to J. W. Williams & Co., 40 brls. Labrador Herring, 
. at $8, $320 ; 5 sacks Mocha Coffee, 695 lbs., at 50(^, $347. 
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Feb. 50 ; 30 kits No. 1 Mackerel, at $3, $90. Total, $757.50. 

Received in payment 20 doz. 2 lbs. Canned Pears, at 

$2.25, $45; 15 doz. 2 lbs. Canned Cherries, at $3, $45; 

25 doz. 2 ibs. Canned Raspberries, at $3, $75; 25 doz. 

2 fts. Canned Tomatoes, at $1.80, $45; Check on Ninth 

National Bank for balance, $547.50. 
Enter the sale in the Sales Book and mark the entry "Paid." 
Enter the goods received in the Invoice Book, the Check 
in the Cash Book, and check the entries. 

" 17, Renewed with interest for 30 days, my Note dated on the 
15th ult. in favor of John Dale, now due, $600. Interest 
at 6 per cent, added in face of new Note, $3. Total, 
$603. 

Enter the new Note in the Bill Book and check the entry. 

Make a Journal entry. Sundries Dr. to Bills Payable; 

check the credit item and post the Bills Payable and 

Interest debits. 
" 17, Bought of Henry Wilson <fe Co., 15 sacks Costa Rica Coffee, 
2043 fibs, at 31<?, $633.33; 50 brls. Extra Flour, at $9, 
$450; 20 brls. N O. Sugar, 5000 lbs. at 10^^, $500; 25 
doz. 2 lbs. Canned Peaches, at $2.50, $62.50; 10 kits No. 
1. Mackerel, at $2.25, $22.50. Total, $1668.33. Gave in 
payment my Note at 30 days for $300 ; 5 sacks Maracaibo 
Coffee, 675 lbs., at 35<5, $236.25 ; 5 sacks Singapore Java 
Coffee, 673 lbs., 37^, $249.01 ; 10 sacks O. G. Java Coffee. 
1400 lbs. at 45(?, $630; Check on First National Bank, for 
$253.07. 

Enter the purchase in the Invoice Book, the Note in the 

Bill Book, and check the entries. Enter the sale in the 

Sales Book and mark the entry " Pai d." Enter the Check 

in the Cash Book and check the entry. 

" 18, Received from the Executors of the estate of a deceased 
relative, as a bequest. Cash, $1000. 

Enter in the Cash Book, and post to the credit of the 
proprietor. 
" 19, Shipped to Robert Moore, Boston, to be sold on my account 
and risk, 25 brls. White Fish, at $9, $225; 50 brls. No. 1 

Mackerel, at $10, $500. Total, $725. 
Enter in the Sales Book and post to the debit Of Robert 
Moore. 
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1877. 

t'eb. 19, Bought of John B. Sherwood, 20 yds. Matting for Office, 
at $1, $20. Gave in payment my Order on E. T. Taub- 
man, $20. 

Make a Journal entry, debiting Fixtures, and crediting the 
the person on whom the order was given, and post the 
entry. 

" 20, Bought of Culver, Page & Hoyne, on account, 1 set of 
Blanlc Boolcs $2o. 
Make a Journal entry, debiting Expense and credit the 
person of whom bought and post the entry. 

" 21 , Paid Cash to Collins, Downing <fe Co., in full of old account, 
$750. 

Enter in the Cash Book and post the entry. 

" 24, Bought of J. G. Harvey & Co., 10000 lbs. Bacon, at 10^, 

$1000; 20 brls. P. R. Sugar, 5000 lbs. at 10^, $500; 25 

brls. Labrador Herring, at $7, $175. Total, $1675. 

Gave in payment Check on First National Bank, for 

$475; Note at one month for $1200. 

Enter the purchase in the Invoice Book, the Check in the 

Cash Book, and the Note in the Bill Book, and check the 

entries. 

" 25, Received from Robert Moore, Boston, an Account Sales of 
goods shipped to him on the 1 9th inst. Net profit on same, 
$75. 

Enter in the Sales Book and post to the debit of Robert 
Moore. 

" 25, Sold to Milton Tootle <fe Co., Sioux City, Iowa, on account, 
10 brls. P. R. Sugar, 2500 lbs. at 11^, $275; 5 sacks Costa 
Rica Coffee, 681 lbs. at S3(f, $224.73. Total, $499.73. 
Enter in the Sales Book and post the entry. 

" 25, Sold and shipped C. O. D. to L. Murrin <fe Co., Cheyenne, 
W. T., 1 case Canned Peaches, 2 doz. at $4, $8. 
Enter in the Sales Book, writing 0. O. D. in the margin 
and post the entry, making the same distinction in the 
Ledger. 

" 26, Sold for Cash at one fourth per cent, premium, my Draft at 
sight on Robert Moore. Face of Draft, $800 ; Premium, 
$2. Total, $802. 
Enter in the Cash Book, crediting the person on whom the 
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1877. 

Feb. Draft was drawn, for its face, and crediting Premium for 

what it has produced. 

" 26, Sold to C. J. Bishop, 100 boxes Valencia Raisins, at $4, 

$400; 10 kits No. 1 Mackerel, at $3, $30; 10 brls P. R. 

Sugar, 2t500 lbs. at 12<^, $300; 25 brls. Labrador Herring, 

at $9, $225; 100 boxes Sicily Oranges, at $6, $600. 

Total. $1555. Received in payment my Note dated 

on the 24th inst. at 30 days, fiivor of J. G. Harvey, for 

$1200; discount on same $12; Cash for balance $367. 

Enter the sale in the Sales Book and mark the entry ''Paid." 

Make a Journal entry of the Note and Discount, making 

Bills Payable Dr. to Sundries, and crediting Discount 

and Mdse., check the Mdse. item and post the others. 

Enter the Cash in the Cash Book and cht^ck the entry. 

" 27, Received Cash by American Express Co., from J. Riley, 
Clinton, Iowa, $360. Paid Cash for Express Charges on 
the same, $1. 

Enter in the Cash Book, crediting the Person of whom 
received with the amount less Express Charges. 

^'' 28, Received from the United States Express Co., 5 doz. 2 ibs. 
Canned Oystei*s, damaged and returned by S. Thompson 
& Co., Baltimore, $30 ; paidCash for Express Charges 
on same, $5. 

Enter both the Mdse. and Cash in the Invoice Book, making 
two entries; post the Mdse. to the credit of the person 
returning it, and check the Cash entry; also enter the 
Cash in the Cash Book and checlc the entry. 

"•' 28, Discounted at the First National Bank, Note No. 1, due 
March 11, 1877, for $650. Received Cash, $648.02; Dis- 
count at 10 per cent, per annum, $1.98. 
Enter in the Cash Book and post the entries. 

'-' 28. Bought for Cash of Myers & Co., 10 brls. White Fish, at 

$10, $100; 10 sacks Rio Coffee, 1500 lbs. at 25^, $375; 

50 boxes Sultana Raisins, at $4, $200; 10 brls. Mess Pork, 

at 12, $120; 5 brls Apples, at $3, $15. Total, $810. 

Paid Cash for Freight and Dray age on same, $15. 

Enter the purchase, together with the Freight and Drayage 

in the Invoice Book and check the entry. Enter the Cash 

in the Cash Book and check the entry. 
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1877. 

Feb. 28, Sold to Israel Putnam, 25 brls. Extra Flour at $10, $250; 
10 brls. N. O. Sugar, 2500 lbs. at 11^, $275; 23 doz. 2fcs. 
Canned Peaches, at $3, $69 ; 5000 lbs. Bacon, at 1 l(f, $550 ; 
100 boxes Valencia Raisins, at $4, $400 ; 100 boxes Sicily 
Oranges, $6, $600. Total, $2144. Received in payment 
a Note at 3 months, dated Dec. 30, 1876, made by Daniel 
Drew, in fiivor of Israel Putnam, and by him endorsed, 
bearing 10 per cent, interest, for $1000. Interest accrued 
to date, $16.95; his Draft at 10 days sight on Sheldon <fe 
Co., accepted, $300 ; his Draft at sight on Henry Clews, 
$300 ; his Note at 1 month, $327.05. 

Enter the sale in the Sales Book, and check the entry. 
Enter the Note and time Draft in the Bill Book and 
check the entries. Make aJonrnal^ntry for the Interest, 
debiting Interest and ci-editing Mdse.; post the Interest 
item and check the Mdse. Enter the sight Draft as Cash, 
In the Cash Book and check the entry. 

" 28, 1 have this day drawn a Draft at sight, on E. T. Taubman, 
Cedar Falls, Iowa, for $1000, and have sent the same to 
Bank for collection. 
Make no entry until collected. 

" Paid Cash for Rent of Store, $125; Clerk hire, $120. Total, 
$245. 
Enter in the Cash Book and post to the debit of Expense. 
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INVENTORY, 
Of Property on hand Feb. 28, 1877. 

15 sacks Costa Rica Coffee, 2043 ftMS. at 31^, $633.33. 

25 brls. Extra Flour, at $9, 225.00. 

10 " N. O. Sugar, 2500 lbs. at 10^, 250.00. 

5000 lbs. Bacon, at 10<^, 500.00. 

246 boxes Valencia Raisins, at $3, 735.00. 

150 '* Sicily Oranges, at $5, 750.00. 

10 brls. White Fish, at $10, 100.00. 

10 sacks Rio Coffee, 1500 lbs. at 25{^, 375.00. 

50 boxes Sultana Raisins, at $4, 200.00. 

10 brls. Mess Pork, at $12, 120.00. 

5 *' Apples, at $3, 15.00. 

50 boxes No. 1 Herring, at 25^, 12.50. 

20 doz. 2 lbs. Canned Pears, at $2.25, 45.00. 

15 " '' " Cherries at $3, 45.00. 

25 " " " Raspberries, at $3, 75.00. 

25 " ** " Tomatoes, at $1.80, 45.00. 

5 " , " " Cove Oysters, at $5, 25.00. 

4150.83. 

Deduct for depreciation in value, 49.16. 

4101.67. 

Fixturea. 62.00. 



CASH BOOK. 



-eoolK^coo* 



lu this book are entered all Cash transactions ; the re- 
ceipts on the Dr. side and the disbursements on the Cr. 
side. The difference between the two sides of the Cash 
Book, shows tlie timount of Cash on hand. The footing of 
Dr. side shonld be posted to the debit side of the Cash 
account, and the footings of the Cr. side, to the credit side 
of the Cash account in the Ledger. All items not posted 
are to be checked (Y). 
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Dr. CASH 



Jan, 
1877. 

u 

i* 

u 
u 
u 
u 

M 
U 

Feb. 

u 

u 

ifc 

u 
i& 
k& 

44 
44 
44 
U 



1 

5 

12 
16 
17 
21 
25 
25 
28 
31 

1 
1 
2 

8 

8 

13 

14 

18 

29 

26 

26 

27 

28 

28 

28 



70 

71 
71 
72 

V 

71 

72 

70 



V 

71 
73 
71 
72 

70 
74 

74 
72 



71 



70 



To O. M.Power8 Investment 
'' Mdse. J.Campbell S.B. 

'' S. Thompson & Co. % 
'• Bills Rec yo.2 discomited 
'^ Foreman & Reno O/^ 
'' Mdse. J. Graves S. B. 

^* Bills Bee No.3 discounted 
" Mdse. F. Smy the S. B 

*' Discount Note No. 4 
Total Receipts 



44 



44 



To Balance Brought down 
'' Mdse. O.Reyuolds S.B 

S. Tiiompson & Co. C^ 
E. T. Taubman ajc 

Whitney, Bauserman&Co. 
*' Foreman & Reno In full 
" Mdse. Williams&Co. S.B 
'" O. M. Powers Investment 
** Robert Moore Siglit Draft 
'* Premium On above Draft 
" Mdso. C.J.Bishop S.B. 

" John Riley (^ 

No 1 discounted 
I. Putnam S. B, 



•' Bills Rec. 
" Mdse. 



Total Receipts 



12000 
335 
200 
600 
400 
730 
500 
165 
6 



760 
145 
500 

1360 
265 
547 

1000 
800 
2 
367 
359 
650 
3(M) 
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14936 



11780 



7046 



18825 



50 



50 
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BOOK. 
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31 


70 
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Feb. 
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71 
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72 




^ 




70 
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" 




70 
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" 




71 


I 


» 




\l 


" 
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■* 






72 




" 


U 
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" 


28 
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" 




28 
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28 


V 


" 


" 


28 


M 






28 


73 






28 


70 





INVOICE BOOK. 



-e^«a09- 



In this book are entered all purchases; the aggregate of 
each bill being entered, for convenience, and if bought on 
account, posted directly to the credit of the person of whom 
bought. If bills are paid at the time of purchase, the item 
is checked (V). 

The amounts of the Invoice Book should be added, and 
the footing posted to the debit of the Merchandise account 
in the Ledger, once a month or whenever convenient. 
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INVOICE BOOK. 



David Jayne A Son, PhDailelphla. Pa., 
William Smith, Note at 30 days 

Joeeph Baker, U&sb 

CollinB,Downii)t{ ft Co^ Boston. 

Total pur~' "■' "" 



Coltltie, Downing £ Co., Bi 

Drnjage, 

E. H Lewis & Co^ 

Ineurance. 

J. WilliamB ft Co., 

Henry Wilson 4 Co., 

J. G. Harvey & Co., 

S. Thompson & Co., Baltln 

Express Charges, 

Myers & Co.. 

Freight & Di-ayage, 

Total purchases this month, 



SALES BOOK. 



-eO0«aO9. 



In this book are entered all sales of Merchandise. If 
sold on account they are usually posted directly to the 
Ledger, to the debit of the person to whom sold; no Jour- 
nal or intermediate book being necessary. Where the goods 
are paid for at the time of sale, they are entered in the Sales 
Book and checked, or marked " Paid." 

In most Wholesale houses, entry clerks are employed, 
whose business it is to enter in the Sales Book, the goods, 
as they are called by the salesman, or by the " caller," and 
the bill is then copied from the Sales Book. In some 
extensive business houses, the entry, and bill clerks, enter 
the items in the Sales Book and on the bill at the same time ; 
the bill and the entry being alike. 

At the end of each month, the footing of the Sales Book 
is posted to the credit of the Merchandise account in the 
Ledger. 
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SALES BOOK. 



1877 








1 






Jan. 


3 


71 


S. Thompson & Co. Baltimore, 
on account. 

20 tloz. 2 lbs. Cove OysterP, $0. 
30 boxes Ruii^ins:, at $4.50. 


120 
135 


1 








5 




10 brig. Family Flour at $9. 


90 




345 




b* 


James Campbell, Cash 










20 brls. Family Flour, at $9, 


180 












fi 

ta^ 


20 boxes Raisins, at $5.00. 


100 












< 


10 doz. 2 lbs. Cove Oysters 












8 


at $5.50. 


55 




335 




(4 


Robert Moore, Note at 90 days 










10 boxes Raisins, at $5. 


50 














5 doz. 2 lbs Cove Oysters, $6. 


30 














20 doz. 3 lbs. Canned Peaches, 
















at $6. 


120 










15 


71 


50 brls. Family Flour, at $9. 


450 




C50 




U 


Whitney, Bauserman & Co. 










Omaha. 
















10 brls Prime Pork, at $17. 


170 














10 brls. Mess Beef, at $21. 


210 














5hhds.N.O.Sugar,6000 Ibs.llc. 


660 














10 sacks K CoflTee, 1000 lbs. 22c. 


220 










17 


72 


50 brls. Apples at $2. 


100 




1360 




u 


Foreman A Reno, Council 










Bluffs, la. 
















20 brls. Extra Flour, at $8. 


160 














20 doz. 1 lb. Cove Oysters 
















at $2.75. 


55 














10 brls Apples, at $4. 


40 










21 




100 brls. Family Flour, at $9. 


900 




1155 




u 


John Graves, Cash 










25 brls. White Fish, at $10. 


250 










25 


5 


20 brls. P. R. Sugar, 4000 lbs. 
at 12c. 


480 




730 




4( 


F.Smythe, Cash 








< 

Oh 


25 boxes Cheese, 1500 lbs. lie. 
Carried forwair*d. 






165 






4740 \ 


■ 
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SALES BOOK. 



59 



1877 
Jan. 



u 



Feb. 



(» 



44 



28 



72 



Brought forward 

John Riley, Clinton, Iowa, 
lObrls. Mess Beef, at $21. 
10 brls. Prime Pork, at $15. 



29 



73 



71 



8 



< 



73 



10 



14 



Ph 



E. T. Taubman, Cedar Falls, la. 

120 brls. Family Flour, $17. 

Total sales this month. 



S. Thompson & Co., Baltimore, 
40 boxes Raisins, $3. 
10 sacks R Coffee, 1500 lbs. 20c. 
5 doz. 2 lbs. Cove Oysters, $6. 
30 brls. Extra Flour, at $8. 
25 boxes Cheese, 1500 lbs. 10c, 



Orrin Reynolds, Cash. 

5 hhds. N. O. Sugar, 6000 

lbs. at 10c, 
40 brls. Apples, at ^4. 



E. T. Taubman, Cedar Falls, la. 
6 casks Turkish Prunes, 5000 

lbs. at 15c. 
20 brls. P. R. S^ugar, 4000 

lbs. at 10c. 
80 doz. 3 lbs. Can. Peaches, $5. 



John White, Xote at 90 days 
50 boxes Valencia Raisins ^4. 

100 " Sicily Oranges, $7. 
30 doz. 1 lb. Cove Oysters, $3. 



J. Williams, & Co., 
40 brls. Labrador Herring, 
5 sacks Mocha Coffee, 695 lbs. 

at 50c 
30 kits No. 1 Mackerel, at $3. 

Carried forwa rd. 



210 
150 



120 
300 
30 
240 
150 



600 
160 



750 

400 
400 



200 

700 

90 



320 

347 
90 



50 




840 



760 



1550 



990 



757 



50 



4897 I JO 



60 



1877 
Feb. 



4« 



(4 
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SALES BOOK. 



17 






19 



74 



25 



25 



74 



74 



Brought forward. 

Henry Wilson & Co., 
6 sacks Maricaibo Coffee, 675 

lbs. 35c, 
5 sacks Singapore Java Coffee 

673 lbs. 37c. 
10 sacks O. G. Java Coffee, 

1400 lbs. 45c 



R. Moore, Boston, to be sold 
on my account and risk. 
25 brls. White Fish, at ^9. 
50 brls. Ko. 1 Mackerel, at $10. 



Kobert Moore, Boston, 
Net Profit on g'ds ship'dhim 



Milton Tootle & Co., Sioux 

Cit5% Iowa. 
10brls.P.R. Sugar 2500 lbs.llc 
6 sacks Costa Bica Coffee 

681 lbs. 33c. 



25 



26 



O 



L. Murrin <fc Co. Cheyenne,WT. 
1 case Can'dPeaches 2doz.^4 






C. J. Bishop, 

100 boxes Valencia Raisins, $4 

10 kits No. 1 Mackerel $3. 

10 brls. P. B. Sugar, 2500 
lbs. 12c. 

25 box's Labrador Herring ^9 
100 " Sicily Oranges, 



28 



28 



70 



Israel Put mam, 

25 brls. Extra Four, $1 0. 

10" N.O. Sugar 2500 lbs. TiC. 

23 doz. 2 lbs. Can'd Peaches$3 
6tH)0 lbs. Bacon, at lie. 
100 boxes Valencia Raisins $4 
100 " Sicily Oranges, $G. 
Total sales this month. 



230 
249 
630 



225 
500 



275 
224 



400 
30 

300 
225 

600 

250 
275 
69 
650 
400 
600 



25 
01 



489: 



50 



1115 



26 



725 



to 



499 



8 



73 



1555 



2144 



11019 



49 



BILL BOOKS. 



■40QA&03- 



These books are used lor entering Notes and Acceptances, 
both receivable and payable. The Bill Book is generally a 
book of original entry ; and all items should hh posted from it, 
directly to the Ledger. The footing of Bills Receivable 
should be posted to the debit side of that account, and the 
footing of Bills Payable, to the credit side of that account. 
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Date. |Nc|lF 


Maker or 
Acceptor 


In Favor 
of 


Received for 


Time 


1S77. 














Jnii. 


H 


' (/ 


Robert Moore 


Mvself 


MerchnixliiiH 


90 days 




l.j 


^k 


John Dalf 




Bills Payable 






17 


Forenum & Beno 


" 


Oil Ai-coiint 


30 " 


" 


31 


71 












ft 


4 73 


K.T.Tnnbman 


Mvself 


On account 


30 dnvB 




111 


i-K^ 


Jotiii White 














t/ 


Dnniel J>rew 


I.Pntnan: 








■m 




,/ 


Sheldon & Co. 


My»clf 




10 dilVK 


.. 


•2a\ 


^> 


Israel Putnam 






1 luouih 





























William Smith 


Merchnndise 


30 days 








J ■■■ 




Billa Ree. 






n 


1 






Oil iiccoiml 


15 " 


" 


10 
31 


4 


721 " 
71 


Collins. D.&Co. 


Oil account 


30 " 








7J Mv.elf 


Co]|lns,D.&Co. 


Oh account 


60 days 




PI 


li 


\ 




E.R.Lewis&Co. 


Merchandise 












Job II Dale 


Bills Payable 


30 " 










H. Wilson &Co, 


Merchnndise 


30 " 




?4 






J.GJIaivej&Co 








•^ 
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RECEIVABLE. 



63 



Year 



X _a 



««: 



1877 
1877 
1877 



1877 
1877 
1877. 
1877 
1877 






t$ 5i8 



Amount 



Remarks. 



17 
19 



13 
15 

13 
31 



11 



650 
600 
500 



1750 



500 
990 
1000 
500 
327 



3317 



05 



05 



Dig. at Ipt Nat. Bank. 
Dis. at l8t Nat. Bank. 
Dis. at 1st Nat. Bank. 



















PAYABLE 


• 






X>TTXl. 1 


Amount 




Year 


• 

S 


• 


1 


1. ^ 


S ^ ^ 




• 

J 

• 


• 

J 


Remarks. 


1877 
1877 
1877 
1877 




12 
17 
3 
21 


18 
22 
22 
27 


9 














1675 
600 

1200 
600 


93 
93 


Paid in Cash. 
Renewed for 30 days. 
Paid in Cash. 
Discounted. 




4075 




1877 
1877 
1877 
1877 
1877 


1500 

1881 

603 

300 

1200 


Paid in Mdse. less dis 




5484 








• 



JOURNAL. 



-«0»4(< 



The Journal is used to enter all transaotions whose nature 
will not admit of their being entered in any other book. 
The Journal should be a book of oiiginal entry ; some book- 
keepers, however, use the Journal as an intermediate book, 
and copy other entries in a condensed form into it, before 
posting; this method is not only a waste of time and labor, 
but is no proof of the correctness of the work, although the 
Proof Sheet may balance. 
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DOUBLE ENTRY BOOK-KEEPING. 
JOURNAL. 



TSTT 
Feb. 



u 



u. 



17 



19 



71 
74 

73 
73 



Sundries Dr. to BiUs Payable 
Bills Payable, 
Interest, 



Fixtures Dr. 
To E. T. Taubman, 
Order to J. B. Shei-wood for 
20 yds. Hatting. 



20 



26 



28 



73 

U 



71 
72 

V 

74 



Expense Dr. 

To Culver, Page & Iloyne, 
One set Blank Books. 

Bills Payable Dr to Sundries, 
To Discount, 
"" Mdse. 



Interest Dr. 
To. Mdse. 



600 
3 

20 



25 



1200 



16 



95 



003 



20 



25 



12 
1188 



16 



C5 



LEDGER. 



1 
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INDEX. 



•eO>#eO»- 



H 



B 

Bills Receivable, 71. 
Bills Payable, 71. 



Interest, 73. 



C 

Cash, 70. 

Collins, Downing A Co., 72. 

Culver, Page & Hoyne, 74. 



D 



Discount, 72. 



E 



Expense, 73, 



Jayne, David & Son, 70 



K 



F 

Foreman <fe Reno, 72, 
Fixtures, 73. 



M 

Merchandise, 70. 
Moore, Robert, 1^'. 
Murrin, L. & Co., 74. 



INDEX. 



69 



G 



N 



O 



u 



Powers, O. M., 70. 
Profit & Loss, 73 
Premium, 74. 

Q 



w 

Whitney, Bauserman & Co., 71. 



Riley, John, 72. 



S 



Thompson, S. & Co., 71. 
Taubman, E. T. 78. 
Tootle, Milton <& Co., 74. 



Z 



70 Dr. 

1877. 



O. M. PO\VERS. 

1877. 



Cr. 



Jan. 


?/ 

6 

28 


To Balance 


53 


'3^3^ 


97 
97 


Jan. 

k 

Feb. 

44 

44 


1 
31 

1 

18 
28 


By Cash 
^- F. &L088 


52 
73 


12000 
1230 








13230 


13230 




Feb. 
It 


To Cash 
" Balofue 


40 
^S37' 


By Balance 
'^ Cash 
" P. & Loss 


13230 
1000 
1182 


97 






15412 


15412 


97 















1877. 




MERCHANDISE. 

1877. 








Jan. 

// 


31 
// 

1 

28 

28 


To Sunds. 
" Profits* Loss 


56 

73 

56 

73 


8825 
1480 

10305 


26 
go 

16 


Jan. 

1 

Feb. 
fi 


31 
// 

28 
28 


By Sundries 
" Balance 


59 

60 


7140 






i03a5 




Feb. 

44 

If 


To Balance 
^' Sunds. 
" Profit^Loss 


3165 

10495 

1460 


By Sundries 
" Balance 


11019 
4\o\ 


49 
67 




15121 




15121 


16 






» 









1877. 



CASH. 

1877. 



Jan. 


31 

1 

28 


To Sunds 


52 
52 


14936 


00 

00 

50 
5(J 

1 


Jan. 
If 

Feb. 
It 


31 

28 
28 


By Sundries 
'' Balance 


53 
53 


3156 
11780 


00 

00 






14936 


14936 


00 


Feb. 

4fc 


To Balance 
•' Sunds. 


11780 
7045 


By Sundries 
" Balance 


7612 


(»5 
^5 




18825 


18825 


50 















DAVID JAYNE & SON, Philadelphia, Pa. 

1877. 1877. 



Jan. 
It 


17 
?i 

5 


To Bills Pny. 
" Balance 


62 
53 


1200 
2300 




Jan. 
Feb. 


1 
1 


By Mdso. 


56 


3500 






3500 




1 3*.(K) 




Feb. 
It 


To Cash 
" Balance 


1000 
2300 


By Balance 


2300 








2300 


^^.^ 















Dr. S. THOMPSON & Co., Baltimore. Cr. 71' 

1877. 1877. 



Jan. 


3 

1 
1 


To Mdse 


58 
59 


945 


— 1 


Jan. 
II 

Feb. 
II 


12 

2 

28 
28 


By Cash 
'' Balance 


52 

52 
56 


200 

145 








345 


345 




Feb. 


To Balance 

" Mdse 


145 
8-10 


By Cash 
" Mdse. 
" Balance 


145 
30 

8/0 








985 


985 



\VHITNEY> BAUSERM AN & CO., Omaha. 

1877. 1877. : 



Jan. 



Feb. 



15 



To Mdse. 



To Balance 



58 



1360 



13G0 



Jan. 



3' 



Feb. 



8 



By Balance 



ByCasli 



52 



\Z(>o 



1360 



1877. 



BILLS RECEIVABLE. 

1877. 



Jan. 



31 



To Sunds. 



Feb. 



1 

28 



To Balance 
'* Sunds. 



62 



1750 



1750 



660 
3317 



3967 



05 



05 



Fan. 

// 



Feb. 
II 



15 
25 



28 
28 



By Cash 
" Balance 



By Cash 
" Balance 






52 




1877. 



V 




Jiin. 


28 


II 


?/ 


Feb. 


3 


kk 


12 


4k 


17 


fc4 


26 


II 


28 



BILLS PAYABLE. 

1877. 



To Cash 
To Balance 



To Cash 

kfc .k 

'' Bills Pay. 
*' Siinds. 
" Balance 



53 



53 
53 
66 
66 



600 
347S 



4075 



"15(50" 

1675 

600 

1200 

4284 



93 



Jan. 



Feb. 



89R9 



93 



31 



1 

28 



By Sunds. 



By Balance 
*^ Sunds. 



62 



4075 



4075 



8475 
5484 



8059 



93 



93 



72 Dr. 

1871. 



DISCOUNT. 

1877. 



Cr. 



Jan. 

k. 


15 
25 

28 
28 


To Cash 

6. kk 


53 
53 

53 
73 


6 
6 


( 


Jan. 
// 

Feb. 


38 

26 


By Cash 

" Profit^ Loss 


52 

73 

66 


6 

5 






1] 


li 




Feb. 


To Cash 

" Profits Loss 


1 


By Bills Pay. 


12 






12 




12 

















FOREMAN & RENO, Council Bluffs, la. 

1877. 1877. 



Jan. 


17 
1 


To Mdse 


58 


1155 




Jan. 

II 

Feb. 


17 
17 

13 


By Cash 
'^ Bills Bee. 
" Balance 


52 

62 

52 


400 
500 

'55 








1155 


1155 




Feb. 


To Balance 


255 


By Cash 


255 

















COLLINS, DO^VNING & Co., Boston. 

1877. 1877. 



Jpn. 
ki 

// 



Feb. 

4k 

n 



19 
19 
?/ 

5 

5 

21 

28 



To Bills Pay. 
" Cash 
" Balance 



To Bills Pay. 

»' Cash 
k( .k 

'' Balance 



62 
53 


600 

400 




Jan. 


19 


62 
53 
53 


750 
1750 




Feb. 

kk 


1 
5 


1500 

1000 

750 

1600 




4850 











By Mdsc. 



By Bulanee 
•* Mdse. 



56 



56 



1750 



1750 



750 
4100 



4850 



1877. 




JOHN RILEY, 


Clinton, Iowa. 

1877. 








Jan. 


28 

1 


To Mdse. 


59 


360 


— 


Jan. 
Feb. 


27 

28 


By Balance 


52 


3^ 




Feb. 


To Balance 


360 


By Cash 
" Balance 


359 








360 


360 

















Dr. E. T. TAUBMAN, Cedar Falls, la. Cr. 73 

1877. 1877. 



Jan. 



Feb. 



29 



1 
8 



To Mdse. 



To Balance 
" Mdse. 



59 
69 


2040 


^^" 


7an, 
Feb. 

u 
// 


8 
8 
19 

2S 


2040 
1550 


3590 



By Balance 



By Bills Kec 

'' Cash 
" Fixtures 
" Balance 



62 
52 
66 



2040 



~5C(r 

600 

20 

2570 



3590 



1877. 








EXPENSE 

1877. 


. 








1 

Jan. 


31 

20 

28 


To Cash 


53 

68 
53 


2^5 


— 


Jan 
Feb. 


3' 

28 


By Profits Loss 


73 
73 


^45 




Feb. 

* 


ToCulver,Page 

& Hoyne 
To Cash 


25 
245 


By Profit^ Loss 


270 






270 




270 



















PROFIT & LOSS. 



1877. 












1877. 










Jan. 

u 
It 


31 
31 
?/ 

28 
28 

28 


To Discount 
^ Expense 
" O.M. Powers 


72 
73 
70 

73 
74 
70 


6 
246 

1230 


95 
97 
92 


Jan. 

s 

Feb. 


19 

28 
28 
28 


By Mdse. 


70 

70 
72 
74 


1480 






1480 




1480 




Feb. 
It 


To Expense 
'* Interest 
" O.M. Powers 


270 

19 

1182 


Bv Mdse. 
^ Discount 
" Premium 


1460 

10 

2 


90 

oa 




1472 


1472 


92 




• 











1877. 



FIXTURES. 

1877. 



Feb. 



1 
19 



To Cash 
*-E. T.Taub- 
man 




Feb, 



28 



By Balance 



62 



62 



74 

1877. 


Dr. 


■ 


[NTEREST 

1877. 


• 


( 


Cr. 




Feb. 


17 
28 


To Bills Pay. 

" Mdse. 


66 
66 


3 

16 


95 
9.-) 


Feb, 


28 


By Profits* Loss 


73 


'9 


9S 




19 




19 


95 















ROBERT MOORE, Boston. 



1877. 



1877. 



Feb. 



19 
25 



To Mdse. 



60 
60 



725 
75 



800 



Feb. 



26 



By Cash 



52 




800 



CULVER, PAGE & HOYNE. 

1877. 1877. 


Feb, 


28 


To Balance 




^5 




Feb. 


20 


By Expense 


66 


25 
















MILTON TOOTT .K & Co., Sioux City, la. 

1877. 1877. 


Feb. 


25 


To TVTdse. 


60 


499 


73 


Feb, 


28 


By Balance 




499 


7S 






- 








L. MURRIN & Co., Cheyenne, ^V. T. 

1877. • 1877. 


Feb. 


25 


ToM(lse.C.O.]>. 


60 


8 




Feb, 


)L8 


By Balance 




8 
















PREMIUM. 

1877. 1877. 


Feb, 


2<5 


To Profit^ Loss 


73 


2 




Feb. 


26 


By Cash 


52 


2 

















DOUBLE ENTRY BOOK-KEEPING. 
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PROOF SHEET, JAN. 31, 1877. 



L.F. 



Dr. Cr 





70 


O. M. Powers, 






12000 






70 


Mfirchandise, 


8825 




7140 






70 


Ciisli, 


14936 




3156 






70 


David Jayne A Son, 


1200 




3500 






71 


H. Thompson & Co., 


345 




20O 






71 


Whitney, Bauserman & Co., 


1360 










71 


Bills Receivable, 


1750 




1100 






71 


Bills Payable, 


6CK) 




4075 






72 


Discount, 


11 




e 






72 


Foreman & Reno, 


1155 




900 






72 


Collins, Downing & Co., 


1000 




1750 






72 


John Riley, 


360 










73 


E. T. Taubman, 


2040 










73 


Expense, 


245 










33827 


33827 













BALANCE SHEET, JAN. 31, 1877. 



Resources, 



Personal accounts due the firm. 
Merchandise per inventory, 
Cash on hand. 
Bills Receivable, 



Liabilities, 

Personal accounts due by the firm. 
Bills Payable unpaid, 
O. M. Powers' net investment, 
Net gain, 



O. M. Powers' investment, 
'* •* '* net gain, 
" '' *' *• capital, 



4160 

3165 

11780 

650 



3050 
3475 

12000 



12000 
1230 



19755 



18525 



1230 



13230 
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DOUBLE ENTBT BOOK-KEEPINa. 



PROOF SHEET, FEB. 



L.F. 



28, 1877. 

Dr. Cr. 





70 


0. M. Powers, 


40 




14230 






•70 


Merchandise, 


13660 


26 


11019 


49 




70 


Cash, 


18825 


50 


7612 


05 




70 


David Jayne & Son, 


1000 




2300 






71 


S. Thompson & Co^ 


985 




175 






71 


Bills Receivable, 


3967 


05 


650 






71 


Bills Payable, 


4675 




8959 


93 




72 


Discount, 


1 


98 


12 






72 


Collins, Downing & Co., 


3250 




4850 






72 


John Riley, 


360 




359 






73 


E. T. Taubman. 


3590 




1020 






73 


Expense, 


270 










73 


Fixtures, 


62 










73 


Interest, 


13 


95 








74 


Culver, Page & Hoyne, 






25 






74 


Milton Tootle & Oo^ 


499 


73 








74 


L. Murrin & Co., 


8 










74 


Preminm« 






2 






51214 


47 


51214 


47 

















BALANCE SHEET, FEB. 28, 1877. 



Hesources. 

Personal accounts due the firm. 
Merchandise per inventory, 
Cash on hand, 
* Bills Receivable, • 
Fixtures, 
Amount withdrawn by O. M. Powers, 



LiaJbilitles, 

Personal accounts due by the firm, 
Bill.«i Payable unpaid, 
O. M. Powers' net investment, 
" net gain. 



(( u 



O. M. Powers' investment, 
Less amount drawn. 

Net gain 

Net capital. 



14230 
40 



3888 

4101 

11213 

3317 

62 

40 



2025 

4284 

14230 



14190 
14182 




77 



QUESTIONS FOR REVIEW. 



•tCiUfiO^ 



Suppose yau commence business with a capital consisting of Cash^ 
fvJtere do you make the entry f 

Enter the Cash on the Dr. side of the Cash Book, and from there 
post to the credit of my own account in the Ledger, post-marking 
the entries by putting the page of the Cash Book in the Ledger, 
and the page of the Ledger in the Cash Book. 

Suppose you buy a bill of goods on account^ where do you make 
the entry f 

In the Invoice Book, and from there post to credit of the persons 
of whom the Merchandise was bought, post-marking the entries by 
putting the page of the Invoice Book in the Ledger, and the page 
of the Ledger in the Invoice Book. 

Suppose you sell a bill of goods for Cash^ where do you mxike the 
entries? 

Enter the sale in the Sales Book, the Cash on the Dr. side of the 
Cash Book, " To Mdse," and check the entries, 

Suppose you sell a Bill of goods and receive a Note for the. amount, 
where do you mxike the entries 9 

Enter the Sale in the Sales Book, the Bills Receivable in the 
Bill Book, and check the entries. 

Suppose you buy a bill of goods and give your Note for the amount, 
where do you make the entries? 

Enter the purchase in the Invoice Book, the Note as Bills 
Payable in the Bill Book, and check the entries. 

Suppose you buy a bill of goods and pay Cash for the amount, 
where do you make the entries f 

Enter the purchase in the Invoice Book, the Cash in the Cash 
Book and check the entries. 



78 QUESTIONS FOK REVIEW. 

Suppose you receive Cash of a person on account^ where do you 
make tlie entry f 

On the debtor side of the Cash Book, and from there post to the 
CI edit of the person of whom it was received, post-marking the 
entries. 

Suppose you exchange Notes with a person^ L 6., give him your 
Note for his, where do you make the entries f 

Enter the Notes in the Bill Books, the one given as Bills Payable, 
the one received as Bills Receivable, and check the entries. 

Suppose you have a Note in your favor discounted and receive tFie 
amount in Cash less tJie discount, where do you make tite entries f 

Enter on the Dr. side of the Cash Book '*To Bills Receivable," 
the face of the Note, and from there post to the credit of Bills 
Receivable account in the Ledger. Also enter on the Cr. side of 
the. Cash Book the amount lost by discount, using the expression, 
"By Discount," and from there post to the debit of Discount 
account in the Ledger, post-marking the entries. Write the word 
" Discounted " in the Remarks column of the Bill Book opposite 
the entry of the Note. 

Wliat is the object of exchanging Notes f 

Notes are sometimes exchanged for the convenience of the 
parties exchanging them, in order to raise money by getting them 
discounted. 

Suppose a person draws a Draft on you at 15 days which you 
accept, where do you mxike the entries f 

Enter the Draft as Bills Payable in the Bill Book, and from 
there post to the debit of the person drawing it, post-marking the 
entries. 

Hoiv do you accept a Draft f 

By writing the word " Accepted " across its face and signing 
my name below it. 

Wlien are Drafts Bills Payable 9 

When they are drawn on me at a specified time and I accept 
them. 

Why are Drafts Bills Payable when you accept them f 

Because accepting a draft is as much a promise to pay, as signing 
a Note. 



QUESTIONS FOR REVIEW. 79 

When do you have to write the date of axxeptance f 
When the Draft is drawn a speciiied time after sight. 

Suppose you sell a bill of goods for $2000, and receive in pay- 
ment Cash $500, a Note in your favor, and sell tlie balanoe on 
account, where do you make the entries f 

Enter the sale in the Sales Book, debiting the person to whom 
the goods were sold for the whole amount sold to him, and from 
there post to his account in the Ledger, and give him credit for 
what he pays by entering the Cash received on the Dr. side of the 
Cash Book, and the Note as Bills Receivable in the Bill Book, and 
from there post to his account in the Ledger, post-marking the 
entries. 

Suppose you buy a bill of goods amounting to $2000, and give 
in payment Cash $500, your Note fc/r $500, and buy the balance 
on account, where do you make the entries? 

Enter the purchase in the Invoice Book, crediting the person 
from whom the goods were purchased for the whole amount bought 
of him, and from there post to his account in the Ledger, and 
debit him for what I pay him by entering the Cash paid out on the 
Cr. side of the Cash Book, and the Note as Bills Payable in the 
Bill Book, and from there post to his account in the Ledger, post- 
marking the entries. 

Svppose you discount your own Note of $500, and pay Cash $495 
wliere do you mnke the entries f 

Enter on the Cr. side of the Cash Book, " By Bills Payable," 
$500, the face of the Note, and from there post to the debit of 
Bills Payable account in the Ledger, then enter the amount made 
by discount on the Dr. side of the Cash Book, " To Discount " 
and from there post to the credit of Discount in the Ledger, post- 
marking the entries. 

Suppose you pay Cash far Store rent and Clerk hire, where do you 
make the entries ? 

On the credit side of the Cash Book, " By Expense," and from 
there post to the debit of Expense in the Ledger, post-marking the 
entries. 

WJiat is the first thing to do after the transactions have been properly 
entered in their respective books 9 



80 QUESTIONS FOR REVIEW. 

Foot the different books and post the footings into the Ledger. 

Where do you post the footings of the Invoice Book f 
To the Dr. side of Merchandise account in the Ledger, using the 
expression "To Sundries," post-marking the entries. 

Where do you post the footings of the Sales Book f 
To the Cr. side of Merchandise account in the Ledger, using the 
expression " By Sundries," post-marking the entries. 

WJiere do you post the footings of the Cash Book? 

To the Cash account in the Ledger, debiting it " To Sundries," 
for the total receipts, and crediting it " By Sundries " lor the 
total payments, post-marking the entries. 

Hmo do you close a Cash Book f 

By taking the difference between the two sides and closing it 
with red ink into Balance on the smaller side. 

' Wliere do you post the footings of the Bill Books f 
' The Bills Receivable to the Dr. side of Bills Receivable account 
in the Ledger, and the Bills Payable to the credit of Bills Payable 
account in the Ledger, post-marking tne entries. 

Suppose you buy Office Furniture for Cash^ where do you make 
the entries 9 

Enter on the Cr. side of the Cash Book, and post to the debit of 
Fixtures. 

Suppose you pay Cash for your acceptance^ where do you make the 
entries ? 

On the Cr. side of the Cash Book, and Dr. of Bills Payable 
account in the Ledger. 

Suppose a person draws a sight draft on you and you pay it in 
Cash, where do you make the entry? 

Enter in the Cash Book, and from there post to the debit of the 
person who drew the Draft. 

Suppose you draw Cash for private use^ where do you muke the 
entry? 

In the Cash Cook, and post to the debit of the proprietor. 

What kind of transactions are to be Journalized ? 

Those that cannot properly be entered in any other book. 



■ ^ ■ y » ■ — . , » ....... ■ ^^^-^^^^^^^^^^^^^^^^^^im^^^ 



QUESTIONS FOR REVIEW. 81 

WJien you pay Cash for your Note, where do you make tlie entry f 
In the Cash Book, and from there post to the debit of Bills 
Payable in the Ledger. 

Suppose you pay Cash for Insurance on Merchandise, whe^'e do' 
you make the entry f 
In the Cash Book, and post to the debit of Merchandise. 

Suppose you ship goods to Robert Moore, Boston, to he sold for 
your account and risk, wJtere do you make tlie entry f 

In the Sales Book, and post to the debit of the person to whom 
the goods were shipped for the amount. 

Suppose Robert Moore sells the goods at a profit, and sends you an 
account sale and nothing for the proceeds, where do you make the 
entry? 

In the Sales Book, and post to the debit of his account. 

Suppose you sell and ship a hill of goods C 0. D,, where do you 
make the entry f 

In the Sales Book debiting the x)ersoii to whom the goods were 
shipped, for the goods, together with the charges for collection, 
<fec., designating it by writing C. O. D. on the margin of the entry, 
making the same distinction in the Ledger. 



S2 TBANSACTI0K8. 

1877. 

April 1, M. R. Powers and M. R. Johnson hare this day entered 
into partnership, each party to be equal in gains and 
losses, as per articles of agreement. M. R. Powers 
invests Cash, $20000 ; M. R. Johnson invests Cash, $10000 ; 
Merchandise per inventory, $9000. Total, $19000. 
Enter the Merchandise in the Invoice Book. 

" 1, Paid Cash for one month's rent of store, in advance, $100. 

" 1, Bought for Cash of H. H. Clark & Co., Merchandis? per 
bill, $3000; paid Cash for Freight on same, $50. 
Total, $3050. 

" l,Sold to J. F. Grable & Son, Wenona, 111., on account, 
1 ps. Black Alpaca, 26 yds. 70^, $18.20; 4 doz. Linen 
Damask Towels, $1.25, $5.00; 4 ps. Red Flannel, 119 
yds. 35^, $41.65; 2 ps. Cottonade, 80 yds. 30^, $24.00; 
6 doz. Ladies' Linen Cuffs, $3, $18.00; 5 doz. Ladies' 
Linen Collars, $1, $5.00; 10 prs. Ladies' Kid Gloves, 
$1.75. $17.50; 4 ps. Brown Denim, 149 yds. 18 *, $26.82; 
3 ps. 10-4 Bleached Sheeting, 116 yds. 43(?, $49.88; 20 
doz. Clark's Thread, 75^, $15.00 ; 10 gross Hooks & Eyes, 
10(^, $1.00; 5 doz. French Wove Corsets, $6, $30.00; 
6 doz. Leather Belts, $3.50, $21.00; 10 doz. Thimbles, 
20<^, $2.00 ; 6 gross Shoe Laces, 50/, $3.00 ; 3 doz. Ladies' 
Balbriggan Hose, $9, $27.00 ; 2 cases and packing, $1.50 ; 
Drayage, $ .50, Total, $307.05. 

'* 2, Bought for Cash, set of Blank Books, $25. 
Debit Expense. 

" 2, Bought of Burch & Henderson, Boston, on account, 
Merchandise per bill, $1250.35. 

" 5, Bought of Woods <fe Lowry on our Note at 3 months, 
goods as per bill, $l7o0.25; paid Cash for Freight and 
Charges on same, $25. 

^' 5, Sold to Barbour & Brother, Rockford, 111., on account, 
5 ps. Blue Denim, 192 yds. 18^, $34.56; 2 ps. Corset 
Jeans, 82 yds. 15<^, $12.30; 8 ps. Cottonade, 116 yds. 
30^, $34.80; 6 ps. Brown Cotton Flannel, 213 yds. 18^, 
$38.34; 2 ps. Irish Linen, 80 yds. 50^, $40.00; 4 doz. 
Ladies' Cotton Hose, $4, $16.00; 3 doz. Children's 
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April, Cotton Hose, $1.25, 18.75; 6 doz. Gents' Half Cotton 
Hose, $3, $18.00; 2 doz. Merino Vests, $12, $24.00; 
12prs. Ladies' Kid Gloves, $1.75, $21.00; 6 Ottoman 
Shawls, $5, $30.00; 3 doz. Linen Damask Towels, $1.2d, 
$3.75; 4 doz. Ladies* Linen Cufis, $3, $12.00; 5 doz 
Ladies' Linen Collars, $1, $5.00; 3 doz. Ladies' Linen 
Handkerchiefs, $2.50, $7.50 ; 4 doz. Linen Napkins, $1.50, 
$6.00; 3 ps. Victoria Lawn, 94 yds. 30(5, $28.20; 2 ps. 
Red Flannel, 67 yds. 35^, $23.45; 2 ps. Grey Flannel, 
69 yds. 30<^, $20.70; 10 doz. Coats' Thread, 75<^, $7.50; 

3 M. Mil ward's Needles, $2, $6.00 ; 10 fibs. Hair Pins, 1 5</, 
$1.50; 3 doz. Leather Belts, $3.50, $10.50; 3 cases and 
packing, $3.50 ; Drayage, $ .50. Total, $408.85. 

" 6, Paid Cash for Office Chair, $10. 

** 6, Sold to Curtis & Fowler, LaFayette, Ind., 2 ps. Corset 
Jeans, 77 yds. 19^, $14.63; 3 ps. Irish Linen, 81 yds. 
55(^, $44.55; 2 doz. Ladies' Cotton Hose, $4, $8.00; 

4 doz. Children's Cotton Hose, $1.25, $5.00; 1 doz. 
Merino Vests, $12.00; 6 prs. Ladies' Kid Gloves, 
$1.75, $10.50; 10 Ottoman Shawls, $5, $50.00; 3 doz. 
Ladies' Linen Cuffs, $3, $9.00; 2 doz. Ladies' Linen 
Collars, $2.50, $5.00 ; 3 doz. Linen Napkins, $1.50, $4.50 ; 
10 doz. Coats' Thread, 75<^, $7.50; 5 M, Milwards Nee- 
dles, $2, $10.00; 4 doz, Leather Belts, $3.50, $14.00; 

5 fibs. Hair Pins, 15<?, $ .75; 10 doz. Gents' Half Hose, 
$3.50, $35.00 ; 10 gross Shoe Laces, 50^, $5.00; 5 doz. 
Thimbles, 25^, $1.25 ; 6 gross Hooks <fe Eyes, 10^, $ .60 ; 
4 doz. French Wove Corsets, $6, $24.00; 3 doz. Ladies' 
Balbriggan Hose, $9, $27.00; box and cartage, $1.25. 
Total, $289.53. Eeceived in payment, Cash, $100.00; 
their Note at 1 month, $100.00; balance on account* 

vo9.0«5. 

« 8, Bought for Cash of J. Hamilton & Sons, Merchandise as 
per biU, $785.25. Paid Cash for Freight and Charges^ $1 5. 

" 8, M. R. Powers has drawn Cash for private use, $30. 

" 8, Remitted Cash to Burch & Henderson, $500. 
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April. 8, Accepted John O. Dent's Draft at 15 days sight on M. R 

Johnson for $100. 
Debit the partner for whom the Draft was aceept**d. 

" 9, Shipped and remitted Bill of Lading to Tiffany, Ward & 
Co., Baltimore, to be sold for our account and risk, 

3 ps. Merrimac D Print, 112-10^, $11.20; 2 ps. Brown 
Drilliiig, 79-20^, $15.80; 3 ps. Cottonade, 122 -30<?, 
$36.60; Ips. 4-4 Bleached Drilling, 40 ^ 12^',$4.80; 2 ps. 
4-4 Brown Drilling, 79 - 10(^, $7.90; 1 ps. Doeskin, 35- 
$2.25, $78.75; 10 Robes, $2, $20.00; 6 prs. White 
Blankets, $3.50, $21.00; 3ps. Sprague Print, 122-10^, 
$12.20; 4 ps. Blue Denim, 115-17^, $:9.55; 2 ps. 
Corset Jeans, 81 -15<^. $12.15; 2 ps. Irish Linen, 80- 
50<^, $40.00; 3doz. Children's Cotton Hose, $1.25, $3.75; 

4 doz. Gents' Half Hose, $3, $12.00; 6 prs. Gents' Kid 
Gloves, $1.50, $9.00; 5 doz. Ladies' Linen Cuffs, $3, 
$15.00; 6 doz. Ladies' Linen Collars, $1, $6.00; 4 doz. 
Linen Napkins, $1.50, $6.00; 10 doz. Coats' Thread, 
lb(p, $7.50; 10 ftis. Hair Pins, 15(?,$1.50; 5 doz. Leather 
Belts, $3.50, $17.50; 4 doz. Linen Towels, $1.25, $i).00; 
Dray age on same, $1.00. Total, $364.20. 

" 9, Paid Cash for repairing Shelves, $25. 

" 10, Sold to Richards, Shaw <fe Wilson, Chicago HI., 4 doz. 
Children's Cotton Hose, $1.25, $5.00; 6 prs. Gents' 
Kid Gloves, $1.50, $9.00; 5 doz. Linen Napkins, $1.50, 
$7.50; 3 ps. Irish Linen, 117 - 50{?, $58.50; 2 ps. Corset 
Jeans, 80-15^, $12.00; 2 ps. Cottonade, 80-31^, 
$24.80; 12 Robes, $2, $24.00; 8 prs. White Blankets, 
$3.50, $28.00; 2 ps. Merrimac D Print, 81 -10^, $8.10; 
2 ps. Sprague Print, 80-10<^, $8.00; 10 doz. Clark's 
Thread, 75(?, $7.50; 6 doz. Leather Belts, $3.50, $21.00; 

5 doz. Linen Towels, $1.25, $6.25; 6 doz. Ladies' 
Linen Cuffs, $3, $18.00; 6 doz. Ladies' Linen Collars, 
$1 , $6.00 ; box 75(^, Drayage 50^, $1.25. Total, $244.90. 
Received in payment, their Check on First National 
Bank, $100. Balance on account, $144.90. 

Enter the Check as Cash. 
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April 10, Sold and Shipped C. 0. D. to Joseph Brown, Lancaster, 

Pa., 12 doz Clark's Thread, Ibif, $9.00; 12 lbs. Hair 

Pins, 15^, $1.80; 20 gross Hooks & Eyes, 10^, $2.00; 

10 doz. Thimbles, 2b(f, $2.50; 4 doz. Leather Belts, 

$3.50, $14.00. Total, $29.30. 

" 12, Paid Cash for five days' labor, $10. 

" 12, Sold to Mandell Bros., 10 doz. Cotton Hose, $1.50, $15.00; 

5 doz. Lace Neck Ties, $5, $25.00 ; 5 doz. Lace Pouches, 
$3, $15.00; 2 doz. Leather Belts, $3.50, $7.00; 1 ps. 
Irish Linen, 40-50<^, $20.00; 2 ps. Bleached Linen 
Damask, 81 - 45^, $36.45 ; 1 ps. Jaconet, 39 - 25<^. $9.75 ; 
3 ps. Cottonade, 93-30<?, $27.90; 2 ps. Brown Duck, 
65-23^, $14.95; 1 box, 50^^, Drayage, 25(J, $ .75. 
Total, $171.80. Received in payment, John A. Mc- 
Call's Draft on us at sight, $171.80. 

" 13, Bought of Brown Brothers & Co., Birmingham, England, 
Invoice of Merchandise on account, $950. 

" 15, Returned to H. H. Clark & Co., at their expense, 1 ps. 
Black Silk, damaged, 20 yds. $2, $40. 

" 16, Received Cash of the Express Co., for a bill of Merchan- 
dise shipped C. O. D. to Joseph Brown, on the 10th 
inst., $29.30. 

'* 16, Paid Cash for C. H. McCormick's Draft at Sight on M. 
. R. Powers, $200. 

" 17, Paid Cash for bill of Printing, $10. 

" 17, Received by Express from Richards, Shaw <fe Winslow, 

6 prs. Gents' Kid Gloves, returned, $1.50, $9. 

Enter in the Invoice Book and credit the person return- 
ing the goods. 

" 18, Sold to C. A. AUis, Rockford, III., 5 doz. Cotton Hose, 
$1.50, $7.50; 10 doz. Lace Neck Ties, $5, $50,00; 3 
doz. Pouches, $3, $9.00; 1 ps. Irish Linen, 36- 50^, 
$18.00; 2 ps. Jaconet, 68 - 25<^, $17.00; 2 doz. Leather 
Belts, $3.50, $7.00; 2 ps. Cottonade, 61 - 31<^, $18.91 ; 
1 ps. Brown Duck, 32 - 23^, $7.36 ; 1 ps. Bed Tick, 
29 - 25f/, $7.25 ; 2 ps. Bleached Cotton, 63- 12^^, $7.56; 



/ 
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April 1 ps. 10-4 Brown Sheeting, 33 - 35<^, tll.55; 2 

ps. Corset Jeans, 76-15(^, $11.40; 4 doz. Damask 
Towels, $2, $8.00; 2 doz. Linen Napkins, $1.50, 
$3.00; 3 doz. Linen H*dk*fe, $2, $6.00; 2 doz. 
Ladies' Linen Cuffs, $3, $6.00; 1 ps. Black Al- 
paca, 31-70^, $21.70; 1 ps. Black Silk, 29- $2.50, 
$72.50; 1 ps. Red Flannel, 33 - 30<?, $9.90; 1 ps. White 
Flannel, 30 - 35^?, $10.50 ; 2 Ottoman Shawls, $5, $10.00 ; 

3 doz. Spool Sewing Silk, >1.50, $4.50; 4 doz. Coats' 
Thread, 75^, $3.00; 2 M. Needles, $2, $4.00; 4 gross 
White Hooks <fe Eyes, 10/, $ .40; 4 doz. Thimbles, 20f% 
$ .80; box50(?and Drayage 50<?, $1.00. Total, $333.83. 
Received in payment. Cash, $200.00 ; the balance on 
account, $133.83. 

« 18, Sold for Cash to E. L. Monser, 1 ps. Red Flannel, 32 - 30^, 
$9.60; 1 ps. White Flannel, 30 -35^?, $10.50; 1 Ottoman 
Shawl, $5.00; 2 doz. Linen Napkins, $1.50, .$3.00; 

4 doz. Coats' Thread, 75(J, $3.00. Total, $31.10. 

" 19, Received an Account Sales from Tiffany, Ward & Co., of 
Merchandise shipped to be sold on our account. Net 
Proceeds, $350. 
Make no entry. 

" 19, On examining invoice of goods bought of Brown Bros. 
& Co., we find 6 doz. Cotton Hose short, which we 
charge to their account, at $3, $18. 
Enter in the Sales Book. 

" 19, E. L. Monser claims a deduction on goods damaged, sold 
to him on the 18th Inst, which we have allowed and 
refunded the amount in Cash, $5. 
Enter in the Invoice Book. 

" 21, C. A. Allis has returned 5 doz. Cotton Hose. $1.50, $7.50. 

" 21, Sold to Horatio Nelson, 2 ps. Blue Denim, 60 - 15<;, $9.00 ; 
1 ps. Bed Tick, 37- 25r^, $9.25; 1 ps. Brown Sheeting, 
33 - 27^, $8-91 ; 2ps. Irish Linen, 52 -50(?, $26 00; 1 ps. 
Red Flannel, 31 - 35^, $10.85; 1 ps. White Flannel, 
30-40^, $12.00; 1 Ottoman Shawl, $5.00; 8 doz. 
White Cotton Hose, $1.50, $4.50; 2 doz. Balbriggan 
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April, Hose, $9, $18.00; 1 pr. Ladies' Kid Goves, $1.75; 

case, $ .25. Total, $105.51. Received in payment a 
certified Check on the First National Bank, for amount 
of bill. 
"21, Paid Cash to Robert Wilson, clerk, $10. 

" 21, Received Cash of J. F. Grable <fe Son, on account, $100. 
" 22, Exchanged Notes with William Curran for our mutual 

accommodation, each drawn at 1 month from date, 

$200. 

" 22, Discounted William Currants Note. Received in Cash, 
$198. Discount on the same, $2. Total, $200. 

« 22, Sold to John Shiletto & Co., Cincinnati, O., 2 ps. Man- 
chester Gingham, 63- 12(?, $7.56; 1 ps. Blue Denim, 
31 -18^^, $5.58; 1 ps. Brown Denim, 30- 15^, $4.50; 
1 ps. Brown Duck, 31 - 23^, $7.13; 1 ps. Brown Sheet- 
ing, 35- 11^, $3.85; 1 ps. 10-4 Bleached Sheeting, 29 - 
42(^, $12.18; 2ps. Paper Cambric, 79- lOf/, $7.90; 1 ps. 
Corset Jeans, 34- 15<^, $5.10; 2 ps. Cottonade,76 - 30^, 
$22.80; 1 ps. Iiish Linen, 40-50^, $20.00; 2 ps. plain 
Jaconet, 80- 25(?, $20.00; 3 doz. Linen Damask Towels, 
$1.25, $3.75; 2 doz. Ladies' Linen Cuffs, $3, $6.00; 

1 doz. Ladies' Cotton Hose, $1.50; 2 doz. Balbriggan 
Hose, $9, $18; 2 doz. Children's Cotton Hose, $1.25, 
$2.50 ; 2 doz. Misses' Cotton Hose, $2, $4.00 ; 3 doz. 
Gents' British Hose, $3, $9.00 ; 1 doz. Ladies' Merino 
Vests, $12.00; 3 prs. Kid Gloves, $1.75, $5.25; 1 Otto- 
man Shawl, $5.00 ; 2 doz. Clark's Thread, 75;/, $1.50; 

2 M. Needles, $2, $4.00; case and Drayage, $1.00. 
Total, $190.10. Received in payment, his Check on 
the National Park Bank, $100.00; the balance on 
account, $90.10. 

" 23, Sold to Hamilton, Easter <fe Co., Baltimore, Md., 40 doz. 
Cotton Hose, $1.50, $60.00; 50 doz. Balbriggan Hose, 
$9. $450.00; 30 doz. Children's Cotton Hose, $1.25, 
$37.50; 60 doz. Misses' Cotton Hose, $2, $120.00; 25 
doz. Gents' British Hose, $3, $75.00 ; 9 doz. Ladies' 
Merino Vests, $12, $108.00; 20 prs. Ladies' Kid Gloves 
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April, $1.75, $35.00; 15 doz. Gents' Cassimere Gloves, $12, 

$180.00; 2 doz. Ottoman Shawls, $60, $120.00; 50 
doz. Barbour's Spool Linen, $1.25, $62.50; 50 doz. 
Clark's Thread, 75<^, $37.50; 20 M. Needles, $2, 
$40.00; 100 gross White Hooks & Eyes,10^, $10.00; 
100 gross Black Hooks & Eyes, 15^, $15.00; 20doz. 
Lace Neck Ties, $5, $100.00; 2 cases, 50<^, $1.00; 
Drayage, $ .50. Total, $1452. Received in payment 
Cash, $300 ; their Note at one month, $300 ; the balance 
on account, $852. 

*' 23, Paid Cash for repairing Store, $15. 

" 25, Received Cash by Express, from Tiffany, Ward & Co., 
for Net Proceeds of Consignment, $350. 
Credit Shipment to Tiffany, Ward & Co. 

" 25, Accepted Burch cfe Henderson's Draft on us at 1 day's 

sight, $200. 
^' 26, M. R. Powers has drawn Cash, $25 : M. R Johnson has 

drawn Cash, $25. Total, $50. 

" 27, Paid Cash for John O. Dent's Draft on M. R. Johnson 
accepted on the 8th inst., $100. 

" 27, Bought of F. W. Bennett & Co., on account, a job lot of 
Cloth, for $200. Sold the same to J. Gilbert for Cash, 
$250. 
Enter in the Invoice and Sales Books. 

" 28, Sold to Hamlin, Hale & Co., Chicago, 1 ps. Merrimac D 
' Print, 41 - 10<P, $4.10; 2 ps. Brown Drilling, 39 - 15<?, 

$5.85; 2 ps. Irish Linen, 81-50?, H0.50; 1 ps. 10-4 
Bleached Sheeting, 39- 40^, $15.60; 2 ps. Cottonade. 
79 - 30<?, $23.70; 30 doz. Ladies' Cotton Hose, 
$1.50, $45.00; 20 doz. Linen Towels, $2, $40.00; 
30 doz. Ladies' Linen Cuffs, $3, $90.00; 25 doz. Ladies' 
Linen Collars, $1.25, $31.25; 20 doz. Linen Napkins, 
$1.50, $30.00; 30 doz. Balbriggan Hose, $9, $270.00; 
12 doz. Children's Cotton Hose, $1.25, $15.00; 15 doz. 
Misses' Cotton Hose, $2, $30.00 ; 30 doz. Gents' British 
Hose, $3, $90.00; 5 doz. Ladies' Merino Vests, $12, 
$60.00; 5 doz. Gents' Cassimere Gloves, $12, $60,00; 
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10 prs. Gents' Kid Gloves, $1.75, $17.50; 1 Ottoman 

Shawl, $5.00; 10 doz. Coats' Thread, 75(^, $7.50; 
5 gross White Hooks <fe Eyes, 10^, $ .50; 2 cases and 
Dray age, $1.50. Total, $883. Received his Check 
for $500 ; balance on account, $383. 

" 29, Sold to Thompson & Co., Brooklyn N. Y. 10 doz. Gents' 
Mixed Hose, $2, $20.00 ; 20 doz. Gents' British Hose, 
$3, $60.00; 12 doz. Children's Cotton Hose, $1.25, 
$15.00; 5 doz. Linen Napkins, $1.50, $7.50; 5 doz. 
Linen Towels, $2, $10.00; 10 doz. Ladies' Linen Cuffs, 
$3, $30.00 ; 10 doz. Ladies' Linen Collars, $1.25, $12.50 ; 
1 ps. Irish Linen, 39 - 50^, $19.50; 1 ps. White Flannel, 
38-40^, $15.20; 1 ps. Red Flannel, 37-35^^ $12.95; 

5 prs. Ladies' Kid Gloves, $1.75, $8.75; 1 Ottoman 
Shawl, $5.00; 9 gross White Hooks & Eyes, 10(^, $ .90; 
10 gross Black Hooks <fe Eyes, 15^, $1.50; 6 doz. 
Leather Belts, $3.50, $21.00; 5 doz. Lace Neck Ties, 
$5, $25.00; Ibox, $ .50. Total, $265.30. Received 
in payment, their Draft at 30 days date on, Robinson 

6 Co., Accepted for $100; their Check for $100; the 
balance on account, $65.30. 

" 29, Paid Cash for our Note fevorof Burch <fe Henderson, now 
due, $200. 

" 30, Paid Cash for Clerk Hire, $150. 

" 30, Paid Cash for bill of Office Furniture, $125. 
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Of Merchandise on hand, 
Store Fixtures, 



$13975.28. 
135.00. 
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DOUBLE ENTKY BOOK-KEEPING. 



PROOF SHEET, APRIL, p^ 



Or. 



M. R. Powers, 

M. R. Johnson, 

Fixtures, 

Merchandise, 

Expense, 

F. J. Grable & Son, 

Barbour & Bro., 

Curtis i& Fowler, 

Burch & Henderson, 

Sliipmeiit to Tiffany, Ward & Co, 

Richards, Shaw & Winslow, 

J. A. McCall. 

H. H. Clark & Co . 

Brown Brothers & Co., 

C. A. AUis, 

Bills Payable, 

Bills Receivable, 

Discount, 

John Shlletto & Co., 

Hamilton, Easter & Co., 

F. W. Bennett & Co., 

Hamlin Hale& Co., 

Thompson & Co., 

Cash. 



255 

125 

135 

17047 

345 

307 

408 

289 

71K) 

364 

244 

171 

40 

18 

3;{3 

300 

700 

2 

190 

1452 

883 

265 

32465 

67043 



35 

05 
85 
53 

20 
9(J 
80 



83 



10 



30| 
91 

82| 



100 

200 

1250 

350 

109 



950 

207 

2250 

200 

100 
600 
200 
500 
200 
5442 

fe7043 



20000 
19000 I 

5384 



47 



35 



50 
:!5 



25 

82 



DOUBLE ENTRY BOOK-KEEPING, 

BALANCE SHEET, APRIL.p^^ 
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Cr. 



Resources. 



Personal accounts due the firm, 
Merchandise on hand per inventory, 
Bills Receivable, 
Cash on hand. 
Store Fixtures, 

Amount drawn by M. R. Powers, 
'• *' M.R. Johnson, 



u 



Liabilities. 

Personal accounts due by the firm. 
Bills Payable 

Amount invested by M. R. Powers, 
" ^^ M. R. Johnson, 

Firms Net Gain, 



Amount inv. by M. R. Powers, ^20000 
Less amount drawn, 255 

Add one-half Net Gain 

Amount Due M. R. Powers, 

Amount inv. by M. R, Johnson, ^19000 

Less amount drawn, 125 

Add one-half Net Gain, 

Amount due M. R. Johnson, 

Firms Net Capital, 



2569 
131)75 
500 
27023 
135 
255 
125 



86 

28 

66 



1682 

1950 

20000 

19000 



35 
25 



44583 



80 



19745 
975 



18875 
975 



60 



42632 



6 







19850^ 
40571 



1951 



00 
20 



20720 



60 



i]0 
20 
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1877, 

May 1, D. R. Lillibridge, has this day been admitted a member 

of the firm, who is to share one fifth of the gains or losses, 

per articles of agreement. 

" 1, Paid Cash for Rent of Store, llOO. 

" 1, Sold to J. P. Fink, Denver, CoL, 2 ps. Gingham, 80- 12<;, 
$9.60; 4 ps. Blue Denim, 42-18^, $7.56; 1 ps. Brown 
Sheeting, 40-12<?, $4,80; 1 ps. 10-4 Brown Sheeting, 
41- 43^, $17.63; 2 ps. Cottonade, 79- 30(;, $23.70; 
1 ps Cotton Flannel, 38- 20^, $7.60; 2 ps. Irish Linen, 
78- 60<^, $39.00; 1 ps. Jaconet, 37 - 25^:, $9.25; 10 doz. 
Linen Napkins, $1.50, $15.00; 5 doz. Linen Towels, $2, 
$10.00; 6 doz. Ladies' Linen Cuffs. $3, $18.00; 6 doz. 
Ladies' Linen Collars, $1.25, $7.50; 10 doz. Ladies' 
Cotton Hose, $1.50; $15.00; 5 doz. Balbriggan Hose, 
$9, $45.00 ; 10 doz. Children's Cotton Hose, $1.25, $12.50; 
10 doz. Misses' Cotton Hose, $2, $20.00; 5 doz. Gents' 
Mixed Hose, >2, $10.00 ; 5 doz. Ladies' Merino Vests, $12. 
$60.00; 6 prs. Ladies' Kid Gloves, $1.75, $10.50; 10 doz. 
Spool Sewing Silk, 75(J, $7.50 ; 10 doz. Coats' Thread, 75{r, 
$7.50; 2 M. Needles, $2, $4 00; 5 gross Hocks <fe Eyes, 
lOv^, $ .50; 4 doz. Thimbles, 20</, $.80; 1 case, $1.50, 
Drayage, 50^, $2.00. Total, $364.94. Received in pay- 
ment, my Note in favor of William Curran, $200 ; dis- 
count on same, $1.65; Cash for balance, $166.59. 

" 2, M. R. Powers has assumed H. H. Clark's indebtedness, 
which we charge to his account, $40. 
Make a Journal entry. 

" 2, Received Cash of Barbour & Bro. on account, $200. 

" 2, Discounted Hamilton, Easter & Co.'s Note in our favor 

due the 26th inst. $300. Received in Cash, $297.60; 

discount, $2.40. 

*' 3, Bought of Nelson Graham on our Note at 30 days, a job 
lot of Merchandise, for $375; Sold the same to John 
Moore on his Note at 30 days for $450. 

" 3, Sold to Robert Withrop <fe Co., Richmond, Va. 1 ps. Merri- 
mac D Print, 41 - 9^. $3.69; 1 ps. Gingham, 40-12^, 
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May, $4.80; 2 ps. Blue Denim, 80- 15<^, $12.00; 1 ps. Brown 

Duck, 38 - 23(?, $8.74; 1 ps. Cottonade, 39 - 30^, $1 1.70; 
1 ps. Irish Linen, 37- 50<^, $18.50; 5 doz. Linen Nap- 
kins, $1.50, $7.50; 5 doz. Linen Towels, $2, $10.00; 4 
doz. Ladies* Linen Cuffs, $3, $12.00; 4 doz. Ladies* 
Linen Collars, $1.25, $5.00; 6 doz. Balbriggan Hose, $9, 
$54.00; 9 doz. Children's Cotton Hose, $1.50, $13.50; 
9 doz. Misses' Cotton Hose, $2, $18.00; 1 doz. Ladies' 
Merino Vests, $12.00; 1 doz. Gents' Cassimere Gloves, 
$12.00; 10 doz. Spool Sewing Silk, 75(?, $7.50; 5 M. 
Needles, $2, $10.00; 10 gross White Hooks & Eyes, 10^, 
$1.00; case and Drayage, $ .75. Total, $222.68, Re- 
ceived in payment their Draft at 10 days date on George 
Small, accepted, $100; the balance on account, $122.68. 

" 5, Robinson & Co.'s Acceptance of the 29th ult^ now due, 
has been protested, which we charge to the drawers, 
Thompson & Co., $100; protest fee paid in Cash, $2. 
Make a Journal entry; also debit the drawers in the Cash 
Book, for the Protest fee. 

" 5, Bought of Arnold & Co., bill of Merchandise, $350; gave 
in payment our Draft at sight on Hamilton, Easter <fe 
Co., $350. 

" 6, Sold to Flentye <fe Curran, Chicago, 1 ps. Bleached Cotton, 
39- IS^?, $5,85; 2 ps. Paper Cambric, 40- 10^, H.OO; 
1 ps. Irish Linen, 37- 50(^, $18.50; 1 ps. Brown Cotton 
Flannel, 38-20^, $7.60; 5 doz. Balbriggan Hose, $9, 
$45.00 ; 10 doz. Ladies' Cotton Hose, $3, $30.00 ; 10 doz. 
Children's Cotton Hose, $1.25, $12.50; 6 doz. Misses' 
Cotton Hose $2, $12.00 ; 5 doz. Gents' Blue Mixed Hose, 
$3, $15.00; lOprs. Ladies' Kid Gloves, $1.75, $17.50; 
12 doz. Spool Sewing Silk, 75(/, $9.00; 20 doz. Barbour 
Spool Linen, $1.25, $25.00; 15 doz. Clark's Thread, 75<^, 
$11.25; 5 doz. Leather Belts, $3.50, $17.50; 6 doz Neck 
Ties, $5, $30.00; 5 M. Needles, $2, $10.00; 6 gross 
White Hooks & Eyes, 10^, $ .60; 6 gross Black Hooks 
<fe Eyes, 15^, $ .90; case and Drayage, $1.00. Total, 
$273.20. Received in payment. Cash, $100.00; Their 
Note at 1 month, $100.00; balance on account, $73.20, 
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" 6, D. R. Lillibridge has drawn Cash for private use, $25. 

" 8, Received Cash of J. F. Grable & Son in full, $207.05. 

" 8, Bought for Cash of William Morris & Co., Merchandise 
as per bill, $375 ; paid Cash for Freight on same, $25. 
Total, $400. 

" 9, Received Cash of Curtis <fe Fowler for their Note now 
due, $100. 

" Sold to Hopkins, Hill & Co., Rochester, N. Y., 2 ps. Cotton- 
ade, 66-30^, $19.80; 1 ps. Paper Cambric, 40- 10^ 
$4.00; 1 ps. Brown Shirting, 39 - \U, $4.29; 1 ps. Blue 
Denim, 40 -18<^, $7.20; 1 ps. Merrimac D. Print, 41 -9^', 
$3.69 ; 1 ps. Gingham, 38 - 1 2;^, $4.56 ; 1 ps. 10-4 Brown 
Sheeting, 40- 37^^ $14.80; 2 ps. Irish Linen, 73- 50(P, 
$36.50; 5 doz. Leather Belts, $3.50, $17.50; 5 doz. Neck 
Ties, $5, $25.00 ; 2 gross White Hooks & Eyes, 10<^, $ .20 ; 
6 doz. Coats' Thread, 75<?, $4.50; 10 doz. Spool Sewing 
Silk, 75j^, $7.50; 5 M. Needles, $2, $10.00; 1 Ottoman 
Shawl, $5.00; 5 prs. Gents' Kid Gloves, $1.75, $8.75; 
6 doz. Children's Cotton Hose, $1.50, $9.00; 5 doz. 
Misses' Cotton Hose, $2, $10.00; case and Dray age, 
$1.00. Total, 193.29; 5 and 10 off, $28.02; Balance, 
$165.27. Received in payment, bill of Merchandise 
amounting to $125; the balance on the account, $40.27. 

" 10, Shipped to J. Stewart & Co., Philadelphia, Pa., to be sold 
for our account and risk, 10 prs. Ladies' Kid Gloves, 
$1.75, $17.50; 10 prs. Gents' Kid Gloves, $1.75, $17.50; 
5 doz. Neck Ties, $5, $25.00 ; 6 doz. Leather Belts, $3.50, 
$21.00; 100 gross White Hooks & Eyes, 10(?, $10.00; 
10 doz. Balbriggan Hose, $9, $90.00; 5 doz. Ladies' 
Cotton Hose, $1.50, $7.50; 6 doz. Misses' Cotton Hose, 
$1.50, $9.00; 6 doz. Children's Cotton Hose, $1.25, $7.50; 
5 doz. Ladies' Linen Cuffs^ $3, $15.00; 5 doz. Ladies' 
Linen Collars, $1.50, $7.50; 10 doz. Linen Towels, $2, 
$20.00; 10 doz. Linen, Napkins, $1.50, $15.00; 1 ps. 
Irish Linen, 39-50^, $19.50; 1 ps. Jaconet, 35 -25^^, 
$8.75; 1 ps Gingham, 31 - 12^, |3.72; 1 ps. Cottonade, 
33- SO(f, $9.90 ; 1 M. Needles, $2, $20.00. Total, $324.37. 
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May 10, Received from Barbour <fe Bro, a Check on the First 
National Bank to close their account, *208.85. 

" 10, Discounted our Note in fiivor of Woods <fe Lowrey Paid 
in Cash, $1732.75; Discount, $17.50. Total, $1750.25. 

" 12, Remitted Check on Natioftal Park Bank to Burch & 
Henderson to close account, $550.35. 

" 12, Paid Cash for Levi Hunt's Draft at sight on M. R. John * 
son, $125. 

" 12, Paid Cash for subscription to Tappan, McKillop & Co.'s 
Commercial Agency, $25. 
Debit Expense. 

* 13, Paid Cash to the Phoenix Insurance Co., for Insurance on 
Merchandise, $100, 

" 13, Accepted James Robinson's Draft at 10 days date on 
M. R. Powers, $150. 

" 13, Bought for Cash, one Office Stove, $25. 

" 15, Sold to James E. Spencer & Co., Cleveland O., 10* doz. 
Ladies' Cotton Hose, $3, $30.00; 5 doz. Children's 
Cotton Hose, $1.25, $6.25; 9 doz. Misses' Cotton Hose, 
$2, $18.00; 5 doz. Balbriggan Hose, $9, $45.00; 10 doz. 
Gents' Cotton Half Hose, $4, $40.00 ; 2 doz. Ladies' 
Merino Vests, $12, $24.00; 5 prs. Ladies' Kid Gloves, 
$1.75, $8.75; 1 Ottoman Shawl, $5.00; 10 doz. Spool 
Sewing Silk, loi/-, $7.50 ; 5 doz. Clark's Thread, 75<^, 
$3.75; 6 doz. Leather Belts, $3.50, $21.00; 10 gross 
White Hooks & Eyes, 10^, $1.00; 2 M. Needles, $2, 
$4.00; 1 ps. Sprague Print, 31 - 10(?, $3.10; 1 ps. Man- 
chester Gingham, 29- 12(f, $3.48; 10 doz. Men's Silk 
Shirts, $16, $160.00; 5 doz. Ladies' Silk Hose, $7, 
$35.00; box and Drayage, $1.25. Total, $417.08. 
Received in payment. Check on First National Bank, 
$100.00; their Note at 1 month, $150.00; their Draft on 
Potter Palmer, at 3 days date, accepted, for $167.08. 

** 15, Paid Cash for the' recovery of Merchandise stolen, $25. 
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May 15, Richards, Shaw & Winslow have remitted us a Draft on 

New York to close their account, $135.90. 
Enter In the Cash Book. 
" 16, Received Cash of Geo. SmaU for his acceptance now 

due, tlOO. ^ 

" 16, Received Cash of John A. McCall in full, $171.80. 

"16 Bought for Cash of Henry Gould at 1 per cent premium, 
his sight Draft on Wesley Richards, and remitted same 
to Brown Brothers & Co, to close their account. Face 
of Draft, $932.00; Premium, $9.32. Total, $941.32. 

« 17, Bought of Shipley & Co., Boston, bill of Merchandise, 
$750. Gave in payment Cash, $150; 9 doz. Ladies' 
Merino Vests, $12, $108 ; the balance on account, $492. 

" 17, Received Cash of John Moore for his Note due June 5th, 
for $448.58. Discount on the same, $1.42. Total, 
$450. 

" 18, Sold for Cash to A. S. Barnes, 10 doz. Leather Belts, 
$3.50, $35.00; 6 doz. Neck Ties, $5, $30.00; 10 doz. 
Coats' Thread, 75 j^, $7.50; 10 doz. Thimbles, 25(?, 
$2.50 ; 6 gross Hooks & Eyes, 1 5<f, $ .90 ; 2 M. Needles, 
$2, $4.00; 6 prs. Gents' Kid Gloves, $1.75, $10.50-, 
3 doz. Balbriggan Hose, $9, $27.00; 5 doz. Ladies' Cot- 
ton Hose, $3, $15.00; 6 doz. Children's Cotton Hose, 
$1.50, $9.00 ; 3 doz Buckskin Gloves, $9, $27.00 ; 3 doz. 
Linen Napkins, $1.50, $4.50; 3 doz. Linen Towels, $2. 
$6.00. Total, $178.90. 

" 20, Received an Account Sales with Net Proceeds in Cash, 
from J. Stewart <fe Co., Philadelphia, of Merchandise 
shipped to them on the 10th inst., $350. 

•' 20 Hamlin, Hale & Co., owe us on account, $383; M. D. 
Ogden assumes the same and pays as follows: Cash 
$100; his Note at 30 days, $283. 

** 20, John Shiletto & Co., have remitted Check to close their 
account, $90.10, 
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" 21, F. W. Bennett <fe Co., have drawn a sight Draft on iis 
which we have paid in Cash, $200. 

" 21, Received Cash of Potter Palmer for his Acceptance of the 
lothinst, $167.08. 

" 21, Discounted our Note in fiivor of Nelson Graham. Face 
of Note, $375. Paid in Cash, $374.06 ; Discount, $ .94. 

23, Bought of M. D. Hayes, on our Note at 2 months, Mer- 
chandise per bill, $225. 

23, Shipped C. O. D. to A. M. Trimmer, Harrisburg Pa., 10 
doz. Cotton Hose, $3, $30. 

*' 23, Received Cash of C. A. Allis on account, $100. 

23, Paid Cash for printing Bill Heads, $6.50. 

24, Bought of K. V. Carson & Co., Liverpool, England, on 
account. Merchandise per bill, $500. Paid Duties in 
Cash, $75. 

** 24, Sold to WiUiam T. Harvey <fe Co., Albany, N. Y., 1 ps. 
Manchester Gingham, 39-12(/, $4.68; I ps. Brown 
Duck, 40-23(?, $9.20; 1 ps. Blue Denim, 38-18^, 
$6.84; 1 ps. Cottonade, 41 - 30<^, $12.30; 10 doz. 
Children's Cotton Hose, $1.25, $12.50; 6 doz. Balbrig- 
gan Hose, $9, $54.00; 5 doz. Ladies' Cotton Hose, $3, 
$15.00; 4 doz. Ladies' Merino Vests, $12, $48.00; 12 
prs. Ladies' Kid Gloves, $1.75, $21.00; 10 doz. Spool 
Sewing Silk, 75(5, $7.50; 8 doz. Clark's Thread, 75^, 
$6.00; 3 doz. Leather Belts, $3.50, $10.50; 6 doz. 
Thimbles, 25<^, $1.50; 5 gross Black Hooks & Eyes, 
15v^, $ .75; case and Drayage, $ .75. Total, $210.52. 
Received in payment, a Note made by John H. Hall, 
dated the 1st inst., at 2 months, with Tnteiest, $100.00; 
Interest, $ .38; balance on account. $110.14. 
Make a Journal entry for the Interest. 

" 25, Received Cash of Curtis <fe Fowlor, in full, $89.53. 

" 25, Accepted Ira Howe's Draft on M. R. Powers, dated on 
the 22nd inst. at 5 days sight, $50. 

" 25, Paid Cash for subscription to R. G. Dunn A Oo.'s Mer- 
cantile Agency, $50. 
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May 25, Received Cash of Thompson <fe Co. in fUll, $167.30. 

26, Paid Cash for our Acceptance of the 13th inst., $150. 

26, Sold for Cash to David Brown at 1 per cent, premium, 
our sight Draft on Hamilton, Easter & Co. $507.02. 
Face of Draft, $502.00; Premium, $5.02. 

26, Loaned John A. Stewart, Cash, $50. 

26, Bought for Cash, 30 shares Chicago Burlington and Quincy 
Raikoad Stock, at $100, $3000. 

27, Discounted Fientye & Curran's Note, our fevor, due June 
9th, $100. Received in Cash, $99.78; Discount, $ .22. 

27, Sold to Smith A Crittenden,Council Bluffs, la., on account, 
1 ps. Cottonade, 39- 30^, $11.70; 1 ps. Brown Sheet- 
ing, 40-35r/, $14.00; 1 ps. Blue Denim, 38- 18^*, 
$6.84; 1 ps. Merrimac D Print, 41 - 10 ^^ $4.10; 1 ps. 
Gingham, 35- 12^^, $4.20; 1 ps. Cotton Flannel, 36 - 
20(^^ $7.20; 3 doz. Ladies' Cotton Hose, $3, $9.00; 4 
doz. Children's Cotton Hose, $1.50, $6.00; 3 doz. Linen 
Napkins, $1.50, $4.50; 4 doz. Linen Towels, $2, $8.00; 
5 doz. Ladies' Linen Cuffs, $3, $15.00; 5 doz. Ladies' 
Linen Collai-s, $1.15, $5.75; 5 doz. Spool Sewing Silk, 
75<^, $3.75; 6 doz. Clark's Thread, 75<^, $4.50; 2 M. 
Needles, $2, $4.00; 8 gross White Hooks & Eyes, 10^, 
$. 80; 3 doz; Leather Belts, $3.50, $10.50; case and 
Drayage, $1.26. Total, $121.09. 

" 28, Received Cash of C. A. AUis in full, $26.33. 
'' 29, Sold for Cash to Albert Keep, 10 Shares Chicago Burling- 
ton & Quincy Railroad Stock, at $100, $1000. 

" 29, Paid Cash for advertising in Times, $5. 

" 29, Sold to L. H. Wheeler <fe Co., Milwaukee, Wis., 1 ps. 
Jaconet, 37- 25(/, $9.25 ; 1 ps. Gingham, 39 - 12(J, $4.68; 
1 ps. Cottonade, 38-30<^, $11.40; 1 ps. Irish Linen, 
35- 50(?, $17.50; 1 ps. Red Flannel, 40-35^, $14.00; 

4 doz. Linen Towels, $2, >8.00 ; 4 doz. Linen Napkins, 
$1.50, $6.00; 5 doz. Ladies' Linen Cuffs, $3, $15.00; 

5 doz. Ladies' Linen Collars, $1.25, $6.25; 6 doz.Chil- 
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May, dren's Cotton Hose, $1.50, $9.00 ; 4 doz. Misses' Cotton 

Hose, $2, $8.00 ; 10 doz. Coats' Thread, 75(?, $7.50; 
10 doz. Spool Sewing Silk, 75^, $7.50; 3 doz. Leather 
Belts, $3.50, $10.50; 4 doz. Thimbles, 25<2f, $1.00; 4 
doz. Neck Ties, $5, $20.00; 3 gross White Hooks <fe 
Eyes, 10<?, $ .30; 2 M. Needles, $2, $4.00; case <fe 
Drayage, $1.00. Total, $160.88. Received in pay- 
ment 20 doz. Lisle Gauntlets, $3, $60.00 ; their Note 
at 1 month, $50.00 : balance on account, $50.88. 
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Meaources, 

Personal accounts due the firm. 

Merchandise on hand per inventory, 

Bills Receivable, 

Cash on liand, 

Fixtures valued at, 

C. B. & Q. R. R. Stock, 

Amount drawn out by M. R. Powers, 

'• " " M.R. Johnson. 

" " " D.R.Lillibri(lge 
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Liabilities, 

Personal accounts due by the firm. 
Bills Payable 

Amount invested by M. R. Powers, 
" ''^ M. R. Johnson, 

Firms Net Loss, 



Amount inv. by M R. Powers, ^20720.(50 
Less amount drawn out, 240.00 

Deduct two fifths Xet Loss, 

Amount due M. R. Powers. 

Amount inv. by M. R. Johnson, $19850.60 
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June 1, M. R. Powers and D. R. Lillibridge have this day pur- 
chased the interest of M. R. Johnson, for which they 
pay as follows: Cash, $5000.00; their Notes at two, 
three, and six months, each $2000, $6000.00 ; the bal- 
ance on account, $8274.56. Total, $19274.56. 

*' 1, Paid Cash for one month's Rent of Store, $100. 

" 2, Bought of B. F. Wilson <fe Co., Merchandise per bill, $375. 
Gave in payment our Note at 60 days, $100; balance 
on account, $275. 

* 2, Paid Cash for Ira Howe 8 Draft on M. R. Powers, accep- 
ted on the 25th ult., $50. 

« 4, Discounted Note No. 11, due July 4th, $100. Received 
Cash, $99.50 ; Discount, $ .50. 

" 5, Diew a sight Draft on Robert Winthrop & Co., which has 
been paid in Cash, $122.68. 

' 5, Received Cash of Hopkins, HiU <fe Co. in full, $40.27. 

" 5, Paid Cash for Postage Stamps, $5. 

" 6, Sold to Jenkins <fe Williams, Richmond, Va., 1 ps. Cotton- 
ade, 39 - 30<^, $11.70; 1 ps. Gingham, 37 - 12^?, $4.44; 
1 ps. Brown Duck, 38 - 23^, $8.74; 1 ps. Cotton Flan- 
nel,33 -20^, $6.60 ; 1 ps. Paper Cambric, 31- 10<?, $3.10 ; 

1 ps. Blue Denim, 35- 18<^, $6.30; 1 ps. Irish Linen, 
36 - 50<^, $18.00; 3 doz. Linen Napkins, $1.50, $4.50; 

2 doz. Linen Towels, $1.25, $2.50; 3 doz. Ladies' 
Linen Cuffs, $3, $9,00; 3 doz. Ladies' Linen Collars, 
$1.25, $3.75; 4 doz Balbriggan Hose, $9, $36.00 ; 5 doz. 
Children's Cotton Hose, $1.25, $6.25; 6 doz. Misses' 
Cotton Hose, $2, $12.00; 1 doz. Ladies' Merino Vests, 
$12.00; 6 prs. Gents' Kid Gloves, $1.75, $10.50; 1 
Ottoman Shawl, $5.00; 10 doz. Spool Sewing Silk, 75(/, 
$7.50; 10 doz. Barbour's Spool Linen, $1.25, $12.50; 
5 doz. Clark's Thread, 75^, $3.75 ; 4 M. Needles, $2, 
$8.00; 6 gross Hooks & Eyes, 15^, $ .90; 3 doz. 
Leather Belts, $3.50, $10.50; 4 doz. Thimbles, 40(^, 
$1.60; 2 doz Neck Ties, $5, $10.00; case and Drayage, 
$1.25. Total, $216.38. Received in payment, Cash, 
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June, $100.00; their Note at 30 days, $100.00; balance on 

account, $16.38. 
" 8, Paid Cash to M. R. Powers, for private use, $20. 
*' 8, Accepted D. P. Brown's Draft at 3 days sight on D. R. 

Lillibridge, $100. 
" 9, D. R. Lillibridge invests in the business. Cash, $4000. 
'' 10, Received by Express from A. M. Trimmer, Cash for a bill 

of goods shipped C. O. D., $30. 

" 10, John A. Stewart owes us, $50, which we charge to Sus- 
pense account. 

" 12, K. V. Carson & Co., have drawn a Draft on us, with 
Exchange on Loiitlon, for the amount we owe them 
which we have paid in Cash. Face of Draft, $500; 
Exchange, $5. Total, $505. 

" 12. Shipped to Ellison <fe Pomeroy, Chicago, to be sold for 

our account and risk, 6 doz. Leather Belts, $3.50, $21 .00 ; 

4 doz. Neck Ties, $5, 20.00; 10 gioss Hooks & Eyes, 

15(?, $1.50; 10 doz. Spool Sewing Silk, 75(?, $7.50; 10 

doz. Ladies' Cotton Hose, $1.50, $15.00; 3 doz. Chil- 
dren's Cotton Hose, $1.25, $3.75 ; 1 doz. Ladies' Merino 

Vests, $12.00; 5 doz. Linen Napkins, $1.50, $7.50; 5 

doz. Linen Towels, $2, $10.00; 6 doz. Ladies' Linen 

Cuffs, $3, $18.00; 6 doz. Ladies' Linen Collars, $1.25, 
$7.50; 5M. Needles, $2, $10.00; 10 prs. Gents' Kid 
Gloves, $1.75, $l'/.50; 3 doz Balbriggan Hose, $9, 
$27.00; 2 doz. French Wove Corsets, $6, $12.00; 10 
doz. Thimbles, 2o(f^ $2.50; 3 doz. Rouches, $3, $9; 
case, $1 .00. Total, $202.75. 

" 13, Accepted Shipley <fe Co.'s Draft on us at 5 days sight, 

$100. 
'• 15, W. F. Harvey <fe Co., are indebted to us, $110.14. They 

have failed and the amount is lost. 

," 15, Paid Cash for D. P. Brown's Draft on D. R. Lillibridge 
accepted on the 8th inst., $100. 

" 1 6, Discounted Note No. 1 2, due July 2nd, for $50. Received 
in Cash, $49.75 ; Discount, $ .25. 
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June 18, J. E. Spencer <fe Co., who owe us $150. on Note now due, 

have renewed the same with Interest at 6 per cent, for 

1 month, $150.75. 

^^ 20, Bought of H. B. Claflin <& Co., a bill of goods amounting 
to $750. Gave in payment, 1 ps. Merrimac D Print, 
37- 9(?, $3.33; 1 ps. Gingham, 31 - 12{?, $3.72; 1 pe. 
Brown Duck, 34 - 20(/, $6.80 ; 1 ps. Cotton Flannel, 
36 -'20(f, $7.20; 1 ps. Cottonade, 33 - 30;\ $9.90; 1 pe. 
Irish Linen, 31- 500, $15.50; 1 doz. Ladies' Merino 
Vests, $12.00; 2 doz. Balbriggan Hose, $9, $18.00; 3 
doz. Ladies' Cotton Hose, $3, $9.00 ; 3 doz. Children's 
Cotton Hose, $1.50, $4.50; 4 doz. Linen Towels, $2, 
$8.00; 5 doz. Ladies' Linen Cuffs, $3, $15.00; 5 doz. 
Ladies' Linen Collars, $1.25, $6.25; 6 prs. Gents' Kid 
Gloves, $1.75, $10.50; 5 doz. Spool Sewing Silk, 75^, 
$3.75 ; 3 doz. Coats' Thread, 75^, $2.25 ; 2 M. Needles, 
$2, $4.00; 5 gross Hooks «fe Eyes, 15^, $ .75. Total, 
$140.45; the balance on account, $609.55. 

" 21, Paid Cash for our Acceptance now due, $100. 

••' 2'2j Received Cash of M. D. Ogden for his Note now due, 
$283. 

" 22, Sold to Ward & Brother, Boston, 1 ps. Cottonado 37 - 
30<^, $11.10; 1 ps. Cotton Flannel, 31 - 20<r, $6.20; 1 ps. 
MeiTimac D Print, 30 - 9ff, $2.70; 1 ps. Paper Cam- 
bric, 31-10^/, $3.10; 1 ps. Denim, 33 -18;^, $5.94; 
1 ps. Irish Linen, 31 - 50<^, $15.50; 5 doz. Ladies' 
Cotton Hose, $3, >15.00; 5 doz. Balbriggan Hose, $9, 
$45.00; 4 doz. Children's Cotton Hose, $1.50, $6.00; 
1 doz. Merino Vests, $12.00; 10 prs. Gents' Kid Gloves, 
$1.75, $17.50; 1 Ottoman Shawl, $5.00; 10 doz. Spool 
Sewing Silk, 75(?, $7.50; 10 doz. Clark's Thread, 75(r, 
$7.50; 10 doz. Barbour's Spool Linen, $1.25, $12.50; 
5 M. Needles, $2, $10.00; 5 gross Hooks & Eyes, I5(f, 
$ .75; 3 doz. Leather Belts, $3.50. $10.50; 10 doz. 
Thimbles, 25c, $2.50; 5 doz. Neck Ties, $5, $25.00; 
case and Draynge, $1.25. Total, $222.54. Received 
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1877. 

June, in paj^ment, Cash, $125.00; their Note at 1 month, 

$75.00; the balance due, $22.54. 

" 24, Received Cash of Flentye <fe Curran in full, $73.20; 

" 25, Paid Cash for advertising in Tribune^ $20. 

•' 26, Received of Smith <fe Crittenden, a Check on the First 
National Bank to close their account, $121.09 

26, Shipley & Co. have drawn a sight Draft on us which we 
have paid in Cash, $100. 

" 26, Paid Cash to M. R. Johnson for the balance of his interest 
in the business, $8274.56. 

" 26, Sold to C. O. Barness, Madison, Wis., 1 ps. Gingham, 
33 -12(?, $3.96; 1 ps. Brown Denim, 32 - 18(r, $5.76; 
1 ps. Cottonade, 31 - 30<^, $9.30; 1 ps. Cotton Flannel, 
30 - 20c, $6.00; 1 ps. Irish Linen, 31 - 50c, $15.50; 
4 doz. Linen Napkins, $1.50, $6.00; 5 doz. Linen 
Towels, $1.75, $8.75; 6 doz. Ladies' Linen Cuffs, $3, 
$18.00; 6 doz. Ladies' Linen Collars, $1.25, $7.50; 
4 doz. Balbriggan Hose, $9, $36.00; 6 doz. Ladies' 
Cotton Hose, $3, $18.00; 3 doz. Children's Cotton 
Hose, $1.50, $4.50; 2 doz. Ladies' Merino Vests, $12, 
$24.00; 12 prs. Gents' Kid Gloves, $1.50, $18.00; 10 
doz. Spool Sewing Silk, 75c, $7.50; 10 doz. Clark's 
Thread, 75c, $7.50; 3 M. Needles, $2, $6.00; 10 gross 
Hooks <fe Eyes, 15c, $1.50; case and Drayage, $1.00. 
Total, $204.77. Received in payment, my Note in 
favor of B. F. Wilson & Co., $100.00; Discount on 
Note, $ .65; balance on account, $105.42. 

" 27, Smith <fe Crittenden's Check on the First National Bank, 
has been dishonored, which we charge to their account, 
$121.09. 

'' 30, Paid Cash for Clerk hire, $175. 
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INVENTORY, 

Of Merchandise on hand, $14959.35. 

Fixtures, 160.00. 

C. B. <fe Q. Railroad Stock, 2000.00. 
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DOUBLE ENTKY BOOK-KEEPING. 

BALANCE SHEET, JUNE. 



Eeaources. 

Personal Accounts due the firm, 

Merchandise on hand per inventory, 

Fixtures, 

O. B. & Q. R. R. Stock, 

Bills Receivable, 

Ca^h on hand, 

Amount drawn out by M. R. Powers 

*' D. R. Lilllbridge 



M 



U 



k4 



Liabilities. 

Personal Accounts due by the firm, 
Bills Payable, 

Amount invested by M. R. Powers, 
*• " •'^ D. R. Lillibrid^e, 

Firm's Xet Gain, 



Amount inv. by M. R. Powers, $20029 66 
Less amount drawn out, 20.00 

Add one half Net Gain, 

Amount due M.-R. Powers, 

Am'tinv. by D.R. IJllibridgs, |4000.00 

Less amount drawn out, 350.52 

Add one half Net Gain, 

Amount due D. R. Lillibridge, 



6<19 

114959 

160 

2000 

325 

114497 

20 

350 



1176 

6225 

120029 

4000 



120009 
72ft 



8649 
725 



06 
35 



75 
93 

52 



55 
56 



56 
75 

48 
75 



32882 



31431 



20735 



61 



1451 



11 
50 



31 



4375 
25110 



23 
54 
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SINGLE ENTRY 

BOOK-KEEPING. 



REMARKS. 

• 

The leanier will at once notice that the word Single, has refer- 
ence to the fact that under this form of book-keeping, but one 
debit or credit is made in each entry in the Day Book, while 
by Double Entry there must always be a debit for every credit, 
and a credit for every debit. 

It will also be noticed that onl}'^ personal accounts are opened 
in the Ledger during the continuation of the business ; that no 
items that do not directly affect the accounts of individuals are 
entered in the Day Book, and that if desired, Cash, Bills Receiva- 
ble, Bills Payable, Merchandise <fec., may be recorded in proper 
books similar to Double Entry but cannot be properly posted to 
the Ledger, by Single Entry, for to do so would be to make an 
equality of debits and credits which is the condition in Double 
Entry alone. 

The student should carefully work through the following 
transactions and observe the form and expression used in each 
entry in the Day Book, the entries in which are posted from, as 
from the Sales Book in Double Entry. 
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TRANSACTIONS. 

1877. 

July 1, Geo. W. Brown invests in business. Cash, $4500. 

" 3, Bought of Louis Gould, 60 prs. French Calf Pegged Boots, 
15.50, $330.00; 24 prs. Fanners' Kip Boots, $4.60, 
$110.40; 72 prs. Boys' Fine Kip Boots, $3.00, $216.00; 
24 prs. Boys' Stoga Boots $2.75, $66.00. Total, $722.40. 
Gave in payment. Cash, $322.40; my Note at 90 days 
for $400.00. 

" 6, Sold to H. Russell, for Cash, 24 prs. French Calf Pegged 
Boots, $6.00, $1 44.00 ; 12 prs. Boys' Stoga Boots, $3r00, 
"U^6.00. Total, $180. 



TRANSACTIONS. lOJ 

1877. 

July 8, Bought of C. H. Fargo <fe Co., for Cash, 48 prs. Ladies' 
Lasting Balmorals, $1.25, $60.00; 84 prs. Ladies' Kid 
Sewed Balmorals, $3.00, $252.00; Total, $312. 

" 9, Sold to W. F. Parsons on account, 48 prs. Boys' Fine 
Kip Boots, $3.50, $168.00; 6 prs. Farmers' Kip Boots, 
$5.25, $31.50. Total, $199.50. 

" 10, Bought of J. Armstrong 240 prs. Buff Oxford Shoes,j 
$2.00, $480.00; 120 prs. Children's Buff Balmorals, 
$1.25, $150.00; 72 prs. Kip Brogans, $2.35, $169.20. 
Total, $799.20; 
Gave in payment Cash, $1 98.75, 

" 12, Bought of Louis Gould, 240 prs. Kip Plow Shoes, $1.75, 
$420.00; 300 prs. Misses' Calf Balmorals, $1.50, $450.00. 
Total, $870. Gave in jwiyment, my Note at 10 days, 
for $700.00; Cash for balance, $170.00. 

" 14, Received Cash of W. F. Parsons on account, $50. 

" 15, Sold to J. Riley, 24 prs. Children's Buff Balmorals, $1.60, 
$38.40 ; 60 prs. Buff. Oxford Shoes, $2.50, $1 50.00. Total, 
$188.40. Received in payment, his Note for $150.00; 
Cash for balance, $38.40. 

" 17, Sold to Lawrence Cook, for Cash, 24 prs. Ladies' Lasting 
Balmorals, $1.75, $42.00; 6 prs. Farmers' Kip Boots, 
$5.25, $31.50. Total, $73.50. 

" 19, Received Cash of W. F. Parsons on account, $25. 

" 20. Sold to J. W. Lunt on account, 48 prs Ladies' Kid Sewed 
Balmorals, $3.50, $168.00; 12 prs. Boys' Stoga Kip 
Boots, $3.15, $37.80. Total, $205.80. 

" 22, Paid Cash for my Note, favor of Louis Gould, and inter- 
est thereon to date. Face of Note, $700.00; interest on 
same, $1.95. Total, $701.95. 

24, Sold to R. C. Windsor, 48 prs. Buff Oxford Shoes, $3.25, 
$156.00; 36 prs. Ladies' Kid Sewed Balmorals, $3.50, 
$126.00. Total, $282. Received in payment Cash, 
$150.00. 

25, Paid Louis Gould on my Note, Cash, $125. 
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TBANS ACTIONS. 



1877. 

July 26, Sold to J. W. Lunt, 6 prs. Farmers' Kip Boots, $5.2o, 

$31.50 ; 60 prs. Children's Buff Balmorals, $1.50. $90.00. 

Total, $121.50. Received in payment Cash, $40.00. 

" 27, Paid J. Armstrong on account. Cash, $140. 

" 27, Sold to M. Waelder for Cash, 60 prs. Kip Plow Shoes, 
$2.25, $135. 

" 28, Received of J. W. Lunt on account. Cash, $35.00 ; his 
Note at 60 days for $75.00. Total. $110. 

" 29, Paid Louis Gould, Cash on my Note, $85. 

" 31, Received of R. C. Windsor, Milwaukee, in full of account, 
his Note at 90 days for $100.00; Cash, $10.00; Order 
on W. F. Parsons for balance, $22.00. Total, $132. 
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INVENTORY, 

Of Merchandise unsold, July 31, 1877. 

36 prs. French Calf Pegged Boots, $5.50, 

6 " Farmers' Kip Boots, $4.60, 

24 " Boys' Fine Kip Bioots, $3.00, 

24 '^ Ladies' Lasting Balmorals, $1.25, 

132 « Buff Oxford Shoes, $2.00, 

36 " Children's Buff Balmorals, $1.25, 

72 " Kip Brogans, $2.35, 

180*' " Plow Shoes, $1.75, 

300 '' Misses' Calf Balmorals, $1.50, 



$198.00. 

27.60. 

72.00. 

30.00. 
264.00. 

45.00. 

169.20. 

315.00. 

450.00. 

1570.80. 
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CASH BOOK, DAY BOOK, 

AND 
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SINGLE ENTRY, 
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SINGLE ENTUY «OOK-KEEl'IXG. 

CASH 



J-iIy, 



(4 
44 
44 
44 
.4 
•4 
44 
44 

44 
«4 
4k 



Aug. 



1 

6 

14 

15 

17 

19 

24 

26 

27 

28 
31 

ai 
1 
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To Geo. Brown Investment, 
'' Mdse. Sale to Russell 

W.F.ParsonsOnhis a/^ 
Mdse. Sale to J. Riley 

" " ** L.Cook 

W.F.ParsonsOnhis qfe 
R.C. Windsor '• " '* 
J.W.Lunt '' " " 
" Mdse. SaletoM.Wael- 

der, 
" J. W. Lunt On his ai. 
" R. Windsor ** '* 

Total receipts to date 



u 
«• 

a 

k4 

U 

44 



To Balanoe on hand 



4500 
180 
60 
38 
73 
25 
150 
40 

136 
35 
10 



40 
50 



523(5 
523fi 



3181 



90 
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SINGLE ENTKY BOOK-KEEPING. 



J 13 



1877. 



BOOK. 



Cr. 



July, 



a 
•i 

.4 

kfc 

44 

// 



3 

8 

10 
12 
22 
22 
25 
27 
29 



S^ 



ByMdse. L.Gould's invoice, 
** •'* Fargo & Co., 

invoice, 
J. Armstrong, On account, 
Mdse. L.Gould's invoice. 
Bills Pay. Favor L. Gould, 
Interest, On above Note 
Bills Fay. Favor L. Gould, 
J. Arinjitrong, On account, 
Bills Pay. Favor L. Gould, 
Total payments to date, 
" Balance on hand. 
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SINGLE ENTKT BOOK-KEEPING. 

DAY BOOK. 



July, 


1 

9 


115 
115 


44 


44 


10 


116 


44 


10 


115 


44 


14 


115 


44 


19 


115 


U 


20 


115 


U 


24 


116 


U 


24 


115 




26 


115 




26 


115 


(4 


27 


115 


U 


28 


115 



Geo. W. Brown, 
For (yosh invested, 



Cr. 



W. F. Parsons, Dr. 

'i'o 48 prs. Boys' Fine Kip B'ts $3.50, 
" 6 " Farmera' " *' $5.25, 



J. Armstrong, Cr. 

For 240 prs. Buff Oxford Shoes,$2.00 
" 120" Cliildreiis' Buff Bsil. $1.25 
" 72 " Kip Brogans, $2 35, 

Dr. 

To Cash paid him on account. 



W. F. Parsons, Cr. 

For Cash received on his account. 



W. F. Parsons, Cr. 

For Casli received on his account. 



J. W. Lunt, Dr. 

To 48 prs. Ladies' Kid Bal. $3.50, 
" 12 ^ Boys' Stoga Kip Boots, 
$3.15, 



R. C. Windsor, Dr. 

To 48 prs. Buff Oxford Slioes $3.25, 
" 36 '• Ladies' Kid Bal , $3.50, 

Cr. 
For Cash received on account. 



J. W. Lunt, Dr. 

To 6 prs. Farmer.*' Kip Boots, $5.25, 
" 60 " ChiUlrens' Buff Bal. $1 50, 

Cr. 
For Cash received on account. 



J. Armstrong, Dr. 

To Cash paid him on account, 



J. W. Lunt, Cr. 

For Cash received on his account, 
'* His Note at 60 days on his " 







4500 




168 








31 


50 


199 


50 


480 








150 








169 


20 


799 


20 






198 


75 






50 








25 




168 








37 


80 


205 


SO 


156 
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282 
150 




31 


50 
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40 

140 


50 


35 
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DAY BOOK. 



July, 



31 116 



M 



31 



R. C. Windsor, Or. 

For his Note at 90 days on account 
'' Cash, *' '• 

" Order on W.F. Parsons on fl^ 



116 W.F. Parsons, Dr. 

To R. C. Windsor, per R. C. W's, 
Order, 



100 
10 
22 



115 



132 



22 



Dr. 



G. ^V. BROWN, 

1877. 



W. F. PARSONS. 



Cr. 




1877. 












1877. 
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To Sundry 








July. 


14 


Bv Cash 


114 


50 


' 






items 


114 
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5C 


u 


19 
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114 
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31 


'^R. C.Wind- 
sor, 
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1877. 
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f. ARMSTRONG. 

1877. 








Jnly, 


10 
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To Cash, 


114 
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75 


July, 


10 


By Sundry 
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1«n. 1877. 






July, 


20 


To Sundry 
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26 
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44 


28 


44 44 
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44 
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4t 44 44 
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44 
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Dr. 



1877. 



R. C. WINDSOR. 

1877. 



Cr. 



July, 



2-1 



To Sundry 
items 



114 



282 



July, 






24 

31 
31 
31 



By Cash, 


114 


150 


^ HisNote 


115 


100 


" Cash, 


115 


30 


" W.F.Par- 






sons, 


115 


22 
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We now have the personal accounts in our Ledger, and in order 
to find the net gain or loss for the past month, we make out the 

following statement, some of the items of which must be found 

from other sources than the books of the concern : 



Resources. 



Personal accounts due me, 
Merchandise per inventory. 
Cash on hand, 
Bills Receivable due me, 



t 323.80. 
1570.80. 
3181.80. 
325.00. 5401.40. 



Liabilities. 



Personal accounts owed by me, 

Bills Payable outstanding, 

G. W. Brown's Net investment, 

Net Gain, 



$ 460.45. 
190.00. 
4500.00. 5150.45. 



$250.95. 



After the gain or loss has been ascertained, make an entry of 
the same in the Day Book and post to the proprietor's account, 
which will then show the true capital or net worth of the concern. 
The business can then be continued as before. 

If it is desired to change the books from Single to Double 
Entry, this would be done by opening Ledger accounts for each 
of the items in the above statement not already shown in the 
Ledger, and debiting or crediting such accounts with these items; — 
debiting, if the item is a resource, and crediting if the item is a 
liability. 
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TRANSACTIONS. 

1877 

August 1, Bought of D. B. Bradshaw, 576 prs. Farmers' Kip Boots, 

$4.62, $2661.12; Freight on same, $13.75. Total, 

$2674.87. Gave in payment my Note at 20 days in 

payment for goods, $2661.12; Cash for Freight,$13.75. 

" 3, Paid J. Armstrong, Cash on account, $125. 

'• 3, Bought of J. B. Merriam, Boston, 60 prs. Boys' Stoga 
Boots, $2.75, $165.00; 84 prs. Kip Brogans, $2.25, 
$189.00; 60 prs. Children's Buff Balmorals, $1.25, 
$75.00; Freight & Drayage on same, $7.45. Total, 
$436.45. Gave in payment for goods, J. Riley's Note 
for $150.00; my Note for Balance, $279.00; Cash for 
Freight & Drayage, $7.45. 

" 4, Sold to T. A. Leddin, 3 20 prs. Misses' Calf Balmorals, 
$2.25, $270.00; 60 prs. Kip Plow Shoes, $2.00, $120.00; 
6. prs. Farmers' Kip Boots, $5.25, $31.50. Total, 
$421.50. Received in payment Cash, $271.50; his 
Note, due one month from date, $150.00. 

" 7, Sold toGeoStrohm on account, 60 prs. Kip Brogans, $2.75, 

$165.00; 12 prs. Ladies' Lasting Balmorals, $2.00, 

$24.00. Total, $189. 
" 8, Drew on J. W. Lunt, and discounted Draft at Commercial 

Bank. Face of Draft, $100. Received Cash, $98.50; 

Discount off, $1.50. 
" 9, Sold to R. C. Windsor, 36 prs, French Calf Pegged Boots, 

$5.75, $207.00; 136 prs. Farmers' Kip Boots, $5.25, 

$614.00. Total, $821. Received in payment Cash, 

$700.00. 
" 11, Loaned H. WaiTen on his Note at 90 days, Cash, $175. 

^' 12, Bought of J. Mershon, 240 prs. Boys' Stoga Boots, $2.75, 

$660.00; 360 prs. Men's Thick Boots, $3.50, $1260^00. 

Total, $1920. Gave in payment Cash, $240.00; my 

Note at 10 days, $500.00. 
" 13, Bought of Thomas Hamer, 120 prs. Custom Kip Boots, 

$3.50, $420.00 ; 84 prs. Calf Balmorals, $3.25, $273.00. 

Total, $693. Gave in payment my Note at 30 days 

for $400.00. 
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TRANSACTIONS. 
1877. 
August 14, Borrowed of Commercial Bank, on my Note at 30 days, 

Cash. Face of Note, $2000. Net proceeds received 

in Cash, $1983.35; Interest deducted irom ikce of 

Note, $U;.65. 

*' 15, Paid J. Armstrong on account, my Note for $75.00; 
Cash for $80.00. Total, $155. 

" 17, Sold to R. A. Lambert, 12 prs. Kip Brogans, $2.75 $33.00; 
24 prs Boys' Fine Kip Boots, $3.50, $84.00; 120 prs. 
Farmers* Kip Boots, $5.50, $660.00. Total, $777. 
Received in payment Cash, $150.00. 

" 18, Bought of Culver, Page <k Hoyne, for Cash, new set of 
Books, $23.50. 

" 19, Sold to R. C. Windsor, 24 prs. Calf Balmorals, $3.75, 
$90.00 ; 60 prs. Kip Plow Shoes, $2.25, $1 35.00. Total, 
$225. Received in payment Cash, $140.00. 

^» 21, Paid Cash lor my Note, favor of D. B. Bradshaw. Face 
of Note, $2661.12; Interest on same, $14.78. Total, 
$2675.90. 

'' 22, Paid Cash for my Note of the 12th, favor J. Mershon. 
Face of Note, $500.00; Interest due on same, $1.40. 
Total, $501.40. 

" 24, Drew on R. C. Windsor, and Discounted the Draft at 
Union National Bank. Face of Draft, $150; net pro- 
ceeds received in Cash, $148.50; Discount off, $1.50. 

" 25, Sold to J. W. Lunt, 12 prs. Ladies' Lasting Balmorals, 
$1 .25, $1 5.00 ; 60 pi's. Boys' Stoga Boots, $3.40, $204.00. 
Total, $219. Received in payment Cash, $75.00. 

" 28, G. W. Brown has withdrawn for private use. Cash, $150. 

" 29, Sold to J. F. Warner, 60 prs. Kip Plow Shoes, $2.40, 
$144.00; 22 prs. Farmers' Kip Boots, $5.72, $125.84. 
Total, $269.84. Received in payment my Note of 3d 
ult. favor of Louis Gould, $190.00; Interest on^same 
to date, $3.20; Cash for balance, $76.64. 

'^ 30, Received Cash of Geo. Strohm on account, $75. 
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INVENTORY. 

Cash on hand, August 31, 

Merchandise unsold, 

360 prs. Men's Thick Boots, <;3.50, 

298 

240 

180 

132 

96 

84 

120 

60 



Farmers' Kip Boots, $4.60, 
Boys' Stoga Boots, $2.75, 
Misses' Calf Balmorals, $1.50, 
Buff Oxford Shoes, $2.00, 
Children's Buff Balmorals, $1.25, 
Kip Brogans, $2.35, 
Custom Kip Boots, $3.50, 
Calf Balmorals, $3.25, 



$2908.29. 

$1260.00. 
1370.80. 
660.00. 
270.00. 
264.00. 
120.00. 
197.40. 
420.00. 
195.00. 

4757.20 
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TBAN8ACTION8. 

1877. 

Sept. 1, Sold to W. F. Parsons, 60 prs. Men's Thick Boots, $3.50, 
$210.00; 120 prs. Boys' Stoga Boots, $3.25, $390.00. 
Total, $600. Received in payment Cash, $200.00. 

" 2, Received Cash of J. W. Lunt on account, $75. 

'' 3, Bought of J. Armstrong,' 360 prs. Kip Balmorals, $2.00, 

$720.00; 180 prs. Calf Balmorals, $2.75, $495.00. 

Total, $1215. Gave in payment my Note at 10 days 

for $500.00; Cash, $150.00. 

" 4, Received Cash of T. A. Leddin, in payment of his Note, 
and interest thereon. Face of Note, $150.00; Interest 
to date, $1.25. Total, $151.25. 

" 5, Paid Cash to J. B. Merriam, for my Note, and interest to 
date. Face of Note, $279.00; Interest on same, $2.30. 
Total, $281.30. 

" 6, Sold to Geo. Strohm on account, 12 prs. Farmers* Kip 
Boots, $5.30, $63.60; 24 prs. Kip Balmorals, $2.50, 
$60.00. Total, $123.60. 

" 7, Sold to J. W. Lunt, 12 prs. Calf Balmorals, $4.25, $51.00; 
24 prs. Buff Oxford Shoes, $2.50, $60; 12 prs. Farmers' 
Kip Boots, $5.25, $63.00; 60 prs. Men's Thick Boots, 
$3.75, $225.00. Total, $399. Received in payment 
his Note at 20 days for $100.00; Cash, $150.00. 

*' 10, Sold to R. C. Windsor, 60 prs. Boys' Stoga Boots, $3.25, 
$195.00; 36 prs. Children's Buff Ralmorals, $1.75, 
$63.00; 36 prs. Buff Oxford Shoes, $2.50, $90.00. 
Total, $348. Received in payment Cash, $200.00. 

" 11, Borrowed at First National Bank, on my Note at 60 days, 
$3000. Net proceeds received in Cash, $2950.00; 
Interest deducted from face of Note, $50.00. 

'^ 12, Paid Cash for my Note favor Thomas Hamer, Face of 
Note, $400.00 ; Interest on same, $3.35. Total, $403.^5. 

" 13, Paid J. Armstrong, Cash for my Note and interest. 
Face of Note, $500.00 ; Interest on same, $1.40. Total, 
1^501.40. 
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TRANSACTIONS. 

1877. , d^or.- 

8ept. 14, Sold to R. A. Lambert, 48 prs. Calf Balmorals, $3./o, 

$180.00; 60 prs. Custom Kip Boots, 14.00, $240.00. 

Total, 1420. Received in payment Cash, $150.00. 
" 15, Paid Cash for my Note, favor of Commercial Bank. 

$2000. 
" 18, Sold to W. F. Parsons, 36 prs. Farmers' Kip Boots, $5.25, 

$189.00; 120 prs. Men's Thick Boots, $4.25, $510.00. 

Total, $699. Received in payment his Note at 90 

days for $200.00; Cash, $175.00. 
'' 20, Drew on J. W. Lunt and discounted draft at Commercial 

Bank, for $150. Discount off, $1.50; Net proceeds re- 
ceived in Cash, $148.50. 
'' 23, Received of Geo. Strohm on account, his Note for $150.00 ; 

Cash, $25.60. Total, $175.60. 
" 24, Sold to R. C. Windsor, 60 prs. Calf Balmorals, $3.75, 

$225.00; 36 prs. Buff Oxford Shoes, $2.50, $90.00. 

Total, $315. Received in payment Cash, $175.00. 

'' 25, Paid J. Armstrong, for my Note of the 15th, $75. 

" 25, Sold to Geo. Strohm, 120 prs. Kip Balmorals, $2.50, 
$300.00; 60 prs. Children's Buff Balmorals, $1.75, 
$105.00; 60 prs. Boys' Stoga Boots, $3.00, $180.00. 
Total, $585. Received in paj^ment Cash, $240.00. 

" 26, Sold to C. E. Rogers, 36 prs. Buff Oxford Shoes, $2.75, 

$99.00; 60 prs. Misses' Balmorals, $2.25, $135.00. 

Total, $234. Received in payment, his Note at GO 

days for $200.00 ; Cash, $34.00. 
" 27, Received of W. F. Parsons on account. Cash, $255.60; 

his Note at 30 days for $300. 
" 28, Received Cash of J. W. Lunt in payment of his Note, $75. 
" 28, Paid J. Aimstrong on account. Cash, $375; my Note 

for $250. 
" 29, Sold to R. C. Windsor, 36 prs. Farmers' Kip Boots, $5.50, 

$198.00; 60 prs. Kip Brogans, $2.75, $165.00. Total, 

$363. 
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TRANSACTIONS. 



1877. 



Sept. 29, Paid for Rent of Store, Cash, $150. 

'^ 29, Received Cash of Geo. Strohm on account, $180. 

" 30, Received Cash of R. C. Windsor in payment of his 
Note, $100. 



-C09««aa' 



INVENTORY. 

Cash on hand, September 30, 

Merchandise unsold, 

120 prs. Men's Thick Boots, $3.50, 

202 " Farmers' Kip Boots, $4.60, 

120 " Misses' Calf Balmorals, $1.50, 

24 " Kip Brogans, $2.35, 

60 " Custom Kip Boots, $3.50, 

216 '' Kip Balmorals, $2 

120 " Calf Balmorals, $2.75, 



$4257.19. 

$420.00. 
929.20. 
180.00. 
56.40. 
210.00. 
432.00. 

330.00. 

$2557.60. 



COMMERCIAL 

CALCULATIONS 
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General Vie^v. 

A knowledge of Arithmetic as applied to business, is indispensa- 
ble to the Accountant or business man ; hence no text-book on 
business training can be considered complete without a concise, 
yet clear treatment of the departments of mathematics which 
relate more especially to business. 

Through the following pages the design has been to present each 
subject in a condensed form ; aiming at accuracy and i-apidity in 
the modes of calculation. 

Percentage. 

The term percentage, means by the hundred, and embraces all 
operations in which reference is made to 100 as the unit; the term 
is also taken to mean the product arising from multiplying by any 
number of hundredths. 

Per cent, signifies by the hundred, thus 3 per cent, of a number 
is three hundredths of the number, written .03. Instead of the 
words " per cent." it is customary to use the character % ; thus 
7 per cent, is written 7 %. 

To find any per cent, of a given number we have the following: 

KULE, I. Multiply by the rate percent, expressed decimally. The 
product will be the per oentage required. 

1. Required 5 percent, of $1499.80. Ans, $74.99. 

2. What is 3 per cent, of $28G4 plus 30 percent, of $37/).? 

Ans. $198.42. 

2. A man having a yearly income of $3200, spends 8 per cent, 
of it the first year, 18 per cent, of it the second j^ear, nnd 28 per 
cent, the third year; how much does he save in 3 years.? 

Ans. $7872. 

4. A owed B $4000 ; at one time he paid him 40 per cent, ot it, 
afterwards he paid him 2o per cent, of what he owed ; and borrowed 
back 10 per cent, of all he had paid; how much does A now owe 
B? Ans, $2020. 

It has been seen that the percentage is a product of which any 
given number and the rate per cent, are fectors. Having the 
product and one of the factors given, the other may always be found 
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by division. Hence to find what per cent, the per centage is of 
any given number, we have 

RULE, IT. Divide the number considered as the percentage, by th»< 
other number; the quotient expressed decimally will be the rate 
per cent. 

1. What per cent, of S40 is $8? Ans, 20 per cent. 

2. What per cent, of $75 is $4.50 ? Ans. 6 per cent. 

3. 1 invest $846 and realize a gain of $59.22; what per cent, do 
I gain ? Ans, 7 per cent. 

4. A man shipped 6420 bushels of wheat from Chicago en route 
for Buffalo and 2247 bushels were thrown overboard during a gale; 
what was the rate per cent, of loss ? • Ans, 35 per cent. 

5. If a young man receives $1 4000 from his father and at the 
end of 3 years had only $7700 left, what per cent, of the whole did 
he spend each year? Ans, 15 per cent. 

The principal applications of percentage are in calculating Com- 
mission and Brokerage, Profit & Loss, Interest, Insurance, Discount, 
Duties <fe Taxes, and the value of Investments. 

Commission and Brokerage. 

m 

The charge made b}'' an Agent for buying, selling, or transacting 
other business for a principal is called his Commission ; and is esti- 
mated at a certain rate per cent, on the amount employed in the 
transaction; it is calculated by Rule I. Percentage. 

Brokerage is a charge of the same nature as Commission, but 
generally smaller. The term signifies the compensation of a 
Broker; who is distinguished from a Commission Merchant or 
Factor, in that the former has not the custody of the goods. The 
Net Proceeds of a sale or collection, is the sum left after deducting 
the Commission and other charges. 

1. An agent sells Heal Estate to the amount of $16340, and 
charges 5 per cent, commission; what is his commission.? 

Ans. $817. 

2. A lawyer charged 8 per cent, for collecting a debt of $1463 20 ; 
what was his fee and what sum will he return to the principal ? 

Ans.$n7M and $1346.14. 

3. Bought for Wilson &, Co. 1900 bushels of wheat at 50 cents, 
1648 bushels of oats at 35 cent«, and 893 bushels of baley at 40 
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cents; paid storage, $3(3.50 and insurance, $18.25. My commission 
was 3 per cent, wliat was the whole bill? * Ans. $1995.27. 

A practical problem presenting another question and principle 
in percentage may be found in the following : — 

Suppose 3^ou send your agent $520 to invest in goods after 
deducting his commission at 4 per cent; what amount will he 
invest ? 

Note. The comniission is charged only on the amount invested. 

Solution:— For every $1.04 sent the agent, he will invest $1 ; 
hence if you send him $520, he will invest as many dollars as $1.04 
is contained times in $520. Arts. $500. 

4. B remits to his correspondent $1 535 with which to buy flour. 
The agent after deducting his commission at two and one third 
per cent, purchased 250 baiTels of flour with the remainder; what 
did it cost per barrel ? ^ Ans, $6. 

5. Having sold $6116 worth of real estate on 3 per cent commis- 
sion, I am instructed to invest the proceeds in hardware, after 
reserving my purchase commission of 2 per cent. ; what is my whole 
commission? Ans. $299.81. 

6. Sold 1400 barrels of flour at $6.20 per barrel; invested the 
proceeds in sugar, according to instructions, reserving my commis- 
sion at four per cent, for selling, and one and one half per cent, for 
buying, and the expense of storing $34.16; how much did I invest 
in sugar? Ans. iSl7 6. 

7. Sold a consignment of cotton, and invested the proceeds in 
wool after deducting my commissions, at 4 per cent, for selling 
and one and one fourth per cent, for buying. The wool cost $2304 ; 
what did the cotton sell for? Ans. $2430. 

Suggestion:— Cost of wool plus com. on wool equals 98 per cent, of 
value of cotton. 

8. Sold wheat at three and one half per cent, commission; in- 
vested two thirds of its value in hams at one and one half per cent, 
commission ; remitted the balance, $432.50 ; what was the value of 
the wheat, and the hams? Ans, Wheat $1500. Hams $1000. 

Profit and Loss. 
Profit <fe Loss are terms employed to indicate an inei*efl0e«r 
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decrease in value ; always estimated at a certain rate per cent, on 
. the cost or amount invested; although in stock companies it is 
customary for the shareholder to say he has realized a gain of 16 
per cent, when a dividend of that amount has been declared, even 
though he may have purchased either above or below par. 

Having given the cost price and rate per cent, of gain or loss, 
the amount of gain or loss may be calculated by Rule I. Percentage. 

1. A dealer pays $8645 for a cargo of lumber; if he sells at an' 
advance of 20 per cent on the purchase price, what will be his 
profits after deducting $319 for expenses.? Ans. $1410. 

2. A merchant bought 26 yards of broadcloth at $6.50 per yard, 
and shipped the same at an expejise of $4.35 to be sold on commis- 
sion three and one half per cent ; what will be his whole loss if the 
selling price is 12 and one half p^ cent, below the purchase price? 

Ans. $30.65. 

3. Geo. Brown sold 185 barrels of apples at $3.35 per barrel; and 
thereby gained 16 per cent; had he sold at $3.10 per barrel how 
much would he have gained or lost? Ans. $39.23 gained. 

Suggestion : — Selling price equals 116 per cent, of cost. 

4. Crane Bros, sold an engine for $9732.76 and lost 6 per cent. ; 
what must it have sold for to gain 6 per cent. ? Ans. $10975.24. 

5. A capitalist invests $6860 in mining stocks at 20 per cent, 
below par and sells at 12 per cent, above par; what per cent, of 
profit does he realize on the money invested? Ans. 40 percent. 

6. The cost price of real estate is $15640, what must be the 
asking price, that the agent may fall 10 per cent, of it, and still, 
realize to his principal, a gain of 1 2 per cent, on the cost, after 
deducting his commission at 5 per cent? Ans. $20487.48. 

Interest. 

Interest is commonly defined to be a compensation for the use 
of money or value ; though literally, it is the use. The Principal 
is the sum'for which interest is paid. Interest and Principal added, 
form the Amount. Per Annum means by the year and rate per 
cent, per annum is the per cent, the vearly interest is to the 
principal. 
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The distinction between Interest and other computations in 
Percentage, as Commission, Brokerage, <fec. is, that in the latter 
no regard is had to time, while in Interest time is always con- 
sidered. Legal Interest is the rate established by law, and is 
generally, but not alwaj's, the highest rate allowed by law; any 
rate higher than the law allows is usury. Interest is either sim- 
ple or compound, but only the former will be considered in this 
work. 

Simple Interest for one year is a given per cent, of the Princi- 
pal, (calculated by Rule 1. Percentage) and as the time is greater 
or less than one year the interest must be increased or diminished, 
which is conveniently done by taking aliquot parts. 

It will only be practicable to here consider the abbreviated 
methods of computing interest 

By Cancellation. 
Example 1. What is the interest on $1080 for 7 months and 11 
days at 7 per cent. ? 
Operation. 

108^ Explanation:— Interest is the product of 
360 221 principal, rate, and time in years, but 7 months 
7 and 11 days equal 221 days, and since we have 
used 221 as the factor of time, it being 360 
times as gi'eat as its equivnlent in years, the 
product of the factors on the right of the line is too gi*eatand must 
be divided by 360. Cancellation materially shortens the operation. 
Two places for ceijts are pointed off, because the factor seven is 
really .07 instead of 7 units. Hence the 

RULE. Place the principal, time and rate in a cohimn on the right 
of a perpendicular line. If the time consists of years and months, re- 
duce them to months, and place 12 (the number of months in a year,) on 
tlie left of the line. Should the time consist of months and days, reduce 
them to days or decimal parts of a month; If reduced to days, place 
360 on the left of the line. 

After cancelling, multiply together the remaining numbers on tlie 
right of the line and divide by the one on the left; after which point 
off two places for c^nts. 

1. Find the interest on 1375 for 5 months at 8 per cent. 

Arts. $12.50. 
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2. Find the interest on $1052.80 for 2 months and 12 days, at 
10 per cent. Ans. $21.05. 

3. Find the interest on $1000 for 1 day at 12 per cent. 

Ans, $ .33. 

4. What is the interest on a loan of $350 for 3 yeais 7 months 
and 6 days, (43.2 mo.) at 7 per cent.? Aiis. $88.20. 

Six Per Cent Method. 

I Since in this case the interest is understood to be 6 per cent for 

I 1 year, (12 mo.) it is 1 per cent, or one hundredth of the i^rinci- 

I pal for 2 months ; and as one hundredth of a number is found by 

removing the decimal point two places to the left, we have the 

following : 

RULE, Bemove the decimal point in tlie principal two places to 
the left for the interest at 6 per cent, for 60 days. The interest for any 
other number of days is foand )»y increasing or diminishing the in- 
terest for 60 days. 



Note. The interest at 7 per cent may be found by adding one sixth 
to tlie Interest according to this rule. 

5. Required the interest on $480 for 90 days at 6 per cent. 

Ans. $7.20, 

6. Required the interest on $218.60 for 36 days at 6 per cent. 

Ans, $1.31. 

7. Find the interest on $1122 for 153 days at 7 per cent. 

Ans, $33.38. 

8. Find the amount of $17000 for 75 days at 8 per cent. 

Ans, $17283.33. 
To be worked by either method, 

9. If a loan of $2650 was made August 1, 1875, what amount 
will be due December 1, 1877; interest at the rate of 6 per cent, 
per annum.? Ans. $3021. 

10. If I borrow $12500 at 6 per cent, and loan it at 10 per cent, 
what do I gain in 3 years 5 months and 5 days? Ans, $1715.27, 

11. Bought 2650 brls. salt at $2.25 per barrel, payable in 9 
months; after holding it 30 days, sold for cash at $2,225, and 
after deducting expenses of the sale, $28.25, loaned the proceeds 
at 10 per cent interest; at the expiration of the 9 months, paid for 
the salt. Did I gain or lose by the transaction, and how much ? 

Ans. $296.70 gained. 
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12. S. P. Rounds, desiring to purchase a city lot of 64 feet front 
at $28 per foot, and house valued at $8325, borrowed the money 
at 7 i^er cent; after 1 yr. 9 mo. 18 da. had ela|5sed he sold the lot 
at*^4 per foot, and the house at an advance of 20 per cent. ; did 
he gain or lose, and how much? Ans. $774.26 gained. 

13. Q. C. Ward borrowed, January 1st, 1873, $12000, paying 
therefore 8 per cent, interest. He immediately loaned $7000 of it 
for 1 yr. 6 mo. at 10 i)er cent. Feb. 1st purchased with the balance, 
a note of $5600 due in 8 mo. without interest which not being 
paid at maturify, runs until* the expiration of the loan, drawing 
8 per cent. ; the transaction is then closed ; what has been gained ? 

Ans. $546. r 

14. A proposed to sell to B some real estate for $20000. One 
fourth in Cash and the entire balance in 4 years at 10 per cent, 
interest. There was a mortgage of $10000 on the property, given 
three years before, to run 5 3'ears at 8 per cent, interest; two years 
interest on which had been dischared, the balance to be paid at 
the expfration of the time. B agreed to assume the mortgage on 
condition that he is to loose nothing by so doing ; for what amount 
must B give his note to A ? Ans, $8600. 

Discount. 

Discount is a deduction made for the payment of money before 
it is due; and is either the interest on the debt for the time, or 
upon such a sum as will amount to the debt at the expiration of 
the time; the former is called Bank Discount, and the latter True 
Discount. Bank Discount is founded on custom, while True Dis- 
count is in strict accordance with equity. 

The former chiefly is met in business, and will therefore embrace 
the treatment upon the subject in this connection. 

Three days [days of grace] are usually allowed by law for the 
payment ot a note after the expiration of the time specified. 
Maturity is the time the paper falls due, or the last day of grace. 
Proceeds of a note or debt, is the sum received for it when dis- 
counted. Commercial discount is a per cent, deducted from a 
price or from the face of a bill, without regard to time. 

RULE FOR BAN^K DISCOUNT. Add 3 days (unless otherwise 
stated) to the time specified, and compute the interest 011 the debt for 
tills time, according to the rules for interest. 



COMMERCIAL CALCULATIONS. 131 

1. Find the discounts of a note of $160 due in 60 days at 6 per 
cent. Ans. «1.68. 

2. Find the proceeds of a note of $1000 due in 150 days at 10 
per cent. Ans. $957.50. 

3. A merchant sold 400 hansels of flour at $8.50 and took in 
payment a note due in 6 months without interest; money being 
worth 10 per cent, what did the flour sell for per barrel? 

Ans, $8.07. 

4. I am offered $24320 for my foundry in cash, or two notes; 
one for $10320 due in 2 months 10 days, and the other for $16430 
due in 147 d^ys; suppose I choose the latter, get the first note 
discounted in bank at 6 per cent and exchange the second for 
a new note of $15000 due 15 days before the one exchanged; then 
discount this in bank at 8 per cent; how much would I gain in the 
whole transaction ? Aiis, $424.44. 

5. Bought 4000 bu. of wheat at $1,125 per bu. and immediately 
sold it at $1.18 per bu. taking in payment a note due in 4 months; 
discounted this note at 8 per cent, and invested the proceeds in 
N. O. Sugar, after deducting the agents commisson at 5 per cent. 
Sold the sugar at an advance of 10 per cent, on the cost, in cash; 
what did I gain? Aiis. $309.61. 

Equation of Payments. 

Equation of payments or Average, is the method of finding the 
time when the payment of several sums due at different times 
without interest, may be made at once, without loss to either party. 
The Equated Time is the date at which this payment may be made. 
There are two kinds of equations, viz : Simple and Compound ; 
the former is the method when the account has only one side, 
' either debit or credit; the latter where the account has both debits 
and credits. The Focal Date is the date with which all others are 
compared or from which we count times of credit. The common 
methods of finding the equated time are based upon the principle 
that money paid before it was due, is counterbalanced by an equal 
amount kept the same length of time after due; and since a credit 
of $200 for 5 months is the same as a credit of $1000 for 1 month, 
we have the following explanation : 



132 COMMERCIAL CALCULATIONS. 

OPERATIOX. 
$200 for 6 mo. equal $1200 for 1 mo. 
300 " 7 " " 2100 '' '' Hence the entire credit 

400 *' 3 " ^' 1200 " " equals a credit on $4500 



900 4500 for 1 month, which is 

Ana, 5 months. equivalent to a credit on 

$900 for five times as long, or 5 months. Hence the 

Product Method. 

RULE. Multiply each item or debt by its term of credit, and divide 
the sum of the products by the sum of the items; the quotieut will be 
tlirt average term of credit. 

When the term of a note or bill is expressed in months, calendar 
months are always understood, and it becomes due in the last 
month of its term, upon the day corresponding with its date, to 
which are added the days of grace. 

It is contrary to the established usage of Merchants and Bankers 
to extend the time of payment for any deficiency in the length of 
the months of which the term of the note is made up. For instance, 
a note made on the 31st of March, at three months, and another 
made on the 30th of March, also at three months, will both fall due 
on the same day, viz. 3d of July. The custom ot merchants, not 
permitting the term of the note to extend beyond the end of June 
except for the days of grace. 

The average term of credit, added to the focal date, gives the 
equated time. 

The student will not get the impression that the law will substi- 
tute the payment of the whole sum at the equated time instead of 
the contract between the parties. The object in finding the average 
time of payment, is to show at what time the whole amount may 
be paid without loss to either party, should they choose to make 
such an agreement. 

1. I owe $450 due in 7 months; $300 due in 8 months; $125 
due in 10 months; and $100 due in 10 months; what is the equa- 
ted time of payment } Ans. 8 months. 

2. A. purchased a farm, Nov. 1, 1874, for $6400 and agreed to 
pay $1000 in 3 months, $2400 in 9 months, and the remainder in 
12 months ; what is the equated time for the payment of the whole ? 

Ans. August 15, 1875. 
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3. C owes D 81500 of which $300 is due in 30 da^s, $250 in 45 
days, $350 in 60 days, $450 in 80 days, and the remainder in 90 
days; what is the equated time? Ans, 61 days. 

4. Bought of J. V. Farwell : 

1872, Feb. 1, Mdse. amounting to $300. 

Mar. 7, '* " '• 185. 

Apr. 15, " " " 280. 

May. 20, " '* "210. 

What is the average date of purchase? Ans, March 23, 1872. 

Suggestion : — Assume Feb. 1st, as the focal date, the first item, $300 
will then be multiplied by 00, but will be included in the sum of the 
items. 

5. A merchant bought goods as follows : 

Feb. 2 1868, a bill amounting to $460 on a credit of 3 mo. 
Feb. 5 " " " " 680 " " 4 " 

Mar. 28 " '' " " 560 *' . " 5 " 

Apr. 12 " " " " 840 " " 5 '^ 

Require the equated time for the payment of these bills. 

Ans. July 20. 

Note. Find the time at which each of the above bills will become 
due and use these dates; assuming the earliest as a focal date. 

6. Purchased goods of Field, Leiter & Co. as stated below : 

Sept. 5 1868, a bill of $200 on 6 montlis credit. 
Oct. 10 " " 500 " 3 '* " 

Nov. 11" " 360 " 60 days " 

Dec. 5 " " 425 " for cash. 

When shall a note for the whole amount begin to draw interest ? 

Ans. Jan. 7, 1869. 

Remark.— in counting days, calendar months are understood. 

The following method in quite common use, is finding the equa- 
ted time by estimating the value of the use of money, as interest 
or discount. The rule will explain itself. 

RULE. Find the interest on each item, for its term of credit, and 
divide the amount of interest thus found by the interest on the sum 
of the items, for one month (or day.) 

XOTE.— The equated time will be the same, whatever may be the 
rate of interest; therefore take the most convenient rate. 
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7. A merchant sold goods as follows : 

May 9, 1875, a bill of $340 on 4 months credit. 



(b 



(4 



U 



ii 



4( 



U 



400 


a 


5 


345 


46 


5 


130 


(4 


5 


240 


44 


6 



44 



44 



44 



44 



44 



h4 



Ans. Nov. 15, 1875. 



June 6, 
July 8, 
Aug. 30, " 
Sept. 30, " 
Find the equated time. 

8. Sold to John Taylor <fe Co. : 

May 1, invoice of Merchandise $250 on 60 days time. 
'' 16, '' '' 275 " 3 months " 

June 1, " " 450 for cash. 

July 10, " " 560 on 30 days time. 

Aug. 20, " " 620 "10 " " 

Required the day upon which the above account will fall due 
by average. Ans. July 28. 

• 

Compound Equations. 

Called also -'Averaging of Accounts " is the process of finding 
at what time the balance of the account can be paid without loss 
to either debtor or creditor ; or from what time the balance should 
draw interest. Balance is a commercial term expressing the differ- 
ence between the debit and credit sides of an account. The pro- 
cess of averaging accounts is based upon the same principle as the 
averaging of payments. The most convenient method is illustrated 
in the following example, by which the equated time for the pay- 
ment of the balance is found without averaging t*he debits and 
credits separately. 



Dr. 



A. B. Hamilton, 



Cr. 



Mar. 


19 


Tx> Inv. 


$900X 27=24300 


Feb. 20 


ByCash^OOX 00= 


Apr. 


20 


4( 


800X 59=47200 


Mar. 15 


" 300 X 23= 6900 


June 


15 


ii 


700X115=80500 


June 20 


" 200X120=24000 


May 


10 


u 


(JOOX 79=47400 


July 10 


" 500X140=70000 


. 


3000 199400 


1400 100900 








1400 100900 







1600 98500 9S500-^1600=62 

62 (lays from the focal date, Feb. 20, is Apr. 23. ^ns. 
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Analysis. — We assume Feb. 20, 1874 (the earliest date upon 
which any item becomes due) as the focal date or time upon which 
all the items of the account become due. In order to be due Feb. 
20, the Dr. items must suffer a discount (equal to interest) of 
$199400 for one day. and the Cr. items, a discount of $100900 for 
one day. The Dr. side must then suffer a discount of $98500 tor 1 
day, more than the Cr. side. Therefore the balance due Feb. 20, 
on the Dr. side is $1600 less the discount pf $98500 for 1 
day; but the discount of $98500 for one day is the same as the dis- 
count of $1600 for 62 days; and $1600 due Feb. 20, after being 
discounted for 62 days is the same as $1600 due 62 days after Feb.. 
2'\ or Apr. 23. 

If the balance x)f items is on a different side of the account from 
tlie balance of products, it will draw interest for the length of time 
found by division; or it will be due prior to the assumed or focal 
date. 

RULE. Assume as a focal date the earliest date upon which any 
item of the account becomes due or is paid. 

Multiply each itnui b^^ the number of days intervening between the 
focal date and the date of the item, and find the sum of tlie products on 
each side of the account. 

Then divide the difference between the sums of the debit and credit 
products by the balance of the account ; the quotient will be the average 
term of credit. 

When the difference of products and balance of the account fall on the 
same Hide, count forward from the focal date; when on the opposite 
sides, reckon backward. 

Note. It is mo.«t convenient where the items have terms of credit, 
or payments are made in notes or drafts on time, to restate the items, 
writing as a date, the maturity of each. On notes and time drafts, days 
of grace must generally be considered. Fractions of a day less than 
one half are disregarded ; greater than one half are counted as one day. 

Equate the following Ledger Accounts: 

1. 

Dr. William Spencer. Cr. 



1875. 










1875. 










Feb. 


4 


To Mdse. 2 mo. 


550 




Mar. 


8 


By Cash 


150 




Mar. 


20 


it 1 u 


260 




(( 


2«] 


u 


420 




Apr. 


1 


t« 1 u 


160 




Apr. 


3 


By note! mo. 


340 




.i 


5 


u 2 " 


325 




May 


1 


2 *' 


170 





Am, balance of $205 due Mar. 14, 1875. 
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2. When shall a note be made payable to balance the following 
account? 





Dr. 


William 


Demaree. Cr. 

• 




18757 












1875. 










May 


12 


ToMtlse.Smo. 


340 




i^ept. 


15 


By Cash 


100 




.luiie 20 


u 


4 ^• 


4t0 




Oct. 


10 


" sunds. 


125 




July 


30 


(i 


5 •* 


345 




Nov. 


25 


** note 30 da. 


300 




Aug. 


5 


fc 


5 ** 


130 




Dec. 


8 


•' ** 2 1110. 


150 




Sept. 


16 


M 


6 *' 


240 




1870. 










Oct. 


29 


• 


4 " 


80 




Jan. 


14 
31 


" remit. Jan 

20 
'* acp'tl mo. 


400 
180 





Ans. June 10, 1875. 

3. A man owes $684 payable August 12, and $468 payable Oct. 
15; if he pays $839 August 1, what will be the equated time for 
payment of the balance? Ans, Dec. 15. 

4. I owe a man the following notes; one for $800 due Ma}*^ 16; 
one for $660 due July 1 ; and one for $940 due Sept. 29; he wishes 
to exchange them for 2 notes of $1200 each, and wants one to fall 
due June 1 ; omitting days of grace entirelj^, when should the 
other note mature ? Ans. Sept. 9 

5. B owes C $2000 due in 6 months; at the end of 2 months he 
pays him $2400, and C gives B his note for the balance. When 
should this note be dated, or from what time should it draw 
interest? Ans. 2 yr. prior to maturity of the $2000. 

Partnership Settlements. 

When a ymrtnership is dissolved, either by mutual consent or 
by limitation of contract, the adjustment of the proceeds between 
the members, is called a partnership settlement. Jf in making a 
^^ettlement, the Resources are found to exceed the Liabilities, the 
difference is termed Net Capital; if the Liabilities exceed the 
Resources, the difference is Net Insolvency. The net capital at 
commencing is the investment of the partners. If the net capital 
at closing exceeds the net capital at commencing, the difference is 
the Net Gain; if the opposite, a Net Loss. Afler having ascer- 
tained the net gain or net loss, the next step is to divide this gain 
or loss among the partners, in accordance with the original agree- 
ment between them. This division is frequenth' not made in ex- 



COMMERCIAL CALCULATIONS. 137 

act proportion to the amount invested ; sometimes the skill of one 
partner is considered equal to the capital of another ; sometimes a 
stated salary is allowed each partner according to his ability or 
reputation ; and sometimes where unequal amounts are invested, 
interest is allowed each partner on his investment ; but whether a 
salary or interest is allowed, such allowance must be classed as a 
liability to the concern, and go to reduce the gain. 

* f 

In order to easily acquire an understanding of this subject, it j 
will be treated under several cases. 

1. To find each partner's gain or loss when the shares are in pro- 
portion to the investment. 

A, B and C, enter into partnership. A invests $2000, B invests 
$3000, and C invests $4000; they gain $1800; what is each ones 
share of the gain ? 

SOLUTION. 

$2000 plus $3000 plus $4000 equals $9000 ; the firm's capital. 
2000 ^ 2 ^,g pj.()p()rtion. $1800 x-^ = ^^^O. A's gain. 



9000 — 9 -- - r -1 - • - ^^9 

3000 



nnnA = 4" B's proportlon. $1800 X-^ ^ *600. B's gain. 

4^ = ^ C's proportion. $1800 x^ = ^^00- C's gain. 

RULE. Take such part of the whole gain or loss, as each partner's 
capital is part of the whole capital. 

2. X, Y and Z form a partnership for the purpose of conducting 
the lumber business. X put in $7000; Y put in $p760; and Z put 
in $5240 ; their profits were $3600. What was each partner's share 
of the gain.? Ans. X's $1400; Y's $1152; Z's $1048. 

3. A, B and C form a partnership; A invests $18000, B invests 
$20000, C invests $24000; they lose one fifth of their stock by fire 
but sell the remainder at three fifths more than cost; if all expenses 
are $1860, what is the gain of each? 

Ans. A $4500 ; B $5000 ; C $6000. 

4. W. B. Snow and J. B. Cobb, engage in company in buying 
and selling N. O. Sugar. Snow made purchase to the amount of 
$6780, and paid expenses amounting to $274.12; Cobb made pur- 
chase to the amount of $3840, and paid expenses amounting to 
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$312. The siignr was sold for $10482; how much was made or 
lost? Sharing the profits or losses in proportion to investment, 
what is each ones portion ? 

Ans. Loss, $724.12. Snow's $455.82; Cobb's $268.30 

5. A, B and C have a joint capital of $27000 ; neither draws 
from the business, and when they dissolve A had $20000 ; B, $1 6000 ; 
and Cs $12000; what did each contribute? 

Am. A $11250.; B $9000; C $6750. 

6. Three men formed a partnership for 16 months; M put in at 
first $300, and at the end of 8 mo. $100 more; N put in at fir?t, 
$600, but at the end of 10 mo. drew out $300; O put in at first 
$500, and at the end of 12 mo. $400 more. They gained $759; 
what is each man's share ? 

Ans. M's $184.80; N's $257.40; O's $316.80. 

Suggestion. — To adjust the gains or losses where sums are invested 
for different lengths of time, multiply each partner's investment by the 
time It was in the business, and use the products as though they were 
tlie actual investments. 

7. P and Q rent a pasture for $275. P put in 80 sheep and Q 
100; after 6 months they each sell half their stock, and allow R to 
feed 50 sheep the rest of the year ; how much should each pay ? 

Ans. P $103.12; Q $128.91 ; R $42.97. 

8. Jones and Brown enter into copartnership, each with $4500. 
Jones draws out $1500, and Brown $500, at the end of 3 months, 
and each the same at the end of 6 and 9 months ; at the end of the 
year they close with $2200, how must they settle ? 

Ans. Brown takes the $2200 and has a claim against Jones for 
$300. 

9. F and G are partners. F's capital is $4200, G's $5600 ; after 
4 months, how much must F put in to entitle him to one half the 
year's profits? Ans. $2100. 

10. A, B, C and D enter into a copartnership; A owns 12 shares 
of the stock ; B, 8 shares ; C, 7 shares ; D, 3 shares. After 3 months, 
A sells 2 shares to B, 1 to C, and 4 to D ; 2 months afterwards B 
sells 1 share to C and 2 to D ; 4 months afterward, A buys 2 from 
C and 2 from D. Divide the year's profits which are 18000 dollars, 

Ans. A $4650: B $4650; C $4700; D$4000. 
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In the preceding examples we have presumed the net gain or 
loss as given, and that the partners share this gain or loss in pro- 
portion to capital and time. 

In the following, the net gain or loss is to be ascertained, and to 
be divided according to special agreement. 

The student will do well to rely largely upon his judgment. 

I. Find the firm's net gain or loss; which is the diflTerence between 
the Resources and Liabilities (including the total investment.) Tlien 

I). To each partner's investment add any additional sums to which 
he is entitled, and Ids share of the net gain, if any, also deduct the 
amounts withdniw^n by him, obligations assumed by the firm for liim, 
and his share of the net loss, if any. The result will be each partner's 
capital at closing. 

Should it be required to find the net capital or net insolvency 
at commencing, find the differences between the resources and 
liabilities at closing, and to this add or subtract the net gain or 
loss as the case may be. 

11. A, B and C are associated together in partnership, each to 
share one third of the gains or losses. At the close of the year the 
Resources and Liabilities are as follows, viz : Cash on hand $8460, 
Bills Receivable on hand $3826, R. R. Stock valued at $10240, 
Merchandise valued at $6420, Real Estate worth $35000, Personal 
Accounts owing the firm amounting to $2304. The concern owes 
on their notes $5680, to various parties on account $1700. A in- 
vested $18420, B invested $18460, C invested $18432; what is the 
gain, and what is each partner's interest in the business? 

Ans. Gain $3558. A $19606; B $19646; C $19618. 

12. Four partners are engaged in business as a firm; M, N, O, 
and P ; to be equal in gains and losses. At the termination of the 
partnership relation there is found to be Cash on hand $6820, Bills 
Receivable $8922, Gas Company's Stock $4500, a portion of 
Steamer Sheboygan valued at $3860, M has drawn from the con- 
cern $860, N has drawn from the business $575, O has drawn $630, 
P has drawn $452. The liabilities are ; Notes and Acceptances 
outstanding $3680, balance due in favor of E. A. Taylor $860, 
Geo. Howe $575. M invested $5590, N invested $5322, O in- 
vested $5540, P invested $5228. What has been the net gain or 
loss, and what is each partner's interest in the business ? 

Ans, Loss $1440; M $4370 j N $4387; O $4550; P $4416. 
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NoTL. In these examples Interest will not be charged on withdraw- 
als unless so stated. 

13. J. W. Webster, O. P. Spencer, J. D. Williams and E. H. 
Turner enter into copartnership; the two latter furnished the capi- 
tal, and tfee two former are to bear the expenses of conducting the 
business, each one half. The profits or losses are to be distributed 
as follows : Williams one third. Turner one fourth Webster one 
fourth, and Spencer one sixth. Williams advanced at commencing 
business $18423, Turner advanced $13142. At the time of settle- 
ment, it is found that the profits had exceeded the losses (not 
including expenses) $6823.80. The expenses have been $2412.08. 
Williams has drawn out $426, Turner has withdrawn $2342.13; 
what is each partner's interest in the concern at the close ? 

Ans. Webster $449.91; Spencer insolvent $68.74- Williams 
$20271.60; Turner $12505.82. 

14. Smith, Jones and Brown, partners in business, paid into the 
concern as follows: Smith $2464, Jones $2665, Brown $2880. At 
the time of dissolution they owe $4595. They have Merchandise 
on hand valued at $4400; Cash $1840; Notes and Book debts due 
the firm 2218 dollars. The Expense Account is debited for 
$1286; the Merchandise Account is debited for $40050, and 
credited for $36500; Profit and Loss Account is debited for $1665, 
and is credited for $1580; Smith has drawn out $985, Jones has 
drawn out $424, Brown has drawn out $1110. They are to share 
equally in gains and losses • required the balance due each at the 
time of settlement. 

Ans. Smith $2305.67 ; Jones $3067.66; Brown $2596.97. 

15. J. W. White and H. Murray associating together, purchased 
a Flouring Mill for $8400, in which White holds a two thirds 
interest and Murray one third. During the year White paid out 
on account of the mill $1548.26, and received $4862.48, Murray 
paid out $956 and received $2686.40. A settlement is now made, 
the mill having just been sold for $9000; $4500 received in Cash 
and the balance a Note at 60 days which both agree that White 
ma}'^ take to apply on his account at 20 per cent, discount ; and 
the $4500 is then properly divided between them ; make the divis- 
ion. 

Ans. White $1578.86; Murray $2921.14 
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Practical Rules for Farmers. 

Measuring Grain in the bin, — By the U. S. standard, 2150.4 
cubic inches make a bushel; but as a cubic foot contains 1728 
cubic inches, a bushel is to a cubic foot as 2150 is to 1728; or, for 
practical purposes, as 10 to 8. Therefore to convert cubic feet to 
bushels, it is only necessary to multiply by 8 and divide by 10. 

RULE. Level the giJiin ; Multiply the length in feet by the breadth 
ill feet and this by the height in feet, and then multiply this product 
by 8 and point off one figure from the right hand. This will be the 
number of bushels. 

To find the number of gallons the bin holds, multiply the num- 
ber of bushels by 8. 

Ex. How many bushels of wheat in a bin 10 feet long, 4 feet 
wide, and 6 feet deep? Ans. 192. 

Ex. How man}^ gallons of peanuts m a box 5 feet long, 4 feet 
wide and 2 feet deep? Ans. 256. 

To measure Corn on the (Job in cribs, — Corn is generally put up 
in cribs made of rails, but the rule will apply to a ciib of any size 
or kind. 

RULE. Multiply the length in feet by the width in feet and this by 
the height in feet, and divide the product by two and one half (the 
number of cubic feet in a bushel) if it has been cribbed 3 months or less; 
if it has been cribbed more than three months, divide by two and one 
fourth, and the quotient will be bushels of shelled corn. 

For the number of bushels of corn in the ear add one half to the 
number of bushels of shelled corn. 

In measuring the height, of course the height of the com is in- 
tended, and after being cribbed, corn on the cob shrinks a great 
deal, two and one halt cu. feet making a bushel At first and two and 
one fourth cu. feet, after 3 months' shrinkage. Allowances also 
must be made for joists, and crossbraces, and the bulge of the crib. 

Ex. Find the number of bushels of shelled corn in a crib of ears, 
cribbed 1 month ago, — 15 feet long 5 feet; wide and 10 feet high. 

Ans, 300 bu. 

To measure Hay in the Stack or Rick, — The only correct mode 
of estimating Hay, is by weight when in a dry condition, but since 
this is fi-equently not practicable, the following will be of use to 
Farmers. 
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As nearly as can be ascertained 25 cubic yards of meadow hay 
in windrows make a ton. When well settled in mows, or stacks 15 
cubic yards make a ton. And when baled or closely packed for 
shipping, 10 cubic yards make a ton. 

To find the number of tons in a rick or square stack . 

RULE, Multiply tlie length in yards by the width in yards, tnd 
this by one half the height in yards, and divide the product by 16. 

Ex. How many tons of hay in a rick 10 yards long 5 yards wide 
and 9 yards high? Ans. 15 tons. 

To find the number of tons in circular stacks : 

RULE. Multiply the square of the distance round the stack in yards 
hy 4 times the height in yards and point off two places from the right; 
this will be the number of cubic yards in tlie stack, which divide by 15 
for tons. 

Ex. How many tons in a stack, distance round at the bulge, is 
25 yds. and height 9 yds. 

25x25 = 625 then 625x36 (four times the height) =22500, point- 
ing off two places =225 (the number of cubic yards) then 
225 -^ 15 =15 tons, Ans, 

An easy method of finding the value of a given number of lbs. of 
hay at a given price per ton of 2000 lbs. is the following: 

RULE. Multiply the number of pounds of hay (coal or anything 
else which is bought and sold by the ton) by one half the price per ton, 
pointing off three figures from the right hand; tlie remaining figures 
will be the price of the hay, or article. 

Ex. What will 719 lbs. of hay cost at $14 per ton.? 

Ans, <>5.03. 

Weight of Grain per bushel, as estimated among Shipping Merch- 
ants. — A bushel of wheat is 60 pounds ; of Rye 56 pounds ; Barley 
48 pounds; Corn shelled 56 pounds; Corn iu ear 70 pounds; Oats 
32 pounds; Timothy seed 42 pounds; Clover seed 60 pounds; 
Flax j*eed 56 pounds. 

Measuring Land, — To find the number of acres in a field with 

square corners. 

RULE. Multiply the length hy the breadth and divide the product 
by 160 if the measurement is made in rods, or by 43560 if made in feet. 

Ex. How many acres in a field 100 rods in length by 64 rods in 
width ? Ans, 40 A. 
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CONTRACTS. 

Commercial Law in all its applications relates to the formation, 
performance or breach of contracts. 

A Contract is the agreement between two or more persons to do 
or not to do some particular thing. 

From this definition we derive as principal elements, or things 
to be considered : First, Parties, because no contract can be created 
or exist to which there are not parties. Second. Consideration bra 
moving cause which induces the parties to contract ; Third, subject 
matter of the contract or thing to be done or omitted ; Fourth, 
Assent of the parties without which there can be no lawful contract ; 
Fifth, Time, for every contract must from its very nature be per- 
formed either in present or remote time from the making of the 
contract. No contract can exist without these elements either 
expressed or implied ; but these may exist and there still be no 
lawful contract, as where for some purposes there exists necessary 
and lawful rules governing the creation of certain kinds of con- 
tracts, these must be observed as directed, otherwise the contract 
is void. 

Parties. 

There must be to every contract at least two parties ; these may 
act independently and severally, or jointly and severally ; as the 
representatives of others, as agents; in a collective capacity, as 
partners ; or may be secondary parties, as by assignment ; or may 
be wholly or in part disabled from making a binding contract, as 
minors. 

Where a contract is made between two parties, one promising 
and the other accepting, the parties arc said to act severally and 
each is alone responsible for the performance of his part of the 
contract. Whore two or more persons together make a promise to 
do one act or do several acts combined as a unit, the obligation is 
joint. The mere connection between parties in some obligation 
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or some interest common to them all will not constitute them joint 
parties, their interests must be so connected as to constitute one 
whole, which, whether it be an interest or an obligation, belongs 
to all; therefore if there are several obligees having a joint right 
one of them could not sue alone, but all must join in the action. 
As if in a contract with A B and C for the payment to them of 
six hundred dollars, the contract is joint and all the payees have 
a joint interest, so that neither can sue alone for his share ; and it 
makes no difference whether the part of the whole belonging to 
each is designated or not, as that A is to receive one-sixth, B 
two-sixths, C three-sixths. These portions only represent the 
interest of each in the joint property. 

Bat if there are distinct and separate promises of distinct sums 
to distinct payees, they would then have several interests and can 
bring separate actions. 

Consideration. 

Before the parties can make a binding contract there must be a 
sufficient consideration. This may be either expressed by the 
contracting parties, or implied from the circumstances and nature 

of the contract. 

The consideration may be a valuable one, as directly or indi- 
rectly implying some pecuniary benefit, or may be a good con- 
sideration, which is founded upon natural love and affection, it 
will not support an executory contract or one to be performed in 
future time ; but is sufficient to support an executed contract when 
the possession of the subject-matter accompanies the consideration, 
as the promise by father to son accompanied by delivery of the 
gift is binding as between them, but the mere promise to deliver 
in future time would not be. 

There is still another difference between valuable and good con- 
sideration; contracts in which the consideration is valuable are 
binding not only between the parties themselves but a8 to all par- 
ties either directly or indirectly interested, whether as creditors, 
heirs, partners etc., while contracts in which the consideration is 
good, only, are alone binding between the parties in interest, 
namely, the grantee and grantor. 
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Subject Matter, 

May consist of anything, the legality and moral influence of 
which may not tend to interfere with the laws of society or the 
country in which one lives provided it be possible, certain and 
practicable. 

Assent. 

In order to constitute a binding contract there must be a definite 
promise by the party charged, accepted by the party claiming the 
benefit of such promise. 

A mere offer, not assented to, does not constitute a contract, 
there must not only be a proposition but there must be an unquali- 
fied acceptance or there will be no unity of minds upon the same 
thing and therefore no contract. 

There must be a unity of minds upon the same thing with the 
same sense or understanding. As where shingles were sold and 
delivered at $3.25, but a dispute arose as to whether the $3.25 was 
for a bunch or a thousand, it was held thnt unless both parties had 
understand ingly assented to one of these views, there was no con- 
tract as to price. ' 

The proposition must be accepted within a reasonable time, 
(unless the time is specified,) and what this is must be determined 
by the circumstances of the case. If the party addressed goes 
away and returns and says he will accept the proposition, he is too 
late unless the proposer accepts in his turn. 

Some kinds of contracts must be reduced to writing that the 
intent of the contracting parties may not be misunderstood as 
well as for the perpetuation of the understanding between the par- 
tofes. All conveyances of real estate must be in writing and if a 
deed, must be not only signed but sealed. All contracts of part- 
nership should be reduced to writing and signed by the contract- 
ing parties. 

Contract of Partnership. 

Articles of Copartnership made and entered into this first day of 
June, in the year of our Lord, One Thousand Eight Hundi-ed and 
Seventy-seven, between John Doe, of the city of Chicago, in the 
county of Cook, State of Illinois, party of the first part, and Richard 
Roe, of the city of Quincy in the county of Adams, State of Illinois, 
party of the second part : 
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\Vlines5^th, that the said parties hereto having mutnal confidence in each 
other, do hereby form with each other a copartnership agreement on the 
terms and conditions following, to- wit: First, tjie copartnei-ship shall 
he for carrying on the business of a general Wholesale and Ketail Dry 
Goods undfcr the copartnership name style and firm, of Doe & Koe, in 
the city of Chicago, State of Illinois, from the first day of July, A. D. 
1877, for the term of five years thence next ensuing with the condition 
that either party may dissolve the copartnership at the expiration of 
each year, by serving upon the other at least sixty days previous to the 
expiration of each year, a written notice of such intention to dissolve 
said copartnership at such time. 

Second, the capital of the said copartnership shall consist of the sum 
of fifty thousand dollars, to be contributed equally to the said business by 
each of the said parties hereto, the same, together with all the income 
and profits, with the exception of such amounts as each shall be allowed 
to withdraw, as hereinafter mentioned, shall become and constitute a 
permanent fund for copartnership purposes. Provided that each party 
shall be entitled to draw out on his individual account on the last day 
of each month, the sum of one hundred and fifty dollars during the 
continuance of this copartnership. 

Third, Each party hereto shall diligently employ himself in the busi- 
ness of the copartnership, and be faithful to the other in all transactions 
i-elating to the same, and that neither one of these parties will either 
by himself or with any other person or persons, directly or indirectly, 
engage in any other business other than the copartnership, without 
first having obtained the consent of the other in writing thereto. 

Fourth, At the expiration of each and every year, from the com- 
mencement of this copartnership, an account of stock shall be taken, 
and as full and complete statement of the true condition of the copartner- 
ship be made as possible. 

And in case of the determination of this copartnership from whatever 
cause, the parties hereto agree to render a just true and final account 
of all things relating to the copartnership, and in all things truly 
adjust the same. And after all the affairs of the business have been 
adjusted, debts due to, as well as owed by the business have been paid, 
and all items of profit or loss properly placed to the account of the 
partners, the residue if any shall be divided equally between them. 

In testimony whereof, the parties to these presents have hereunto set 
their hands and seals, the day and year first above written. 

In the presence of 

Millard R. Powei-s. JOHN DOE, 



SEAL. 



RICHARD ROE, 



SKAL. 
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The notice to be given by the party desiring to terminate the 
copartnership agreeable to the above provisions, need not be ac- 
cording to any prescribed form but should be explicit as to time 
of taking effect and be presented personally to the other partner if 
possible, at no shorter time before the date of intended dissolution 
than that specified in the original contract 

The contract of copartnership may be extended by endorsing 
upon the original articles of agreement a contract of renewal which 
shall state the date of teimination of the original contract, the 
length of time the same is to be continued together with suffi- 
cient explanations to express the intent of the contracting parties 
to recognize in every respect the original agreement ; any alteration 
would hot act as a renewal of a former copartnership but as creat- 
ing a new contract. 

The Statute of Frauds, provides that not only must all contracts 
not to be performed within one year, be in writing, but all col- 
lateral contracts, such as agreements of guaranty and suretyship, 
must be in writing and signed by the p^irty to be charged thereb3^ 

Form of Contract. 

This Agreement^ made and entered into, this fourth day of June, in 
the year of our Lord, One Thousand Eight Hundred and Sevsnty-sevcn. 
Witnesseth^ that D. L. Mnsfeelman of Quincy, State of Illinois, partj'- of 
the first part, in consideration of one dollar, and the covenants herein- 
after set forth to be performed by the party of the second part; agre»^s 
to sell and deliver to R. S. Barton of tlie city of Quincy, State of Illinois, 
party of the second part, three hundred thousand Brick, the same to 
he delivered at No. 508 Main St.. in the city of Quinej^ county of Adams, 
and State of Illinois, on or before the first day of Septem)»er, A. D. 
1877, and the party of the second part, in consideration of the sale and 
delivery of the said Brick as aforesaid, aojrees to pay for the same at 
the rate of four dollars and seventy-five cents per thousand, in manner 
following, to-wit: One half of th»^ money to be paid within thirty 
days from date, and the balance within sixty days from date. 



D. L. MUSSELMAN, 



R. S. BARTON, 



SEAL. 



SEAL. 
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Form of Guaranty to the above Contract, 
to be Endorsed on Articles. 

In consideration of the sale and delivery to R. S. Barton, my con- 
tractor, of the Bricks mentioned in the above contract, I hereby 
guarantee the payment for said brick in the manner specilied in the 
above contract. 

Quincy, 111., Jan. 5, 1877. 



W. F. PARSONS. 



SEAL. 



T 



The contract of guaranty is a collateral undertaking in which the 
guarantor is only conditionally liable, that is, he will not be called 
to comply with the terms stated unless the original promisor is 
not responsible. It may however, be drawn in such language as 
to make the guarantor an ^original party, and as such, responsible 
in the same degree as though a party to the original contract. 

Form of Guaranty to Bind Guarantor as 

Original Party. 

In consideration of the sale and delivery to R. S. Barton, my con- 
tractor, of the brick mentioned in the above contract, I agree to assume 
and in every way fulfill the covenants to be by R. S. Barton performed, 
the same as though I had been the original party to said contract, in 
case of the failure of said R. S. Barton to pay for said brick in the 
manner specified in the above contract, 

Quincy, 111., June 5, 1877. 

W. F. PARSONS, 



SEAL. 



When a person is unable, from any cause, to make a contract 
or perform a duty, they may authorize another person to perform 
it in stead. Such authority should be reduced to writing. 

Form of Po^ver of Attorney. 

Know all men by these presents, that I, D. L. Musselman,of the city of 
Quincy, in the county of Adams, and State of Illinois, havo made, con- 
stituted and appointed, and by these presents, do make, constitute and 
appoint, Millard R. Powers, of the city of Chicago, county of Cook, and 
State of Illinois, my true and lawful Attorney for me and in ray name 
and for my sole use to {Insert here what the attorney is to do^ hereby givin^^ 
and granting unto the said attorney full power and authority. In the 
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premises, to use all lawful means in my name and for my sole benefit, 
for the purposes aforesaid, and gt^nerally to do and perform all such 
acts, matters and things, as the said attorney shall deem necessary or 
expedient for the completion of the authority liereby given, as fully 
as I might and could do, if I were personally present ; and finally, hereby 
ratifying and confirming all the acts of the said attorney done by vir- 
tue of these presents. 

In Witness Whereof, I, the said D. L. Musselraan, have hereunto set 
my hand and seal this tenth day of June, in the year of our J.ord, One 
Thousand Eight Hundred and Seventy-seven. 

Sigued and sealed in the presence of 

W. II. Wilmot. 



D. L. MUSSELMAX, 



SEAL. 



Release. 

Know all men by these presents, that I, G. R. Bathbun, of the city of 
Omaha, State of Nebraska, in consideration of One Hundred dollars to me 
inhandpaidby D.R. Lillibridge, of the city of Davenport, State of Iowa, 
have released and forever discharged, and hereby for myself, my heirs, 
executors, and administrators, do release and forever discharge the 
saidD.'R. Lillibridge, his heirs, and personal representatives, from 
(here state the nature of the claim released^ against the said D. R. Lillibridge, 
by reason of any contract which he may have entered into with me 
for any purpose whatever. 

In Witness Whereof, I, the said G. R.Rathbun, have hereunto set my 
hand and seal, this tenth day of July in the year of our Lord, One 
Thousand Eight Hundred and Seventy-seven. 

Signed and sealed in the presence of 

Orville M. Powers, 

G. R. RATHBUN, seal. 



Bill of Sale of Goods. 

Know all men by these presents, that T, J. G. Cross, of the city of 
Aurora, State of Illinois, in consideration of the sum of {here insert the 
sum of money ^ to me paid by A. S. Parish, of the city of Peoria, State of 
Illinois, at and before the sealing of these presents, the receipt whereof 
is hereby acknowledged, have bargained, sold, and delivered, by these 
presents do bargain, sell and deliver, unto the said A. S. Parish.(^ifr^ 
insert a bill of particular goods sold ;) to have and to hold the same goods 
unto the said A. S. Parish, his executors and administrators and as- 
signs to his and to their own proper use and benefit forever. 
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And r,the saitl J. G. Cross, and my heirs, executors and administrators, 
will warrant and defend the said bargained premises unto the said A. 
S. Parish, his executors, administrators and assigns, from and against 
all persons whomsoever. 

In Witness Wiiereof, 1, the said J. G. Cross, have hereunto set my 

hand and seal, this First day of July, in the year of our Lord, One 

Thousand Eight Hundred and Seventy-seven. 

J^igned and sealed 

in the presence of [• J. G. CBOSS. 

J. M. Martin, 



SEAL. 



Negotiable Paper. 

At Common Law, promissory notes and bills of exchange, paya-- 
able to order or bearer, were assignable instruments. If payable 
to order they could be transferred by endorsement, or if paj'^able 
to bearer, or were endorsed in blank, they could be transferred by 
delivery, and the holder ceuld sue on them in his own name. 

A promissory note is defined to be a promise or agreement in» 
writing, to pay a specified sum of money at a time therein limited, 
or on demand, or at sight, to a person therein named or his order 
or bearer. The person signing a note is called the maker, the 
one to whom it is payable, the payee. 

As essential elements of a promissory note, it must contain a 
promise to pay ; it must be payable at a certain time, or on demand 
or at sight ; it must specify the exact amount to be paid, and this 
may be in the money of any country ; the payee must be specified 
in the instrument, unless it is made payable to bearer or the 
makers order ; it must be payable in money only and not in goods 
or merchandi se or property of any kind, or by the performance of 
an act. 

It is indispensable that all bills of exchange or promissory notes, 
to be assignable, at common law, must be certainly paj^able, and 
not dependent upon any contingency, either as to the event, or 
the fund out of which payment is to be made, or the parties by 
or to whom payment is to be made. 

The assignment of the above specified instrument can only be 
made, unless the instrument is payable to bearer or is endorsed in 
blank, by endorsement thereon signed by the payee or payees and 
his or their assigns ; therefore a specific assignment, written on the 
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back of a promissory note in the absence of any signature to such 
assignment, or the transfer or assignment by delivery only of a 
note payable to a person by name or bearer, without indorsement, 
will not be sufficient to enable such assignee to sustain a suit upon 
it in his own name. 

• If two i)ersons, not partners, are named as payees of a note*, 
both must sign the indorsement to enable the assignee to recover 
upon it. 

Any form of indorsement under the hand of the payee or that 
of his assignee or assignees, which manifest an intention to transfer 
a note or bill is sufficient for that purpose. It should be written 
on the back of the instrument, although it may be upon the face 
of it. The assignment must be made on the instrument, therefore 
the title to a promissory note cannot be transferred by a separate 
instrument in writing not annexed to it, but if annexed would be 
otherwise. A bill of exchange may be accepted upon a separate 
piece of paper although not annexed, but not so with an assign- 
ment. 

Form of a Promissory Note. 

$150.75, Cliicago, June 1, 1877. 

Six months after date, for value received, I promise to pay to W. F. 
Parsons, or order, one hundred and fifty dollars and seventy-five cents, 
with interest after date at the rate often per cent, per annum. 

D. L. Mnsselman. 

Without the interest clause in the above note it would only 
draw interest after due, and then only the rate allowed by the 
statute ot the State on liquidated accounts etc. But as this mat- 
ter is provided for by the statutes of the different states, we will 
refer the learner to them for more complete information than our 
limited space will here allow. 

Joint Note Negotiable. 

$90 50. Omaha, Neb. June 10, 1877. 

Sixty days from date, for value received, we promise to pay to 
W. H. Sadler, or order, ninety dollars and fifty cents. 

G. R. Rathbun. 
H M. Saunders. 
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If it is desirable to do so, the place of payment may be added 
to the note before being signed by the promisor, but no such 
additions should be made after the note is signed, as any thing that 
imposes an additional duty or obligation upon the maker of the 
note discharges him from liability thereon. 



Inland Bill of Exchange. 

aiOO. Jacksonville 111., May 20, 1877. 

At sight pay to Henry Spencer, or order, one hundred dollars, value 
received, and charge to account of Geo. W. Brown. 

To J. M. Martin, 

Galesburg, 111. 



^Vith Time from Date. 

^00. Rochester, N. Y. June 23, 1877, 

Sixty days from date, pay to A. S. Parish or order, three hundred 

dollars, value received, and charge to account of L. L. Williams. 

To D. L. Musselman, 

Quincy, 111. 



If the words, " from sight," are inserted instead of " from date," 
the bill must be presented to, and accepted by the drawer, in or- 
der to fix the day of maturity of the paper. 

Due Bill. 

$75. Davenport, Iowa, June 1, 1877. 

Due Thomas Frey, or order, on demand, seventy-five dollars, value 
received. D, R. Lillibridge. 



Order for the Payment of Money 

$200.00. Rochester N. Y., Jan. 12, 1877. 

Messrs. Miller & Stockwell, pay to S. M. Parsons, or order, two hun- 
dred dollars, and retain this as receipt for the same. 

L, L. Williams. 
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Order for Delivery of Goods to Another. 

$50.40. Syracuse, K. Y , Mjiy 5, 1877. 

Messrs. M. R. & O. M. Powers, Chicago ; send to J. M. Frasler, Whet*l- 
ing, W. Va., two dozen copies of The Complete Accountant at intro- 
duction price. ($2.10.) and charge to my account. C. P. Meads. 



Assignments of negotiable paper should be made by indorsement 
under the hand of the person having the legal title to it and should 
always be made on the bael^ of the instrument. 
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But it may be made anywhere on the paper and be a valid in- 
dorsement, provided competent evidence can be shown of the 
intent to indorse. And where there was no room on the back of 
the note for additional indorsements they were held to be valid if 
written on a separate paper annexed to the note called an allonge. 



Receipts, 

These are merely written acknowledgments of the receipt of 
money or property, and as such are valuable as evidences of pay- 
ment, they however are not conclusive of payment, but are 
presumptive only, and may be overthrown by any evidence that 
will establish the contrary as the fact. 
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On Account. 

$20.00. Chicago, A pril 30, 1 877. 

Received of D. L. Musselmaii, twenty dollars, to apply on acconnt 
for books. M. R. & O. M. Powers. 



In Full of Account. 

$75.00. Kalamazoo, Mich., July 1, 1877. 

Received of C. H. Devlin, seventy-five dollars, in fidl of account. 

F. Parsons. 



To Apply on Note. 

$100. ' Oshkosh, Wis., April 25, 1877. 

Received of W. H. Wilmot, Madison, one hundred dollars, to apply 
on his note, my favor of Jan. 28, 1877. W. W. Daggett. 

Check 

I 

A check is a written order on a bank to pq-y to the person named 
therein, a sum of money. It may be made payable to order, or 
bearer, and assigned as negotiable paper. 



Payable to Order. 

No. 48. Chicago, June 13, 1877. 

. First National Bank, 
Pay to Field, Leiter & Co., or order, two hundred and fifty-seven 
dollars. 
$257.00. M. R. & O. M. Powers. 



Payable to Depositor. 

No. 123. Chicago, Jan. 20, 1877. 

Merchants Trust Company, 
Pay to myself, sixty-three dollars, 
$63.00. M. R. Powers^ 
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